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HEPEIMOBA

HapuanbHuii MOCIOHMK TMpU3HAYAETHCSA JJIA CTYJICHTIB CHEIIaJIbHOCTI
«MeHemKMEHT COLIOKYIBTYPHOT AisIbHOCTI». MeTa nmociOHuka — popMyBaTi 'y
CTY/ICHTIB HaBUYKW YUTAHHS Ta PO3yMIHHS JiTepaTypu (axoBOi TEMaTUKd Ha
OCHOBI aKTHUBI3allii 3HaHb PO(ECIHOT JTEKCUKU Ta OCHOB Tpamatuku. [Topsn 3
MM y MOCIOHHMKY peani3yeThCsl METa KOMILIEKCHOTO OBOJIOJIHHS CTYIEHTaMHU
BCIMa BHJIaMH MOBJICHHEBOT JA1SUTbHOCTI HA OCHOB1 KOMYHIKaTUBHOTO MIAXOY JI0
BUBUYCHHS 1HO3eMHOi MOBH. IlociOHUMK 0a3yeTbcsi Ha PI3HOMAHITHOMY
ABTCHTUYHOMY Marepiaji, sSKUid MiAi0paHo 3 ypaxyBaHHSM KOMYHIKATMBHOTO
X0y Y BUBYCHHI aHIIIMCHKOI MOBH Ta CIPSIMOBAHO Ha PO3BUTOK IMO3UTUBHO1
MOTHBAIIIl 10 BUBYEHHS 1HO3EMHOI MOBH.

HapuanpHuii  marepianmn  mpodeciiHOro  cnpsiMyBaHHS — TOCIOHHMKA
PO3MOJIIJIEHO HA JIBa TEMAaTUYHUX po3aum “Management” Ta “Event Planning”,
TEKCTOBMM Marepiajl SIKMX 3rPYyHOBAHO 3a TaKMMH TeMaMH HpoQeciiHOro
IHTEepeCy CTYICHTIB, SK CcOlialibHA MiSUIBHICTh, KyJAbTypa Ta CYCHIJIBCTBO,
MEHEPKMEHT COIIIOKYJIBTYPHOI MisUTbHOCTI, IJIAHYBAHHS 3aXO[liB, IJIaHyBaHHS
KOHIIEPTIB, BUJIM KOHIIEPTIB, TOCTUHHICTh Ta TEXHIYHUI panaep, Tomo. KoxHuit
PO3/1J1, B CBOIO YEPTY, BMIIIYE ACKIIbKA TEKCTIB MPOQPECIHHOTO CIIPSIMYBaHHS, K1
3 pI3HUX CTOPIH BHUCBITIIOIOTH TEMY, Ta TEKCTIB, SIKI HECYThb JIOJIaTKOBY
1H(pOpMAaIIito 3a MEBHOIO TEMATHUKOIO.

KomyHikaTuBHI BIpaBU MalOTh PI3HOIUIAHOBUW BIUIMB Ha HaBYAJIbHUN

MPOIIEC Ta CTUMYITIOIOTH TI3HABAIBHUI IHTEPEC 0COOMCTOCTI CTYACHTA.



Unit I
Cultural and Social Event Management
Lesson 1

Management

(From Jean-Louis Peaucelle (2015). Henri Fayol, the Manager. Routledge. pp. 55—.
ISBN 978-1-317-31939-9.
DuBrin, Andrew J. (2009). Essentials of management (8th ed.). Mason, OH: Thomson
Business & Economics. ISBN 978-0-324-35389-1. OCLC 227205643)

Management is the administration of

EN? organizations, whether they are a business, a

nonprofit organization, or a government

body through business administration,

nonprofit management, or the political

science sub-field of public administration

respectively. It is the process of managing the

resources of businesses, governments, and
other organizations.

From this perspective, Henri Fayol (1841-1925) considers management to
consist of five functions: planning (forecasting), organizing, commanding,
coordinating, controlling.

Planning means deciding what needs to happen in the future and generating
action plans (deciding in advance).

Organizing (or staffing) involves making sure the human and nonhuman
resources are put into place.

Commanding or leading implies determining what must be done in a
situation and getting people to do it.

Coordinating involves creating a structure through which an organization’s
goals can be accomplished.

Controlling implies checking progress against plans.

In another way of thinking, Mary Parker Follett (1868—1933), allegedly
defined management as “the art of getting things done through people”. She
described management as a philosophy.

1. Find the English equivalents in the text:



VYrpaBiiHHS OpraHi3aiisiMi, HEKOMepIliiiHa
opraHizailisi, JepKaBHMM  oprad, JIJOBe
aaMIHICTPYBaHHS, ToJITONIoOTIYHA Tiacdepa,
Jep)KaBHE YIPaBIIHHS, 3 Ii€i TOYKH 30pY,
CTBOPEHHS IUIaHy [ii, TPUUHATTA pIlICHb
3a3/ajerijib, YKOMIUICKTYBaHHS MEPCOHAJIOM,
JOCSITTH 1Tl OpraHi3ailii, HepeBipka BUKOHAHHS
IJIaHIB, SIK  CTBEPKYETHCS,  BU3HAYUTHU

MCHCIXMCHT.

2. Translate the following terms and phrases:

Management, a nonprofit
organization, government body,
business administration, nonprofit
management, the political science
sub-field, public administration,
planning (forecasting), organizing,
commanding, coordinating,
controlling, action plan, human

96 Functions of Management

Planning

Staffing

AHA

Controlling

2

Organising Directing

5

resources, organization’s goal.

F

3. Match the notions with their definition:

business an area that is related to solving strategic tasks of
government agencies, enterprises, institutions,
organizations

non-profit organization | the administration of a commercial enterprise

government body a group or organization that controls or regulates a

particular activity

business administration | commercial activity

public administration a group organized for purposes other than generating
profit

4. Complete the sentences with the terms from exercise 3:

e 1) Today
often regarded as including also some
responsibility for determining the policies
and programs of governments.

2) In

no part of the organization’s income is




distributed to its members, directors, or officers.

3) There are several firms in this country who want to do

with Japan.

4) Example of includes board of
director and owners.

5) professionals work to ensure that
businesses and organizations are run effectively, efficiently, and profitably.

5. Agree or disagree with the statements:
1)  Planning involves making sure the human

w and nonhuman resources are put into place.
2)  Organizing means deciding what needs to
Y 4 \ happen in the future and generating action plans.
3) Leading involves making sure the human

v and nonhuman resources are put into place.

4)  Coordinating implies checking progress
against plans.

N 5)  Controlling involves creating a structure
4 through which an organization’s goals can be
accomplished.

6. Complete the following sentences with the following words and

"
£

phrases:
five functions
w g .
S mes 3EEEES planning
i1 5. organ|zat|on°“J=""""J i
:1:8 | goals

comprises

humdn
poliéy

o ‘managers= ;s philosophy
Man a g e m en tonc i controlling

peop e T I man men
busuncegg,osmdmm : anagement
& CanStockPhoto.com

1) is the process of managing the

resources of businesses, governments, and other organizations.

2) Henri Fayol considers management to consist of
The functions of management are , organizing,
commanding, coordinating, controlling.

3) implies checking progress against plans.

4) Coordinating involves creating a structure through which an organization
can achieve its
5) Mary Parker Follett described management as a




7. Read the text and put 2 questions to it
to discuss in the group:

Colleges and universities around the world offer
bachelor’s degrees, graduate degrees, diplomas,
and certificates in management; generally, within
their colleges of business, business schools, or
faculty of management but also in other related
departments.

Higher education has been characterized as a
necessary factor in the managerial revolution in the 20th century.

Management is taught across different disciplines at colleges and universities.

ENTERTAINMENT NANAGENEN

8. Answer the following questions for summary:

ST T a 1)  What kind of process is
- VIANARQEIVIEN | | EAVI management?
i 2) How many functions does
management consist of?
3) What functions does
management consist of?
4) What functions of
management implies generating

plans?

5) What does organizing involve?

6) Whan function of management involves creating a structure through
which an organization’s goals can be accomplished?

7) What does controlling imply?

8) How did Mary Parker Follett describe management?

9) What departments offer bachelor’s degrees in management?

10) Is Management taught at universities?



Lesson 2 Social Activities

(By Sridhar R. Social Activities. Retrieved from:
hitps://www.linkedin.com/pulse/social-activities-sridhar-r )

Social activities are an important
part of human life. They are the things that
we do to connect with others, to build
relationships, and to have fun. Social
activities can take many forms, from
simple gatherings with friends to
organized events like parties, concerts,
and festivals. Whatever form they take,
social activities are an essential
component of a healthy and fulfilling life.

One of the main benefits of social activities is that they provide
opportunities to meet new people and to build relationships with others. Whether
we are introverts or extroverts, we all need some level of social interaction to feel
connected to others and to feel a sense of belonging. By participating in social
activities, we can meet new people with whom we share common interests and
values, and we can deepen our connections with those we already know.

Social activities can also provide a sense of purpose and meaning. When
we engage in activities with others, we are contributing to something bigger than
ourselves. Whether it is a volunteer project, a community event, or a team sport,
social activities can help us feel like we are making a positive impact in the world
around us. This can be especially important for people who are feeling isolated
or disconnected from their communities.

1. Find the English equivalents in the text:

= CrinikyBaTucs 3 IHIIMMH, OyTyBaTh CTOCYHKH,
W r pPO3BaXKaTUCs, BaXJMBa CKJaJ0Ba, 370POBE
KUTTS, TOBHOILIIHHE JKUTTS, TOJIOBHA IIepeBara,
HajJaBaTH MOKJIMBICTB, COIllajibHA B3a€MOJis,
BIJIUYTTS MPUYETHOCTI, MAaTH CI1JIbHI LIIHHOCTI,
NOMIUOUTH 3B’SI3KH, 3a0€3MEeYUTH BIAUYTTS
CEHCYy, pOOMTH BHECOK, IPOMAJCHKHM 3axij,
74 poOWTHM TO3UTUBHUNA  BIUIMB, BIJYYBaTU

BIJIIPBAHICTh BiJl TPOMAJIH.

2. Translate the following terms and phrases:

10
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| Social activities, organized events, parties,
. concerts, festivals, healthy life, fulfilling life,
relationships, introvert, extrovert, social
interaction, belonging, to share common
interests, to deepen connections, a sense of
purpose, a sense of meaning, to engage in
activities, volunteer project, community
event, team sport, to make a positive impact,

to feel isolated, community.

3. Match the notions with their definitions:
festival a person who prefers calm environments, limits social
engagement
volunteer project | an outgoing, overtly expressive person
community event | any planned gathering on public property consisting of 50
or more people

extrovert free, non-profit activity that usually serves the common
good
introvert an extraordinary event celebrated by a community and

centered on some characteristic aspect or aspects of that
community and its religion or cultures

4. Complete the sentences using the terms from exercise 3:

1) is
a person who enjoys and seeks out
social interaction.

2)
tends to be introspective and enjoys
spending time alone.

3) The Red Cross is always
looking for new volunteers for their

4) The Cannes Film is one of the most famous
film events in the world.
5) Demonstrations and parades are examples of

5. Agree or disagree with the statements:

11



1) Social activities are mass
events in the society.

2) Social activities are an
important part of a fulfilling life.

3) Only extroverts need some
level of social interaction.

4)  People can share common
interests and values by participating

in social activities.
5) Social activities do not make a positive impact in the world.

6. Complete the sentences with the following words or phrases:
B il """ organized events
: o I 2 a sense of belonging
meaning
W= /4 positive impact
" fulfilling life
\ §\ relationships

el
Pt

~

ey 1) Social activities help people
to connect with others, to
build , and to have fun.
2) Social activities can take many forms, from simple gatherings with friends
to like parties, concerts, and festivals.
3) Social activities are an essential component of a healthy
and .
4) People need some level of social interaction to feel connected to others and
to feel .
5) Social activities can  provide a sense of  purpose
and

6) Social activities can help us feel like we are making a
in the world around us.

7. Read the text, translate new words and phrases, make up2
‘ ; questions to discuss in the group:

In addition to providing social
connections and a sense of purpose, social
activities can also be a lot of fun. Whether
we are going to a party, attending a
concert, or playing a game with friends,
social activities give us a chance to relax
and enjoy ourselves. They provide a break

12



from the stresses and responsibilities of daily life, and they can help us recharge
and refocus.

Social activities are not always easy to organize or participate in, especially
in today's fast-paced, technology-driven world. It can be tempting to stay home
and watch TV or play video games instead of going out and socializing with
others. However, it is important to remember that social activities are an essential
part of a healthy and fulfilling life. By making an effort to connect with others
and to participate in social activities, we can improve our mental and physical
health, build strong relationships, and create a more meaningful and fulfilling life
for ourselves and those around us.

8. Answer the following questions for summary:
" 1)  What are social activities?

2) What forms can social activities
take?
- 3) What is a main benefit of social
activities?
4)  What people need some level of
social interaction?
5)  What can people do by participating
L T & W in social activities?
6) What can social activities provide?

7) Can social activities be a lot of fun?

8) Is it always easy to organize social activities?

9) Can people improve their health by social activities?

10) What are the example of social activities in your country?

13



Lesson 3 Culture and Society

(From Social Sciences.
hitps://socialsci.libretexts.org/Bookshelves/Sociology/Introduction_to_Sociology/Sociology )

Different societies have different
cultures. A culture represents the
beliefs and practices of a group, while
society represents the people who
share those beliefs and practices.
Neither society nor culture could exist
without the other.

Material culture refers to the
objects or belongings of a group of people, such as automobiles, stores, and the
physical structures where people worship. Nonmaterial culture, in contrast,
consists of the ideas, attitudes, and beliefs of a society.

In 18" and 19" century Europe, the term “culture” was equated with
civilization and considered a unique aspect of Western society. Remnants of that
colonial definition of culture can be seen today in the idea of “high culture”.
During the Romantic Era, culture became equated with nationalism and gave rise
to the idea of multiple national cultures.

Today, social scientists understand culture as a society’s norms, values, and
beliefs; as well as its objects and symbols, and the meaning given to those objects
and symbols.

Culture encompasses human elements beyond biology: for example, our
norms and values, the stories we tell, learned, or acquired behaviours, religious
beliefs, art, and fashion, and so on. Culture is what differentiates one group or
society from another.

1. Find the English equivalents in the
text:

Pi3Hi  cycmijabCTBa, — MPEACTaBISATH
BipyBaHHA (TIEpEKOHAHHS), MOIUIATH
BipyBaHHS (TIEpEeKOHAHHA), 1CHYBATH,
BIZTHOCUTHCS J10, TOKJIOHSATHUCS, HABIAKH,

et Reigion CKIIJaTucs 3, OyTWU MPUPIBHAHEM [0
™ (OTOTOXXHEHUM 3), 3QIHIIIKH,
' MOPOJIKYBATH 171e10, OararoHallioHaJlbHa
KyJIbTypa, CYCIJIbCTBO3HABEIIb,
LIHHOCT1, HaOyBaTH MOBEIHKY, PEIIriiHi
MIEPEKOHAHHS, MUCTEITBO, MoJIa,
BIJIPI3HSATH.

Folk Art

14
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2. Translate the following terms and phrases:
T pcian SRR : Society, culture, belief, material culture,
.| worship, nonmaterial culture, idea, attitude,
civilization, Western society, high culture,
Romantic Era, nationalism, multiple
national cultures, social scientist, norm,
value, symbol, human element, behaviour,
religious beliefs, art, fashion.

3. Match the notions and their
definitions:

society | the belief in and worship of a superhuman power or powers,

especially a God or gods

culture a popular or the latest style of clothing, hair, decoration, or
behaviour

belief the various branches of creative activity, such as painting, music,
literature, and dance

value the importance, worth, or usefulness of something

art trust, faith, or confidence in (someone or something)

fashion | the arts and other manifestations of human intellectual achievement
regarded collectively

religion | a community, nation, or broad grouping of people having common
traditions, institutions, and collective activities and interests

4. Complete the sentences using the terms from exercise 3:

sz 1)  American has been
= ‘,II,“..’.WI’AWY'_‘ - e exported all over the world.
SOCIETY:,.  ~ ae@SCULTURE™' 2)  The of
S e ARSI the painting has been put at £1 million.
”1;'}-’?:!‘:"‘}3.“!‘;} == |FE =« 3) Can television and pop music really be
o - Thlvips considered ?

4) Fur coats have gone out of

5) His in God gave
him hope during difficult times.

6) This temple is a place of great holiness for
the followers of

7) We need to do more to help the poorer members of our

15



5. Agree or disagree with the statements:

1) A society represents the
| beliefs and practices of a
= group.

| 2) A culture represents the
people who share those beliefs
and practices.

s 3) Both  society and
© 2200 culture could exist without the

other.

4) Nonmaterial culture refers to the objects or belongings of a group of
people.

5) Material culture consists of the ideas, attitudes, and beliefs of a society.

6) Culture encompasses human elements beyond biology.

6. Complete the sentences using the following words and phrases:
civilization

high culture

beliefs

. nationalism

" different cultures

! values and beliefs

1) Different societies have

2) The term ‘“culture” was equated
with .
3) Colonial definition of culture can be seen today in the idea of

13 2
.

4) Culture became equated with during the
Romantic Fra.
5) Social scientists understand culture as a society’s norms,

6) Culture encompasses our norms and values, religious ,
art, and fashion, and so on.

7. Read the text, write down new terms and phrases, translate them,
put 2 questions to the text to discuss in the group:

(From What is Culture? Retrieved from: hittps:/sphweb.bumc.bu.edu/otlt/mph-
modules/PH/CulturalAwareness/CulturalAwareness2. html )

16
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T Oy = An understanding of culture requires

T BN _ ,.'.:u- i CARTST . an understanding not only of language

N || [:|ETY,;.,,, ]T{Lﬁ}ﬁ%}EULTUHEMM differences, but also differences in

' 3"“:"""' w;” ’ T”"'ﬂ;\?ﬂ:‘ [ knowledge, ~ perceptions,  beliefs,
i T T attitudes, and behaviors. '

LANGUAGE prciey i Culture (from the Latin cultura

iy L WLW stemming from colere, meaning "to

000, Cultivate") generally refers to patterns

of human activity and the symbolic
structures that give such activities significance and importance. Cultures can be
"understood as systems of symbols and meanings that even their creators contest,
that lack fixed boundaries, that are constantly in flux, and that interact and
compete with one another."

Culture can be defined as all the ways of life including arts, beliefs and
institutions of a population that are passed down from generation to generation.
Culture has been called "the way of life for an entire society." As such, it includes
codes of manners, dress, language, religion, rituals, art. norms of behavior, such
as law and morality, and systems of belief.

pixtastock.com

8. Answer the questions for summary:
1) What does

culture represent?

CULTURE AND SOCIETY 2)  What does

1 )
* Culture: Sum of socially transmitted society represent.

practices, languages, symbols, beliefs, 3) What does
W\ values, ideologies and material objects material culture refer
" 3 that people create to deal with real-life to?
A problems 4) What does
n\‘ » Enables people to adapt to, and thrive in, nonmaterial culture
B their environments consist of?
§ * Society: People interacting socially and 5) What was the
sharing culture, usually in a defined « ’
. . term “culture” equated
\ geographical area . th th
with in the 18™ and 19

centuries?
6) What did culture become equated with nationalism?
7) How do social scientists understand culture?
8) What does culture encompass?
9) What Latin word is “culture” derived from?
10) How can culture be defined?
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Lesson 4

Cultural Events Manager

(From Barselona Activa.
htips.//treball.barcelonactiva.cat/porta2/en/fitxes/D/fitxa532 11/cultural-events-manager.do)

Cultural  events  managers  are
responsible for designing and executing
events (openings, shows, performances,
etc.). These events are created as a medium
of communication that gives visibility to a
company or institution. The quality of
work mostly depends on the creativity of
cultural events managers. Besides, it
depends on their skill in organising all
initiatives and resources that are involved in producing the event.

These professionals plan, design and produce cultural events. These events
must adjust to the mission and action plan of the organising entity. In addition,
they should correspond to the profile of the public to which they are aimed. The
goal of the events is to bring culture and art to the public in the most effective
way possible.

Cultural events managers also conduct an analysis of the impact, opinions,
public behaviour and other aspects related to the organisation, production,
services and facilities of an exhibition. This analysis allows them to make future
modifications and improvements. Ultimately, they are responsible for the success
of the event and their related services.

1. Flnd the Engllsh equlvalents in the text:

=¥ e = 4 Menemxep KyJBTYPHUX 3axO0iB,
BIAMOBIATH 33, PO3poOKa  3aXO/IiB,
MPOBEACHHS 3axOfiB, OyTH CTBOPEHUM,
3aci0 KOMyHIKallii, BUAUMICTb YCTaHOBH,
3anexaru BiJ, OyTH 3aJiTHUM, CTBOPEHHS
3axX0fly, BIJAMOBIAATH Micii, TUIaH i,

Oprasizarop,  BIANOBiAaTH  MPOdUIO
FpOMaI[CBKOCTi JIOHECTU KYJIBTYypy [0
IPOMAJICBKOCTI,  TMPOBOAUTH  aHAI3,

O6JIaI[HaHH51 BHUCTABKH, y,Z[OCKOHaJIeHHSI BIJINIOBIJIHI TOCYTH.
2. Translate the following terms and phrases:

Cultural events manager, designing events, opening, show, performance, a
medium of communication, creativity, skill, initiative, resources, producing the

18
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event, cultural event, mission, action plan, public, impact, opinion, public
behaviour, organisation, production, services, exhibition, related services.

3. Match the notions with their definition:

cultural event | a theatrical production, performance, or company

show an act or process of staging or presenting a play, concert, or
other form of entertainment
performance | events designed for entertainment and enjoyment of a wide

audience
exhibition anew plan or process to achieve something or solve a problem
initiative a public display of works of art or items of interest, held in an

art gallery or museum or at a trade fair

4. Complete the sentences using the words from exercise 3:
1) He was an experienced actor who
was always seeking to improve his

2) There's a new
of
sculpture on at the city gallery.
3) We’d like to catch a Broadway
while

we’re in the city!
4) If you do something on your own ,
you plan it and decide to do it yourself without anyone telling you what to

do
5) is mainly related to art, culture, or values.

5. Agree or disagree with the statements:

1) Cultural events managers are

responsible only designing various cultural

events.

2)  The quality of cultural event

depends on the project manager.

.+ 3)  Organizational managers plan,

design and produce cultural events.

4) The goal of cultural events is to

bring education to the public.

5) Cultural events managers conduct an analysis of the impact, opinions, and
public behaviour.
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6) Organizational manager is responsible for the success of the cultural event.

6. Complete the sentences using the following words and phrases:
' cultural events

creativity

N medium of communication

W profile of the public

analysis

cultural events managers

1)  Cultural events are designed

and produced by :

2) involve openings, shows, performances and
other events.

3) Cultural events are created as a that gives

visibility to a company or institution.
4) The quality of  cultural events depends on the
and skills of cultural events managers.

5) Cultural events should correspond to the to
which they are aimed.
6) Cultural events managers also conduct an of

the impact, opinions, and public behaviour.

7. Look at the slide and answer the questions:

1) What do cultural activities
involve?

2) What is the goal of cultural
activities?

3) What are the types of cultural
activities?
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[ CULTURAL ACTIVITIES

DEFINITION

o O

Cultural activities encompass the
expressions, traditions, and
practices that reflect the shared
values, beliefs, and history of a
group or society. These activities
not only entertain and educate
but also foster a sense of
community and continuity among
members of a culture.

ﬁ

EXAMPLES

@l

« Traditional dancing

* Storytelling sessions
* Pottery making

» Calligraphy

* Theater performances
¢ Folk music concerts

« Traditional cooking

¢ Film festivals

ﬁ

HELPFULPROFESSOR.COM

8. Answer the following questions for summary:

responsible for?

events depend on?

do?

6) What is the goal of the cultural events?

7) Why do cultural events managers conduct an analysis?
8) Do cultural events only entertain public?

9) What are the examples of cultural activities?

10) What are the examples of cultural activities in your country?

2) What do cultural events include?
3)  What do the quality of cultural

4) What do cultural events managers

5) What must cultural events adjust

1) What are cultural events managers
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Lesson 5

Successful Event

(From Speaker Agency. Retrieved from: hitps://www.speakeragency.co.uk/blog/the-
importance-of-diversity-and-inclusion-in-event-planning)

% organizing and coordinating various
Y o elements and activities to create and

0 EVE NT % execute a successful event. It entails

meticulous planning, strategic decision-

7 PL AN mgking, and effective management. Some

Event planning refers to the process of

critical aspects of understanding event
planning are:
o Objective of the event

Budgeting
Selection of the venue
Event timeline.
Theme and design
Logistics and operations
Marketing
Vendor Management
Risk Management

e Feedback and evaluation
Event planning requires attention to detail, effective communication, and the
ability to multitask and adapt to changing circumstances. By understanding and
implementing these fundamental aspects, event planners can create memorable
and impactful experiences that leave a lasting impression on attendees.
Inclusion and diversity are vital in event planning as they create an environment
of acceptance, foster innovation, expand opportunities, and contribute to a more
equitable society. By embracing diversity and promoting inclusion, you can
create events that are enriching, impactful, and inclusive for all participants.

1 Find the English equivalents in the text:
: \ D\ Schoau, @=  BinHocuTHcs 10, MPOBENEHHS YCIILIHOI
‘orge g

. = monii, nependadaTu PETEIBHOTO
L R IW 7, o .
7 ‘;3 i?‘»g; Lb Q IUIAHYBaHHS, [PUUHATTS  CTPATEr1dyHUX

M Fﬂ‘.j é h&ﬂ j :;,(\N“ pillieHb, BAXKIIMBI AaCMEKTH, MeTa 3axOo.my,

5 & o / BHOIp MicO TPOBEICHHS, XPOHOJOTISA

’& ?@\@ \ ,/ MoJi, yIpaBliHHSI  MOCTadyaJIbHUKAMH,
recmvuy ocation S . PRV

VIIPaBIIIHHA PU3UKAMU, 3BOPOTHIN 3B'S30K,

OIliHKa, 37aTHICTh BUKOHYBAaTH Oararo 3aBaaHb, aJanTyBaTHCS 10 MIHJIHUBHUX

‘09\51\65
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o0cTaBUH, HEe3a0yTHIN JOCB1, He3a0yTHI Bpa)KeHHsI, OYTH KUTTEBO BaXKJIUBUM,
CEPEOBHINE CIPUUHSATTS, CIIPUSATH IHHOBAI[ISIM, CIIPUSATH 1HKITIO3UBHOCTI.

2. Translate the following terms and phrases:

e #% Event planning, to create, to execute, a
S & successful event, decision-making,
objective of the event, budgeting,
venue, event timeline, logistics,
marketing, vendor management, risk
management, feedback, evaluation,
event planner, attendee, diversity,
environment of acceptance, innovation,

inclusion, participant.

3. Match the notions and their definitions:

event venue the process companies undertake to deliver goods to
consumers

event timeline the processes organizations use to manage their suppliers,
who are also known as vendors

logistics the process of identifying, assessing, and controlling
financial, legal, strategic and security risks to an
organization's capital

vendor a place where a special occasion or event can be held
management
risk management | a sequence of events at defined dates

4. Complete the sentences using terms from exercise 3:

1) refers to the movement of goods from
Point A to Point B, which entails two functions: transportation and
warehousing.

2) The chronology of events is often called :

3) includes activities such as
selecting vendors, negotiating contracts, controlling costs, reducing
vendor-related risks, and ensuring service delivery.

4) Literally speaking, is the process
of minimizing or mitigating the risk.
5) One is designated as the “Olympic

Stadium”, the big centrepiece stadium of the games.
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5. Agree or disagree with the statements:

How €0 an ‘wient

yent

= s | Spensovs \)\'LAMM Stage '\_Hti“"J

B

Event Venue ,\la'\@"’ lr\icfm Nolvnee

Bé‘u’"'( B’az\x‘/:

(€l Acces§

Ralio tat Conacts  Contvah Tajec C“MM:M
Soow  Legia  Wewi f ) oaby  Pudie  Sren  Taprat
atimnf 0d peasl 4 = My Ve Mic ?Nz‘)
Opeaties fo e Newspper - X Inkeret Threctio
eg?! BoeMe  Qrat  Mantne [ Loxhes Nrechivg
L | g ¢ 3

1) Event planning
involves organizing
and  coordinating
various  elements
and activities.

2) Event planning
does not include
risk management.

3) Event planning
requires attention to
detail.

4) Event planning does not refer to adapting to changing circumstances.

5) Diversity in event planning fosters innovation.

6) Inclusion contributes to a more equitable society.

6. Look at the slide and answer the following questions:

1) What is the defining feature of folk culture?
2) What is folk culture based on?
3) What are the examples of folk culture?

4) What are the features of folk culture in your country?

FOLK CULTURE

The defining feature of folk culture is that it is a localized form of culture. It is based on

longstanding regional traditions.

DEFINITION

We can contrast folk culture with
popular culture because folk culture
is not mainstream. In fact, whereas
mass media promotes popular
culture, it tends to suppress folk
cultures. Thus, globalization is the
nemesis of folk culture, which is
drowned out by global culture.
Folk culture is resistant to change and

is usually traditional and longstanding.

HELPFULPROFESSOR.COM

EXAMPLES

Traditional Dance
. Oral Folklore

. Pagan Religions
. Traditional Crafts

Regional Dialects and Slang
. Traditional Ceremonies
. Localized Christmas Traditions

i
2
3
4
5. Traditional Clothing and Dress
6
7
8
9

Regional Food Dishes
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7. Read the paragraph and say how social and cultural activities are
related to the environment:

Socio-cultural activities are closely
linked with environment because we
know that environment plays a major
role in shaping culture or society.
People adopt social and cultural values
from the environment in which they
_ grow. For example, holy is not
celebrated everywhere, it is a cultural

thing in India. Similarly, people socialize in different ways depending upon their
environment.

Rcunions

8. Answer the following questions for summary:

1) What process does event planning

4 s P rnMamel ‘;,‘.

S8 EOamES refer to?

2 Tribubes : :

&_.3 EMch,ngs 2) What does event planning entail?
FesGivals3 PLANN'NG 3) What are significant aspects of

Fundralocrs

.‘t Convcnblons 7

.‘.':

>
L

Lecbgre.

g8 understanding event planning?
O @?) 4) What kind of attention does event
) ‘% E, planning require?

© 5) Why are inclusion and diversity

vital in event planning?

6) What culture does mass media promote?
7) What are the specific features of folk culture?
8) What are the examples of folk culture in your country?
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Glossary I

Social and Cultural Events Management

action plan

art

attendee

attitude

behaviour

belief

belonging
budgeting

business administration
civilization
commanding
community
community event
concert

controlling
coordinating

create

creativity

cultural event
cultural events manager
culture

deepen connections
designing events
decision-making

-

IUIaH T

MUCTEITBO

YYacHHUK, BIJB1lyBau
CTaBJICHHS

MOBE/IIHKA

BIpyBaHHS, IEPEKOHAHHS
MIPUHAJIECKHICTD
OroKEeTyBaHHS

yhnpaBiiHHs O13HECOM
UABLI13aL[1s

KOMAaH/1yBaHH (KEPIBHUIITBO)
rpomaja

TPOMAJICHKHIA 3aXi]l

KOHLIEPT

KOHTPOJIb

KOOPJIMHYBAaHHS

CTBOPIOBATH

TBOPYICTh, KPEaTUBHICTh
KYJBTYPHUHN 3aX1]

MEHE/KEP KyJbTYPHUX 3aXO0/I1B
KyJbTypa

NOMIMOIIIOBATH 3B’ I3KU
MPOEKTyBaHHs (Po3poOKa) 3aX0/iB
MPUMHATTS PilLIEHb
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diversity

engage in activities
environment of acceptance

execute
exhibition
extrovert
evaluation
event

event planner
event planning
event timeline
fashion
feedback

feel 1solated
festival
forecasting
fulfilling life
government body
healthy life
high culture
human element
human resources
idea

impact
inclusion
initiative
innovation
introvert
logistics
management
marketing
material culture

medium of communication

mission

multiple national cultures

nationalism

nonmaterial culture
nonprofit management
nonprofit organization

norm

PI3HOMAHITTS

3aiiMaTHCs MisUTbHICTIO
CepeIOBUILE TPUUHSTTS
IPOBOAUTH

BHCTaBKa

€KCTPOBEPT

OIlIHKA

IOJIIST, 3aX1]]

Oprasi3arop 3axojiB
TJIaHyBaHHS MO
XPOHOJIOT1SI MO

MoJia

3BOPOTHIH 3B'SI30K
MOYyBaTHUCS 130JIbOBAHUM
becTuBab
IIPOTHO3YBAHHS
TTOBHOITIHHE KUTTS

opraH KepiHUIITBa (Ypsay)
3/I0pPOBE KUTTS

BHCOKa KyJIbTypa
JIFOICEKUH €JIEMEHT
JIOICHKI pecypcu

iest

BILJIUB

1HKJTIO3151

1HII[IaTUBAa

1HHOBAIIA

IHTpPOBEPT

JIOT1CTHKA

MEHEKMEHT (yTIpaBIIiHHS)
MapKETUHT

MaTepiajibHa KyJIbTypa
3aci0 KOMyHIKaIii

MiCis

OaraToHalliOHaJIbHI KYJIbTYypHU
HalllOHAJTI3M
HemarepiaibHa KyJbTypa
HEKOMEpIIiiHEe yIpaBIiHHS
HenpuOyTKOBa OpraHi3allis
HOpMa
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objective of the event
opening

opinion
organisation
organizing
organization’s goal
organized event
participant

party

performance
planning

political science sub-field

positive impact
producing the event
production

public

public administration
public behaviour
relationships

related services
religious beliefs
resources

risk management
Romantic Era

sense of meaning
sense of purpose
services

share common interests
show

skill

social activities
social interaction
social scientist
society

successful event
symbol

team sport

value

vendor management
venue

MeTa momii

BiJIKPUTTS

JyMKa, TOYKa 30py
oprasi3aris
oprasizaris

MeTa OpraHizaii
OpraHi30BaHUM 3aXij
YYaCHUK

BeUipKa

BHCTaBa, BUKOHAHHS
TUTaHYBaHHSI

nigcdepa moaiTonorii
MO3UTUBHUN BILIUB
MIPOBENICHHS 3aXO0Ty
MOCTaHOBKA
IrPOMAJICHKICTh
JepKaBHE YIIPaBIiHHS
rpomMasichka MOBEAIHKA
CTOCYHKH

NOB’s13aH1 (CyMyTHI) OCITYTH
peniriiiHi nepeKoHaHHs
pecypcu

yIPaBIIiHHS PU3UKAMU
€roxa pOMaHTU3MY
BIIUYTTS CEHCY
BIIUYTTS 11T

MOCITYTH

MOJUIATH CHJIbHI IHTEPECU
oy

HAaBUYKa, MAHCTEPHICTh
corfiajbHa MisUTbHICTh
colliajbHa B3a€MO/IIs
CYCH1JIbCTBO3HAIICIIb
CYCIIJIbCTBO

YCIIIITHA OIS

CUMBOJT

KOMaH/IHUH CIIOPT
IIHHICTH

YIPABIIIHHS MOCTAaYaIbHUKOM
MICII€ TIPOBEICHHS
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e volunteer project
e Western society
e worship

BOJIOHTEPCHKUN MTPOEKT
3axiJiHe CyCIHIbCTBO
MOKJIOHIHHS
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Unit 11 Event Planning

Lesson 1 Event Planning Steps
(From Morand T. How to Plan an Event: a Complete Guide. Retrieved from:
https://www.wildapricot.com/blog/how-to-plan-an-event )

For most event creators, the day
Essential Tips and Tricks of the event itself is just the tip of the

iceberg — the other 90% is the planning
and organisation that the guests do not
see. The most important steps of an
event planning are the following:

1. Know your target audience

The first important thing is to
know for whom event is created. It is
useful to learn the audience and their needs: to get information about the type of
clientele, their age group or the areas that they live — it is very important.

2. Establish your event goals

Establishing your goals early on can help to formulate the rest of your event
plan and keep you on track for reaching specific targets. Consider the numbers of
guests you want to attract, profit margins, marketing, and metrics for measuring
engagement levels during the promotional stage, during, and after the event.

3. Create a budget

Another important preliminary step. Make a list of all your potential
expenses, such as:
. Venue hire

. Performers’ fees
. Equipment rental
. Staff wages

. Insurance

. Catering

. Marketing/promotion

1. Find the English equivalents in the text:
OpranizaTop 3aX0/IiB, BEpIIMHA
aiicoepra, BaXXJIMBUW eTarl, I[JIJaHyBaHHS

Y:RG; i/i"i »'E&é;oru@d
I N BUDGETING ~ ‘ ( / 3axody, ULUIbOBAa  ayauTopid,  MOTpedu
NT cxEaTion  SCHEDULING ayJIuTOpii, TUN KIIEHTYPH, BCTAHOBUTH II1JIb,

MAN AGEMENT ) PelTa muamy 3axofy, TPUMATH Ha MIIAXY,
——— 3 \| JIOCSATHEHHS KOHKPETHHMX LUJIEH, 3alyuyuTH
nascsrine /@ l— oGisTICS | 9 \\! rocreit, posmip NpUOYTKY, MOKA3HUKU IS
“F‘ ' \\ BUMipIOBaHHA piBHA 3aJTy4eHOCTi, eram
i | pEeKJIaMH, TIOTIEPEIHIN KPOK, 3pOOUTH TIEPETiK,

LOCATION

shutterstock com - 378811030

30


https://www.wildapricot.com/blog/how-to-plan-an-event

NOTEHIIIITHI BUTpPATHU, OpeHAa MPUMILIEHHS, TOHOpapy BHUKOHABISIM, OpEHIA
CHOPSAJIKEHHS, 3ap00ITHA IJ1aTa IEPCOHANY, CTPaxXyBaHHS, KEUTEPUHT.

2. Translate the following terms and phrases;
Event planning, target audience,
the type of clientele, event goals

-......‘- specific  targets, profit margins,

<«
= marketing, promotional stage, potential

o n— > expenses, venue hire, performers’ fees,
a | equipment rental, staff wages, insurance,
A;,ﬁ \\ n catering, marketing/promotion.

| wtterstock ¢

3. Match the terms and their definitions:

1 | venue hire the process of getting people interested in company’s
product or service

2 | performers’ fees | the process or business of preparing food and
providing food services for clients at remote
locations, such as hotels, restaurants, offices,
concerts, and events

3 | equipment rental | the amount of money that is regularly paid to the staff
for the work that they do

4 | staff wages a guarantee of compensation for specified loss,
damage, illness, or death in return for payment of a
specified premium

5 | insurance a service industry providing machinery, equipment
and tools of all kinds and sizes

6 | catering the fees paid to each performer for performing at the
event

7 | marketing the charge to you for the exclusive use of the property

and grounds for your event

4. Complete the sentences using the following words and phrases:

staff wages
&M \\ // renting

catering services

Morkﬁ““g s )
me‘ =i “,”3""' \\\\kn m&;rancef
i3 rformer
w venue

X A“W ‘:vm?"f oo™ marketin
_ g
/@“:{;‘tﬁmﬁmg %o y“‘ \
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1) does not include travel,
accommodation, set-up, rider or any other costs or expenses paid to a
performer.

2) can be defined as paying someone
for the use of something for temporary or short-term purposes.

3) The telephone company has begun a trial with two companies to pay

via text message.

4) The 4 basic principles are product,
price, place and promotion.
5) Examples of include corporate

catering for business meetings, social catering for parties and events,
wedding catering for receptions, and mobile catering for food trucks and
other on-the-go food service options.

6) IS a contract between an individual or
business with an insurance company to help provide financial protection
and mitigate the risks associated with certain situations or events.

7) A Is the place where an event or meeting is
happening.

5. Agree or disagree with the statement:
1) It is not important to learn the
audience and their needs; the event
planning does not depend on audience

f::, but a rational organization.
— .
= = 2) To determine the event goals cannot
%{ = help to formulate the rest of the event.
o = 3) An important preliminary step of

event planning is making a list of all
potential expenses.
4) Potential expenses do not involve
marketing and promotion.
5) Equipment rental is the fees paid to each performer for performing at the
event.
6) Catering is the process or business of preparing food and providing food
services for clients at remote locations, such as hotels, restaurants, offices,
concerts, and events.
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6. Look at the slide and write the steps of event planning which are
not mentioned in the text:

— ]

Event Planning Checklist

®@ Venue © Sponsors and exhibitors
@ Event agenda © Speakers or entertainers
@ Catering © Event technology

@ Marketing and promotion (&) Permits or licenses
(@ Registration and tickets ©@ Accessibility

@ Event staff @ Health and safety
@ Branding © Security

7. Look at the slide and name components of each step:

EMSevenTs
Steps of Event Management Process

Communication

0
Planning i
Design
Budget
Logistics @
Exécution
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8. Answer the questions for summary:
1) Why the day of the event
itself is called the tip of the

= iceberg?
vowitooln @ S EVENT 2) What part of the event do the
anevent : v guests not see?
‘ Vi 3) What are the most important
v

steps of an event planning?

4) What is important to know
about the audience of the event?

5) How can establishing goals help?

6) What does creating budget mean?

7) What is venue of the event?

8) What kind of documented insurance?

9) What does marketing mean?

10) What are principles of marketing?
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Lesson 2 Concert Planning
(From Verana C. A Comprehensive Guide to Concert Planning. Retrieved from:
https://eventespresso.com/2024/03/concert-planning/ )

S el = | Choosing the right venue is one
¥ | : of the most important aspects of event

GUIDE-'I‘"O“_”'.J' -; | " W planning. Make sure such items:

« Layout — does your event need a
stage or dancefloor? Will attendees
require seating? Is there a bar or kitchen
for you to make use of? Is the
= : dancefloor placed inconveniently close
to the kitchen, so that servers and dancers may clash?
. Tech set-up — most music venues will already have ample facilities for
sound, lighting, and other tech.

- CONCERT  [Siiats
PLANNING [,

% et »

. Capacity — can the venue adequately hold the number of guests you’re
expecting? Is it operating at reduced capacity for health/safety reasons?
. Location — are there nearby transport links for guests arriving on foot? Are

there parking facilities?

Consider making a checklist of all the people you need to pull the event
together — gather together all the different personnel required to make the night a
success. It may be the invited musicians, different personnel (sound, lighting, or
volunteer staff) that just help the event run.

1. Find the English equivalents in the text:
——— [IpaBunbHEe MicIle TPOBEACHHS,

tONCERT PRODUCTION po3TalryBaHHs, CLICHA, TaHIIOBAJILHUHN
| PL.ANNING MallaHduK, OyTH PO3TAIIOBAHUM

3pY4YHO/HE3PYYHO, 31ITKHYTHCS,
TEXHIYHE HaNAITyBaHHS, JTOCTATHHO
MOJKJIMBOCTEH /Il 3BYKY, MICTKICTb,
BMICTUTH KUIBKICTh TOCTEH, 3HM)KEHA
MICTKICTh, 3 MIPKyBaHb O€3MeKH,
TPAHCIIOPTHE CHOJyUYeHHS, MPUOyBaTU
MIIIKH, KOHTPOJIbHUHM CITUCOK, PI3HUMN MTepCoHAa.

2. Translate the following terms and phrases:
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Venue, event planning, layout, stage,
dancefloor, attendee, server, dancer, tech
set-up, facility, sound, lighting, guest,
health reason, safety reason, location,
transport link, parking facilities, checklist,
personnel, musician, sound staff, lighting
staff, volunteer staff.

3. Match the notions and their definitions:

1 | venue a visual representation of all the components that make up
the physical space of the event venue

2 | layout the place where an event or meeting is happening

3 | capacity | a list of things that you must think about

4 | location |the maximum number of attendees that your venue can
accommodate

5 | checklist | the specific venue and city, or virtual platform, where the

event will take place

4. Complete the sentences using the following words and phrases:

location
capacity
venue
checklist
layout

1) The includes the doors, windows, walls,
decor, furniture, lighting setup, waiting areas, entry, exit points, staging
area, etc.

2) Choosing a and time for your event is one
of the most important decisions you will make as an event planner.

3) The venue for the concert hall is 1000 people.

4) A Is a simple to-do list that the person
responsible has to run through before delivering work.

5) The hotel is an ideal for conferences and

business meetings.

5. Agree or disagree with the statements:
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/ How To Plan An Event

The Ultimate Event Planning Guide

‘\\\\\
W

1) One of the most important
aspects of event planning is choosing
the right venue.

2) Venie is the place where an
event or meeting is happening

3) Layout of the event involves
facilities for sound, lighting, and other
tech.

4) The maximum number of

attendees that your venue can accommodate means capacity of the venue.
5) Checklist means the specific venue and city, or virtual platform, where the

event will take place.

6) Checklist is a list of things that you must think about.

6. Read the quotation and explain its meaning:

Getas much event planning experience,
wearing as many different hats as possible.
As abusiness owner, you will find yourselfin
a loL of different rolcs Expcricncc iskeyto

xxxxx

Brad Lipshy,
Owner and CEO, Event Solutions

7. Look at the slide and name important items before and after the

concert:
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EVENT PLANNING
CHECKLIST

Before

¢ Know your audience

¢ Post on social media about your event

¢ Send out invitations and reminder emails

During

¢ Have hands-on activities

e Have captivating speakers
* Host a Q&A

¢ Hold a giveaway

After

¢ Send out thank you emails
e Post pictures of the event on
social media

1) What is one of the most
important aspects of event
planning?

2)  What items should be paid
special attention to?

3)  What layout may an event
need?

4) Do most music venues have
ample facilities for sound and

lighting?

5) What is capacity of a concert venue?
6) What is important as to the location?
7) What helps to make an event a success?
8) What different personnel is required?
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Lesson 3 Music Acts
(From Live Music Office. Event Management. Retrieved from:
https://livemusicoffice.com.au/projects/live-local-strategic-initiative/event-management/ )

T — It is important to

establish good

~ relationships with the

\ musicians who perform
live at different events.

MUSICAL EVENT/ [

Live rocking music a , However, it is necessary
s o 59@. : ' oy to look for new
1o & = performers to keep the

events fresh and the

guests entertained.

DOHTY SIS TS EValy Creators of newer events

can go out and watch the
bands that perform now,
keep an eye on their social media profiles or listen to what they have uploaded on
different platforms.

Now that you have established your budget and target profit, you can
consider the price you can charge for tickets to your event. You may offer
different ticket options, like “early bird” tickets with a discount. It is an incentive
for the guests but it is also good for business.

Now that most restrictions have been lifted, COVID-19 measures are not
so important — but it is still recommended to make sure your guests feel safe at
your event. If you choose to continue with some safety measures, you can do so
by providing staff with COVID-safe training, and make sure the venue is well-
ventilated and regularly cleaned.

1. Find the Engllsh equivalents in the text:

My3HqH1 nii, BUCTYyNaTH HaXXHUBO,
IIyKaTH, HOBI  BUKOHABIl, CIJIJKYyBaTH,
npodisib y COLIIAJIbBHUX Mepexax,
3aBaHTaXyBaTH Ha pI3HUX IUIatpopmax,
BU3HAYUTH IUILOBUM MPUOYTOK, PO3TISHYTH
I[iHy, CTATYBAaTW 3a KBUTKH, CTUMYJ, 3HATU
oOME)XEeHHs, TTOYyBaTUCA B Oe3melll, 3axoiau
oesneku, Oyth  A00pe  TPOBITPEHUM,
PETYISIPHO IPUOUPATHUCS.
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2. Translate the following terms and phrases:

Music act, musician, performer,
band, social media profile, to establish
budget, to establish target profit, to charge
for tickets, ticket options, “early bird”
tickets with a discount, incentive,
business, restriction, safety measures,
staff training.

3. Match the terms and their definitions:

1 | musician a person who is invited to a place or an event

2 | performer | the assembled spectators or listeners at a public event such
as a play, film, concert, or meeting

3 | guest the group of people who work for an organization

4 | staff an artist who composes, conducts, or performs music

5 | audience a person who entertains an audience

4. Complete the sentences using the following words and phrases:

guest
staff
" audience
musician
performer
1) The concert attracted a large :
2) A IS a person (such as an actor or a musician)
who acts, sings, dances, etc., for an audience.
3) A Is someone who is visiting you or is at an

event because you have invited them.
4) Joan is the only lawyer we have on :
5 A IS a person who writes, sings, or plays
music and especially as a profession.
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5. Agree or disagree with the statements:

DIf you have good
relations with musicians,
there is no need to look for
new performers.

2) Creators of  newer
events can keep an eye on
the band’s social media

profiles.
3) You can consider the price you can charge for tickets to your event before
establishing the event budget.
4) Offering different ticket options and discounts is not good for business.
5) It is not so important to make sure your guests feel safe at your event.
6) You should make sure the venue is well-ventilated and regularly cleaned.

6. Look at the scheme and distinguish important features of music
event management:

Music Events

|

Visitor Expectations

omrrOoOX™—-HZ002C

Total Visitor Experience

Cc

o

N

Band/Performer/ Management T
Artist

Aspects R

o

w L

L

E

D
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7. Read and translate the key points of the event management

. Key Points

« Event management is the overall management and running of any event

* An event manager is the point of contact for all suppliers, staff and any
other third parties to ensure the whole event runs smoothly

* Although event planners deal with the overall concept of the event, event
managers are responsible for dealing with and executing all of the details

* Event managers are highly organised and skilled with communicating with
others. They will also often have a whole portfolio of previous events as
well as industry contacts able to source whatever is needed for the event

8. Answer the following questions:

1) Isitimportant to
establish good relations
with musicians?

2) What is necessary to do
to keep the events fresh and
the guests entertained?

3) Can creators of newer
events keep an eye on the
bands’ social media
profiles?

4) When can you consider the price you can charge for tickets to your event?
5) What is the aim of different ticket options?

6) What is recommended as for event safety?

7) What is recommended as for the event venue?
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Lesson 4 Concert Types
(From The Types of Events. Event Academy. Retrieved from:
https://eventacademy.com/news/types-of-events/ )

Concerts can range from large-
scale performances such as those
performed by a symphony to smaller
types such as chamber orchestra concerts.
The different types of music can range
from classical to contemporary and be
fully instrumental to those containing
vocals, such as opera.

In theater, dance, and live musical
performances, a rider is a set of requests or demands that a performer sets as
criteria for performance, which are typically fulfilled by the hosting venue. Types
of riders include hospitality and technical.

A rider is a document that a band, musician or other performer will send
over to the booker relating to their requirements for performance. Most
performers will have certain essential items that they need the booker to provide
in order to do their job to the best possible standard. A rider states these
requirements.

1. Find the English equivalents in the text:
— % amAdee s BapiIOBa’FI/ICH, BEJIMKOMACIITaOHUI
' BHUCTYI, MICTHTH, JKMBAa MYy3HYHA
BHCTaBa, Hallp 3amuTiB, HAOIp BUMOT,
BCTAHOBJIIOBAaTH  SIK  KpUTepii  aid
BUKOHAHHS, MicIie MIPOBE/ICHHSI,
TOCTUHHICTh, OyKep (areHT), CTOCOBHO
#d BuUMOr, HEOOXinHI (CyTTeBl) MpeaMETH
" | (peui), 3a5BIATH BHMOTH.

2. Translate the following terms and phrases:

Large-scale performance, symphony
orchestra, chamber orchestra, concert,
classical music, contemporary music,
instrumental music, vocal, opera,
theater, dance, live musical
performance, rider, hosting venue,
hospitality, technical rider, band,
musician, performer, booker.
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3. Match the terms and their definitions:

1 | symphony the music being created and performed in the present
orchestra era
2 | chamber large orchestra, sometimes topping 100 members, and
orchestra IS organized to play symphonies (in concert halls)
3 | contemporary | the person in charge of finding concerts for artists, and
music of organizing their shows
4 | rider a small orchestra which plays classical music
5 | booker a document that a band, musician or other performer
will send over to the booker relating to their
requirements for performance

4. Complete the sentences with the following terms and phrases:

rider

chamber music
contemporary music
symphony orchestra
booker

1) In its original sense, referred to
music composed for the home, as opposed to that written for the theatre or
church.

2) In  theater, dance, and live musical performances, a

is a set of requests or demands that a

performer sets as criteria for performance, which are typically fulfilled by

the hosting venue.

3) reflects today’s diverse
influences, styles, and technological advancements.
4) An Artist , or Booking Agent, works in the music

industry to book performers for concerts, gigs and other live music
performances.

5) originally referred to the semicircular area
in front of a stage where the chorus danced in theater performances
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5. Agree or disagree with the statements:
. 1) Large-scale performances are

performed by chamber orchestra

concerts.

i 2)  The different types of music

can be fully instrumental or those

’ containing vocals.

b 3)  Arider is a set of requests or

demands that a performer sets as

criteria for performance.

4) Types of riders include hospitality and catering.

5) A booker is the person in charge of finding concerts for artists, and of
organizing their shows.

6. Look at the slides and make a list of musical genres:

i

CLASSICAL

MUSlC’: .— Q(’

ys3'.‘1" T T

ROCK
MUSIC

COUNTRY » = MUSICAL
GENRES

45



” % .
e 2 o R Harmonica
Boogie-woogie . ’
. ECII'l.y PopUlar i &
Music Genres |

m Drumkit

DJ
(Disc Jockey) o~
) Synthesizer

7. Look at the slide, determine types of corporate events and specific
features of these types:

Types of Corporate Events:

« Celebrating achievements

«» Launching new products
« Employee recognition
« Team building

« Education

‘indeed
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8. Read the text and put 4 questions to it to discuss in the group:

The Major Types of Events

(From Your Guide to the Types of Events and What You Can Do With Them. Retrieved
from: https://dryfta.com/your-guide-to-the-types-of-events-and-what-you-can-do-with-
them/)

Recurring events
are usually held for a
period of time and
then stopped, but
they can be repeated
at any time. For
example, if a
business IS
promoting their new
product every week,
this could be
considered recurring
(unless they stop). If you have an annual conference or event, then that would
also be considered a recurring event.

Non-recurring events are one-off events that don’t happen again once
they’ve been done the first time or there isn’t another similar event planned in
the future. Examples include: product launches and
conferences/seminars/workshops.

Corporate events are usually organized by a company for its employees or
clients. Examples include: product launches,
conferences/seminars/workshops, fairs/exhibitions, concerts/shows, product
presentations, grand openings & ribbon cuttings and receptions/parties
(informal gatherings).

Social events are hosted by individuals or groups of people in order to
socialize with others. You can find examples of fundraisers,
donations/fundraisers, charity work and galas (formal gatherings).

Event Types

Your Guide to the
Types of Events
and What You Can
Do With Them

EVENT SUCCESS SERIES
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9. Answer the following questions for summary:

booker?

6) What is the responsibility of a booker?

7) What is contemporary music?
8) What musical genres are there?

1)  Are concerts usually large-
scale performances?

2) What types can music range
from?

3) What is a rider in a
performance?

4) What do types of riders
include?

5) Why do performers need a
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Lesson 5 Hospitality and Technical Rider

(From Ricketts J.  What is an Artist Rider? Retrieved from:
https://www.runabeat.co.uk/what-is-an-artist-rider )

The hospitality rider is a list of
requests for the comfort of the artist
on the day of the show. Common
requests are:

« Specific foods and beverages
(typically water, but sometimes
alcoholic beverages)

* Fresh towels

. Transportation and hotels

. A runner is a person or persons hired to act as a personal
shopper/driver for band and crew needs

. A number of complimentary tickets or guest lists (free tickets for
friends and family)

. Security personnel and/or locking rooms

. Access to a private bathroom and/or shower

. Ice

Technical rider is a document which specifies the types of equipment to be
used, the staff to be provided, and other arrangements directly relating to the
performance.

For live music performances, technical riders usually include:

. A list, which will highlight every single stage connection that the
engineer is going to be making and it gives them an idea of how many channels
are going to be required for the show.

. A stage plot, a rough block diagram that shows where each band
member is going to be placed on the stage.

1. Find the English equivalents in the text:
Paiinep rocTUHHOCTI, TIEBHI HAIoi,
paHHep, HaliHsATa ocoba, MOTpedu rypry,

0€3KOIITOBHI KBUTKH, OXOPOHHUI
HEpCOHAI, KaMmepa CXOBY, THUI
oOJasHaHHS, HaJaHUH nepcoHal,

JIOMOBJICHOCTI, OyTH TIOB’SI3aHUM 3,
BUCTYIIU JKMBOI MYy3UKH, BHUCBITIIIOBATH,
MiAKITIOUEHHS] CIICHH, CIOXKET CIICHH,
npuban3Ha OJOK-CXeMa, YYaCHHUK TYpTY,
OyTH pO3MILICHUM.
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2. Translate the following terms and phrases:

Hospitality  rider,  specific
‘ foods, specific beverages, runner,

TOUAIN: i band, complimentary ticket, guest list,

(il security personnel, technical rider,

H“SP ITA“TY 74 . A e arrangement, live music performance,

H"][H t = &/ stage connection, stage plot, rough
block diagram.

3. Match the notions and their definitions:

1 | hospitality | the technical information an artist should have on hand
to provide to a venue, promoter, stage manager or sound
engineer in advance of playing a show

2 | hospitality a small musical ensemble that performs rock music, pop

rider music, or a related genre
3 | technical a graphic representation that illustrates a band or
rider performers setup for when they perform live which

indicates their placement on stage, what gear they use,
and other helpful information

4 | stage plot extending a welcome to guests or offering a home away
from home

5 | band a document included in a performer's contract that
outlines their specific requirements for accommodations
and amenities while on tour or performing at a live event

4. Complete the sentences using the following terms and phrases:

band
hospitality
Technical Rider
stage plot
hospitality rider

exists to help the sound engineer,
promoter or venue by answering questions that could take up precious time
at a soundcheck.

2) A is typically negotiated and agreed
upon between the performer and the event organizer or venue.
3) , In music, is an ensemble of musicians

playing chiefly woodwind, brass, and percussion instruments, in
contradistinction to an orchestra, which contains stringed instruments.

50



4) The couple thanked their host for his
5) A stage plan is sometimes called a

5. Agree or disagree with the statements:

v

~
Yy

-;,f . "
Ay ‘*fm.u es‘;é_‘"""’e"m “,‘ ,

1) Technical rider is a list of requests for the comfort of the artist on the day
of the show.

2) Common requests of the hospitality rider involve food, transportation and
hotels.

3) Hospitality rider is a document which specifies the types of equipment to
be used, the staff to be provided, and other arrangements directly relating
to the performance.

4) Technical riders usually include stage connection and stage plot.

5) Arunner is a person or persons hired to act as a personal shopper/driver for
band and crew needs.

6. Look at the picture, read the information and decide what kind of
rider it is:
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Accommodations:

1x Single Room and 2x Double Rooms located within a 10min drive (max) of the venue. Internet access at the hotel via
either wireless connection or high speed is a priority.

Food:

Please provide 6 healthy, hot meals (vegetarian and non-vegetarian) or a $20.00 buyout per person to be paid to tour
manager upon arrival at the venue.

Dressing Room:

A lockable dressing room/warm up area with key to be presented to tour manager upon arrival to the venue would be
greatly appreciated.

Important Items:

= 12x bottles of room temperature water

* 6x towels

Herbal Tea (Lemon or Mint preferred) with Honey and cups of Hot water
12x premium/imported beer or x12 drink tickets

1x large fruit/veggie combo tray

1x Sandwich tray with selection of vegetarian and non-vegetarian options (6 people) ---- (MEAL BUY-OUT PREFERREL
Coffee with milk, cream and sugar

2x large bottles of juice

1x box of breakfast bars

1x 9volt Battery

7. Look at the picture and explain what stage plot means:

Peter Katz FULL BAND Stage Plot

' Bass Amp
/.
Ben (keyboards) ©
1x XLR Output
Full kit microphone package ‘
{See Input List)

Drew (violin)

1x Amplifier Mic

Guitar Amp
1x Direct Box (supplied) ‘ P’-

& % Scott (bass)
% s
Sheena (vocals X
1x Direct Box % 1x Vocal Mic
(built into ViOlil‘l) (Beta 58 supplied by Artist]

Mix 1 Mmix 2 | Peter (guitar and vocals)

Please note: Drew and Sheena may not be present at all shows
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8. Answer the following questions for summary:

== A\
HOSPITALITY & TECHNICAL RIDER

1) What is hospitality rider?

2) What can a hospitality rider include?
3) What is the responsibility of a runner?
4) What is technical rider?

5) What can a technical rider include?

6) What is a stage plot?

7) What is a band?

8) What is hospitality?
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GLOSSARY I

arrangements
attendee

band

booker

business

catering

chamber orchestra
charge for tickets
checklist

classical music
clientele
complimentary ticket
concert
contemporary music
dance

dancefloor

dancer

“early bird” tickets with a discount
establish budget
establish target profit
npulyTOK

event goal

event planning
3axonay

equipment rental
facility

guest

guest list

JIOMOBJIEHOCTI

YYaCHHK
rypT, rpyna

Oykep (areHr)

Oi3Hec, yroma

KEUTepiHT

KaMEpPHUU OPKECTP
CTATYBaTH 32 KBUTKU
KOHTPOJIBHUM CITHCOK
KJIJaCHYHA MY3HUKa

KJI1€HTH

0OE3KOIITOBHUI KBITOK
KOHIIEPT

CydJacHa My3HKa

TaHellb

TaHIIIOJI

TAHI[IBHUK, TAHI{IBHUIIS
nepii KBUTKH 3a 3HIKKOIO
BCTAHOBHUTH OFOJKET

BCTAHOBUTH MUJIBOBUNA
MeTa 3aX01y
oprasi3aris, IJIaHyBaHHS

OpCHJIa CIIOPSJKEHHS
MPUMIILICHHS

TiCTh, BIABITyBaY

CIIMCOK B1/IB11yBaiB, rocTen
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health reasons
hospitality
hospitality rider
hosting venue
incentive
instrumental music
insurance
large-scale performance
layout

lighting

lighting staff

live musical performance
location
MICIIEIIOJIOKEHHS
marketing

music act
musician

opera

parking facilities
performer
performers’ fee
personnel

potential expenses
profit margin
promotion

M1 IBUIECHHS
restriction

rider

rough block diagram
runner

safety measures
safety reasons
security personnel
server

social media profile
Mepexax

sound

sound staff

3BYK

specific beverages
specific foods

CTaH 3JI0pOB’s
TOCTUHHICTh

paiijiep roCTUHHOCTI
MICILIE TTPOBEICHHSI
CTUMYJI, 3a0XOUYCHHS
IHCTpyMEHTaJIbHA MY3HKa
CTpaxyBaHHS
MaciTabHa BUCTaBa
CTPYKTYpa, TUIaHyBaHHS
OCBITJICHHSI

MepCOHas OCBITICHHS
YKUBUU BUCTYII
po3TantyBaHHS,

MapKETHUHT
MYy3HYHA JTisI

MYy3UKaHT

orepa

MICIIS IS TApKyBaHHS
BHUKOHAaBEIlb

TOHOpap BUKOHABIISIM
TIEpPCOHAT

MOTEHITIMHI BUTpATH

po3Mip IpuOyTKY

PO3KpYyTKa, pekiiama,

OOMEXKEeHHS

paiiznep

npubau3Ha 0J0K-cXxeMa
paHHEp

3axo0/u Oe3MneKu

3 MIpKyBaHb 0€3MeKH
OXOpPOHHUH ITEpCOHAI

cepBep

npodiib y  coIliaTbHUX

3BYK, 03BYyUyBaHHS
nepcoHas BIAMOBITAILHUN 3a

neBHi (cnienudivHi) Hanoi
neBHI IpoAyKTHU (Tka)
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specific target
staff training
IIEPCOHAIY

staff wages
stage

stage connection
stage plot
symphony orchestra
target audience
tech set-up
technical rider
theater

ticket options
transport link
venue
(TpuUMiIIeHHS )
venue hire

vocal

volunteer staff

KOHKpETHA I1JIb, METa
HaBYAHHS (TAaroToBka)

3apo0iTHA IJIaTa MepCoHAy
CIieHa

T IKITFOYEHHS CIIEHU
CIOXKET CLIEHU
CUMQOHIYHUN OPKECTP
I[IJTbOBA ayUTOPIS
TEXHIYHE HAJIAIITYBaHHS
TEXHIYHUI panaep

TeaTp

BapiaHTU KBUTKIB
TPAHCIIOPTHE CIOTYYCHHS
micue IPOBEICHHS

OopCHIOa HpHMiHleHHSI

BOKaJI (BOKaJIbHUI)
BOJIOHTEPHU
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