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HEPE/IMOBA

HaBuanbHuil MOCIOHMK TPU3HAYEHUM MJI1 CTYACHTIB YHIBEPCUTETY
HHI yxpaincbkoi ¢uaosiorii Ta coLiaJlbHUX KOMYHIKalllii JPYyroro poky
HaBYaHHS, HAIMPsIM IMATOTOBKU: «BumaBHuYa cripaBa Ta pegaryBaHHsD.

[TociOHUK po3paxoBaHUM Ha OCI0, MO0 NPOJOBKYIOTh BHUBYEHHS
aHTIMChKOT MOBM Ha 0a3l 3HaHb, OJIEp)KAHUX Ha TEpHIOMYy Kypci
yHIBepcuTeTy. BiH CKJIajieHuil y BIJAMOBIAHOCTI O IPOTrpaMH 3 1HO3EMHOI
MOBH 3a mpodeciiHUM CHpSMYyBaHHSAM JJI1  CTYJAEHTIB HEMOBHHX
CHEIIaIbHOCTEN 1 Mae SICKpaBO BUpPaXeHY NpodeciiiHy CHpPsSIMOBAHICTb.
Mera nociOHuKa — pOpMyBaTH y CTYAEHTIB HABUYKH YUTAHHS Ta PO3YMIHHS
mitepatypu (paxoBoi npodeciiiHoi TeMaTUKH Ha OCHOBI aKTHBi3allii 3HaHb
npodeciiiHOl JEKCUKU Ta OCHOB TpaMatuku. [lopsix 3 uuM y mOCIOHUKY
peaizyeTbcsi METa KOMIUIEKCHOTO OBOJIOJIIHHSI CTYJICHTaMHU BCiMa BHUJAMHU
MOBJICHHEBOI JIISUTBHOCTI HA OCHOBI KOMYHIKaTUBHOTO MIJIX0Y 10 BUBYCHHS
1HO3€eMHOi MOBH, IO BiOOpaXEHO B TEMAaTHIl TEKCTIB Ta XapakTepi
3aB/aHb.

Temarnka HaBYAJIBHUX TEKCTIB BIAMNOBIAAE HAWOUIBII 3araJibHUM
TeMaM (axoBUX KYpPCIB, SIKI YMTAIOTHCS PIAHOK MOBOIO CTYJIEHTaM 1 Jae
MO>KJIUBICTh OTPUMATH JOJATKOBY I1H(OpMalil0 Tpo Mepuri pPyKOMHUCHI
KHHTH, TIOSIBY Ta3eT, PO3BUTOK BHUPOOHUIITBA KHHUT, CyYacHE BHJIABHUIITBO,
MpoIeC peAaryBaHHs, Kap €py y BUJIABHUITBI TOIO. Bei TekcTn mociOHMKa
ABTCHTUYHI Ta CIPSIMOBaHI Ha BIOCKOHAJICHHS BOJOMIHHSA TPOQECIHHOIO
JIEKCHUKOIO.

BpaxoBytouu Te, 1110 Ha MepIioMy Kypci HaB4aHHS CTYJEHTH 3aCBOiTU
OCHOBHY 1H(OpMaIIil0 PO YACTUHU MOBH, iX OCOOJMBOCTI Ta creuudiky
B)KMBAHHS, IpaMaTU4HI BOPAaBU BMINIYIOTh CKJIAQJHIIII MPOTrpamMHI SBUILA
aHTJIICBKOT MOBHM, SIKI HEOOXIJIHI IS PO3YMIHHSA JaHOTO JIEKCUYHOTO
Matepiany (HacCMBHMM CTaH AI€CIIOBA, Y3TOJKEHHS 4aciB, YMOBHI pEUYEHHS,
HeocoO00B1 ¢opmu miecnoBa). ['pamatudni 3aBHaHHS CHOPSMOBaHI Ha
3aCBOEHHS HEOOXITHOTO TpamMaTUYHOrO MaTepiany, e(eKTHBHE Woro
MOBTOPEHHS Ta MPAKTUYHE 3aCTOCYBAaHHS OTPUMAHUX 3HAHb.

Jlist camocTiitHOTO TIOKparieHHsT (paxoBoi 1HO3EMHOT MOBH y PO3JLII
«Tekctn nmnsa 10aaTKOBOT poOOTHUY» TPEACTaBICHI JOJATKOBI aBTEHTUYHI
TEKCTU JJIs caMocCTiiiHOro ompamoBanus: “Duties of an Editor and How
Editors Help Writers”, “Editing as a Profession”, “How to Become an
Editor”.

HapuanbHuii NOCIOHUK BMIIIy€ TPAMAaTUYHUIN JIOBIIHUK, TPU3HAYCHUN
JUIsl CAMOCTIMHO1 pOOOTH CTYJICHTIB 3 METOIO MIOBTOPEHHS PaHIIlI€ BUBUEHOTO
rpaMaTUYHOIO MaTepiany.



UNIT 1
WHAT IS BOOK? WHAT ARE
THE FEATURES OF BOOK?

1. A volume of many sheets bound together, containing text,
illustration or music.

It is portable.

It is intended for circulation.

It is a single independent unit as distinguished from a periodical.

B owm™

Pre-text exercise. Find the following proper names in the
vocabulary. Read and translate them. Pay attention to pronunciation.

Sumerians, Babylon, Babylonians, Mesopotamia, Greece, Greeks,
Rome, Romans, Egypt, Egyptians, Britain, British, Alexandria, Athens,
Persia, Persians, Hebrews.

HANDWRITTEN BOOKS

The forerunners of books were the clay tablets, impressed with a
stylus, used by the Sumerians, Babylonians, and other peoples of
ancient Mesopotamia. Much more closely related to the modern book
were the book rolls, or scrolls, of the ancient Egyptians, Greeks, and
Romans. They consisted of sheets of papyrus. It is a paper-like material
made from the pounded pith of reeds growing in the Nile River delta,
formed into continuous strip and rolled around a stick. The strip, with a
text written with a reed pen, was unrolled as it was read. Papyrus rolls
varied in length; the longest extant is the Egyptian Harris papyrus in the
British Museum, London, 40.5 m long. Later, in the 4" century BC, a
long roll was subdivided into a number of shorter rolls, about 10 m
long, stored together in one container.,

Scrolls were often covered with wrappings and tagged with the
title and the author’s name. Professional scribes copied the texts or set
them down from dictation. Athens, Alexandria, and Rome were great
centres of book production and exported books throughout the ancient
world. Hand labour was slow and expensive, however, and books
were owned only by temples, rulers, and a few rich people. Most
education at that time was provided by oral repetition and
memorization.



Although papyrus was easily made, inexpensive, and an excellent
writing surface, it was brittle; in damp climate it disintegrated in less
than 100 years. Thus, a great part of the literature and records of the
ancient world has been lost. Parchment and vellum (specially prepared
animal skins) did not have those drawbacks. The Persians, Hebrews,
and other peoples of the ancient Middle East, where papyrus did not
grow, had for centuries used scrolls made of tanned leather or
parchment. The production of parchment was improved by King
Eumenus 11 in the 2" century BC, its use then greatly increased and, by
the 4™ century AD it had almost entirely supplanted papyrus as a
material for writing.

Exercise 1. Give the Ukrainian for:
forerunner, clay tablet, stylus, roll, to roll, to unroll, scroll, to scroll,
sheet, to pound, pith, reed, strip, extant, length, to contain, container, to
subdivide, to store, scribe, to set down, hand labour, to own, to provide,
excellent, expensive, inexpensive, brittle, to integrate, to disintegrate,
parchment, vellum, drawback, to increase, to supplant, to tag.

Exercise 2. Give the English for:
NEepeBICHUK, 30epiratv, 3aMiHWUTH, OYEpET, JOBXKHWHA, py4Ha IMpaLsl,
PO3ILTIONTYBAaTH, CEPLEBUHA, TJIMHA, 3TOPTOK, 3rOpTaTH, PO3ropTaTH,
nepenucyBay, KpUXKUM, 3alUCyBaTH, IPUKPINIUTH SPJIUK, 00’ €IHYBATH,
po3najatucs, mamipyc, MeprameHT, KajibKa, KOINITOBHUMN, HEIOPOTHH,
30UIBIIINTH, BIAMIHHUM, HEIOJIK, TOW 10 30epircs, CTOpiHKa,
Cunaiicbka biomis.

Exercise 3. Find pairs of opposites:
1) to lose, fore-runner, to divide, to increase, ancient, to roll, to
disintegrate, longest, brittle, expensive;
2) modern, to unroll, inexpensive, to integrate, contemporary, to
multiply, to decrease, strong, shortest, to find.

Exercise 4. Find the sentences with the following words and
word-combinations in the text, read and translate them:
clay tablets; book rolls; sheets of papyrus; reed pen; the longest extant;
stored together; professional scribes; tagged with a title; oral repetition;
brittle; parchment and vellum; supplant.
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Exercise 5. Fill in the Dblanks with the words and word
combinations from the text.

1. The forerunners of books were the _ tablets,  with a
stylus. 2. Much more closely related to the were the book
rolls, or scrolls. 3.  is a paper-like ‘material made from the
pounded pith of _ growing in the Nile River delta. 4. The strip was
_____asitwas read. 5. Papyrus rolls varied in _____; the longest extant
isthe . 6.Scrolls were often covered with _ and
with the title and the author’s name. 7. Athens, | and were
great centres of book production. 8. Most education at that time was
provided by _ repetition and memorization. 9. In damp climate

dlsmtegrated in less than 100 years. 10. The production of
was |mproved by King Eumenus Il in the 2" century BC.

Exercise 6. Decide which of the sentences are true and which are
false.

1. The clay tablets were used by the Romans, Babylonians, and
other peoples of ancient Mesopotamia. 2. The book rolls, or scrolls
consisted of sheets of papyrus. 3. The strip, with a text written with a
pencil, was unrolled as it was read. 4. Scrolls were often covered with
wrappings and tagged with the name of the owner. 5. Athens,
Alexandria, and Rome exported books throughout the ancient world.
6. Books were owned by schools, universities and libraries. 7. Papyrus
was difficult to make. 8. Papyrus was brittle. 9. The Persians, Hebrews,
and other peoples of the ancient Middle East used scrolls made of
tanned leather or parchment. 10. By the 4" century AD papyrus had
almost entirely supplanted parchment as a material for writing.

Exercise 7. Finish the sentences, using the text:

1. The forerunners of books were the clay tablets, impressed with
a stylus... 2. Papyrus is a paper-like material made from the pounded
pith of reeds... 3. The strip, with a text written with a reed pen..
4, Papyrus rolls varied in length; the longest extant is... 5. In the 4th
century BC, a long roll was subdivided into a number of shorter rolls...
6. Professional scribes copied the texts... 7. Hand labour was slow and
expensive... 8. Most education at that time... 9. Papyrus was brittle; in
damp climate...10. A great part of the literature and records ... 11. The
production of parchment was improved...12. The use of parchment then
greatly increased, and by the 4™ century AD..
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Exercise 8. Answer the questions on the text.
What were forerunners of contemporary books?
Where were clay tablets used for writing?
Where were book rolls used instead of the clay tablets?
Were they more closely related to the modern books?
What is papyrus? What was it made of? What was the text written
with on papyrus?
How long is the longest scroll of ancient papyrus?
7. Where could one see the title and the author’s name of the scroll?
8. How did professional scribes reproduce works? Was hand labour
slow and expensive? Who owned ancient papyrus books?
9. What material is more brittle: papyrus or parchment?
10. What did Persians and Hebrews use instead of papyrus?
11. When was the production of parchment improved? Who did it?
12. When did parchment supplant papyrus?

AR A

o

GRAMMAR EXERCISES

Exercise 9. Use the verbs in brackets in the proper tense (Present,
Past, Future Indefinite; Present, Past Continuous).

1. Where your brother (to work)? — He (to work) at an institute.
2. Your grandmother (to sleep) when you (to come) home yesterday?
3. Look at these children; they (to skate) very well. 4. You (to skate) last
Sunday? — Yes, we (to skate) the whole day last Sunday. We (to skate)
again next Sunday. 5. My brother can skate very well. He (to skate) every
Sunday. 6. What you (to do) now? — | (to wash) the dishes. 7. What you
(to do) at three o’clock yesterday? — | (to have) dinner. 8. You (to have)
dinner now? 9. When | (to enter) the office, the secretary (to type) some
letter. 10. My friend (to ring) me up at eight o’clock yesterday. 11. Look!
My friend (to play) football. 12. Kate (not to write) letters every day.
13. I (to invite) my friend to come to my place tomorrow.

Exercise 10. Use the verbs in brackets in the proper tense (Past
Indefinite; Past Continuous, Past Perfect).

1. By eight o’clock yesterday I (to do) my home-work and at eight
| (to play) the piano. 2. When | (to meet) Tom, he (to eat) an ice cream
which he (to buy) at the corner of the street. 3. When father (to come)
home, we (to cook) the mushrooms which we (to gather) in the wood.
4. When | (to see) Ann, she (to sort) flowers which she (to pick) in the
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field. 5. When | (to open) the door of the classroom, | (to see) that the
teacher already (to come) and the pupils (to write) a dictation. 6. He (not
to tell) me that he (to receive) a letter from her. 7. | (to ask) him if he (to
know) her address. 8. She (to say) that he (to give) her the wrong
address. 9. | (to see) him just as he (to leave) the hotel. 10. When 1 (to
look) out of the window, the children (to play) with a ball which Pete
(to bring) from home.

Exercise 11. Remember the phrases and use them in the sentences
of your own.
MAKING ANNOTATION
HAWBLIBII B XUBAHI KJIIIIE
JIJIS1 HAITMCAHHSI AHOTAIII
Bceryn: aBTOp, Ha3Ba TEKCTY, CTATTI, JAKepeJa.
| was supposed to analyze the following article.
This article is taken from the newspaper / journal, / magazine...
The title /the headline of the article is...
It was published in a British / Ukrainian, / Russian newspaper this
week / last month.
5. The author of the article is... / is not pointed out.

O

XapakTepuCTHKA CTATTI B LIJIOMY.
To begin with it is necessary to mention /underline...
The article represents a definite interest from the point of view of...
The article carries material about...
The paper presents some interesting facts about...

ONpE

Ilepenaya 0CHOBHOIO 3MiCTy CTATTI.
The author points out that...
The article stresses that...

It should be noted that...

The author mentions that...
The article emphasizes that...
It should be pointed out that...
The author states that...

It must be mentioned that...
According to the text..

O In the author’s 0p1n10n

HLOPO.\‘.@.U":PF*’!\’!*



BuainieHHs: 0CHOBHOI AYMKH (TIpo0JjieMu).
The key problem /question of the article is...
The main idea of the article is...

=

BI/Ipa)KeHHH BJIACHOI'0 CTABJCHHA 10 MPOYUTAHOIO.
To my mind... /in my opinion...
In the conclusion /Finally, I"d like to say that...
The article is of great interest /important, /actual, /of good use.
The article is worth reading.
The article about... made me think about...

SAE A .

Exercise 12. Make the annotation of the following article.

DIGITAL BOOKS.

English Learner’s Digest Nel1, 2011.

By Kate Kingsley.

Are traditional books destined to become obsolete?

In Isaac Asimov’s 1951 story, he shared his vision of traditional
books being obsolete (3acrapitn) in the twenty-second century. He sees
them replaced by electronic books. Will his vision come to fruition
(3miiicaenns1)? The beginning of the twenty-first century laid out the
welcome mat (kmmmMok 3 HaamucoMm «IIpocumo mo Hac!y) for the
e-reader market. They’ve been growing in popularity ever since. Is this
a glimpse into a future and the death of books, as we know them?

What is an e-reader?

An e-reader is an electronic, battery powered hand held device
(mpuctpiit) used for reading electronic books. It can hold a large
collection of books at one time. Various sites on the Internet offer a
selection of e-books for purchase (mpumbanus) and download onto
e-readers. E-books are also available in other languages besides English.

What do users like about e-readers?

Fans of e-readers like that they are lightweight (merkwuii) and
small enough to put into a pocket, purse, or briefcase. They’re easy to
use and can become a veritable (copasxniii) library of hundreds of
books neatly packed into one convenient electronic device. Owners of
e-readers claim they are reading more now than ever, especially
genres they would never have considered before. They attribute this
to the convenience of the device and large selections of e-books
available to them.



Might a future without traditional books make us non-
readers?

Probably not. In fact, it may end up doing just the opposite! With
the availability of such a huge selection of reading choices at our
fingertips (y mamomy posnopsmkenHi), e-readers may end up sparking
(mpoOymxyBatu) a renewed interest in reading. Who knows, there may
even be a newfound (HoBo3maiinenuii) interest in reading for kids,
already so very comfortable with the technology.

Can a future with e-readers help the environment?

Reducing (3menmyBarn) the number of printed books, newspapers
and periodicals may not be a bad thing when you think of the number of
trees needed for printed material each year. A future world populated
with e-readers could, certainly, help reduce the number of trees used.
For example, the number of trees cut down annually (mropiuno) for the
production of books sold in the US along is near 30 million! Imagine
what an environmental difference it would make using e-readers for not
only books, but newspapers and magazines, as well.

So...where does that leaves us?

Does this all seem sci-fi to you? Are traditional books destined to
be obsolete? Will electronic devices be our books of the future? Can
Isaac Asimov’s prediction come true?

Exercise 13. Make the annotation of the text "Handwritten Books™
using the phrases from exercise 11.
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UNIT 2

THE EARLY CODEX

The 4™ century also marked the culmination of a gradual process,
in which the inconvenient scroll was replaced by the rectangular codex
(Latin “book”), the direct ancestor of a modern book. The codex, as first
used by Greeks and Romans for business accounts or school work, was
a small ringed notebook consisting of two or more wooden tablets
covered with wax, which could be marked with a stylus, smoothed over,
and reused many times. Additional leaves of parchment were sometimes
inserted between the tablets. In time the codex came to consist of many
sheets of papyrus or, later, parchment, gathered in small bundles folded
in the middle. These gatherings were laid one upon another and attached
to wooden boards. The columns of writing were wider than those on
scrolls and covered both sides of a parchment page. The codex made it
easier for readers to find their place or to refer ahead or back. It was
useful in the observance of the Christian liturgy.

The word codex is a part of the title of many ancient handwritten
books, especially celebrated manuscripts of the Bible. The Codex
Sinaiticus, for example, is a 4" century Greek manuscript from
Palestine, now in the British Museum.

ILLUSTRATIONS IN HANDWRITTEN BOOKS

Before the invention of printing, books (that is, in manuscript
form) were illustrated by hand. The earliest surviving example of an
illustrated book is an Egyptian papyrus scroll dating from about 2000
BC. In ancient Egypt the “Book of the Dead ”, designed to be placed
in tombs, and to be used by the dead in the afterlife, was the most
frequently illustrated text. In Europe in Classical times, the earliest
illustrations were those for scientific texts. The ancient Greek
philosopher Aristotle used illustrations, now lost, in his writings.
Illustrations in the form of authors’ portraits were the next
development, followed by illustrations to literary texts, such as the
Iliad and the Odyssey. lllustrations of literary works also existed in
China from around the beginning of the 5t century BC. Artists in
medieval Europe illustrated texts with miniature paintings, pictorially
embellished initial letters, or marginal decorations. In the Islamic
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world artists illustrated works of poetry and history with delicate,
jewel-like paintings. Illustrations, like manuscripts, could only be
duplicated through copying by hand.

Exercise 1. Give the Ukrainian for:

to mark, culmination, gradual, convenient, rectangular, ancestor,
business accounts, wax, to smooth, to insert, bundle, to fold, to lay, to
attach, celebrated, to survive, tomb, afterlife, frequently, medieval,
pictorially, to embellish, margin, to duplicate.

Exercise 2. Give the English for:

JJIOB1 paxXyHKH; BIJIOMMH, CJIaBETHUM; CKJIaJaTH; PO3PIBHSATH;
BICK; BCTaBJIATH, CTOC; KJIaCTH; MPWJIAIITYBaTH, MO3HAYATHU, BUKHUTH;
MOCTYIOBHI; CEpEIHbOBIUHMI; 3PYUHHIL; MPEIOK; NPSIMOKYTHUMN; MOJIS
Ha apKyllli, MPUKpallaTH, MaJbOBHHYHI; MOTHWIAa; YacTO; POOUTH
Korrito, ayosmikar. Cunaiiceka biomis.

Exercise 3. Find the sentences with the following words and
word-combinations in the texts, read and translate them:

culmination, a small ringed notebook, folded in the middle,
columns, to refer ahead or back, jewel-like, by hand, the Book of the
Dead, authors’ portraits, embellish, could be duplicated.

Exercise 4. Fill in the blanks with the words and word
combinations from the texts.
1. The codex, as first used by Greeks and Romans was a

small __ notebook consisting of two or more wooden tablets covered
with . 2. Additional leaves of _ were sometimes inserted
between the tablets. 3. The __ of writing were wider than those on
scrolls and covered  sides of a parchment page. 4. The codex made
it for readers to find their place or to _ ahead or back. 5. The
word codex is a part of the title of many _ handwritten books,
especially _ manuscripts of the Bible. 6. The earliest  example

of an illustrated book is an Egyptian papyrus scroll dating from about
2000 BC. 7. The ancient __ philosopher _ used illustrations in his
writings. 8. of literary works also existed in China. 9. Artists
in __ Europe illustrated texts with _ paintings. 10. Illustrations
could only be _ through copying by hand.

12



Exercise 5. Decide which of the sentences are true and which are
false.

1. The rectangular codex is the direct ancestor of the modern
book. 2. The codex, as first used by Greeks and Romans, was a small
ringed notebook consisting of two or more wooden tablets covered
with clay. 3. In time the codex came to consist of many sheets of
papyrus or, later, parchment, gathered in small bundles folded on one
side. 4. The codex made it more difficult to refer ahead or back.
5. The word codex is a part of the title of many modern printed books.
6. Before the invention of printing, books were illustrated by hand.
7. In Europe in Classical times, the earliest illustrations were those for
science fiction. 8. lllustrations of literary works also existed in China
from around the beginning of the 5" century BC. 9. Artists in
medieval Asia illustrated texts with miniature paintings, pictorially
embellished initial letters, or marginal decorations. 10. In the Islamic
world artists illustrated works of poetry and history with miniature
paintings, pictorially embellished initial letters, or marginal
decorations.

Exercise 6. Finish the sentences, using the texts:

1. The 4" century marked the culmination of a gradual process, in
which the inconvenient scroll was replaced by... 2. The codex was a
small ringed notebook consisting of two or more wooden tablets
covered with wax... 3. Later the codex came to consist of many sheets
of papyrus or parchment, gathered in small bundles... 4. These
gatherings were laid one upon another... 5. The Codex Sinaiticus is a 4"
century Greek manuscript... 6. The earliest surviving example of an
illustrated book 1is... 7. In Europe in Classical times... 8. The ancient
Greek philosopher Aristotle... 9. Illustrations in the form of authors’
portraits were the next development, followed by... 10. Illustrations,
like manuscripts, could only be duplicated through...

Exercise 7. Answer the questions on the texts.
What did the 4™ century mark?
What was the codex used for by Greeks and Romans?
Could the codex be reused?
How was the codex changed in time?
Was the codex or the scroll of parchment more convenient to use?

SAE A .
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In what way were books illustrated before the invention of printing?
What is the earliest surviving illustrated book?

What was the most frequently illustrated text in ancient Egypt?
How did artists in medieval Europe illustrate the texts?

0. Inwhat way could illustrations be duplicated?

B ©O©o0o~NS

GRAMMAR EXERCISES

Exercise 8. Use the verbs in brackets in the proper tense (Present,
Past, Future Indefinite Passive).

1. My question (to answer) tomorrow. 2. Football (to play) in
summer. 3. Furniture (to make) at this plant. 4. The theatre (to repair)
five years ago. 5. Her new verses (to publish) next year. 6. The room (to
clean) every day. 7. The article (to translate) in an hour. 8. The flowers
(to water) yesterday. 9. Bicycle (to buy) to my little sister next summer.
10. The film (to show) last year. 11. The bear (to kill) by the hunter.
12. The new song (to sing) in two days.

Exercise 9. Change the following into the Passive Voice.

1. We discuss such questions at the meeting. 2. The interpreter
translated the speech into English. 3. The pupils study French at this
school. 4. They sell books in foreign languages in this shop. 5. The
students of our group will meet the delegation. 6. Mother told him not to
do it. 7. The correspondent will publish the article in the Kyiv
newspaper. 8. The workers are building a bridge. 9. They were writing
the test from 3 to 4 p.m. 10. She has posted the letter. 11. My son has
locked the door. 12. The students had written the composition before the
bell rang. 13. My brother has lost the key. 14. 1 had cooked dinner
before my father came home. 15. Kate had bought the book before they
closed the shop.

Exercise 10. Use an appropriate tense of the verb in brackets.

He  just _ awell-paid job with Radio Four. (to offer)

The ceremony __in the news last night. (to report)

3. | think cinema __ gradually by TV and computers in 10 years. (to
replace)

4. Her latest series of articles _ in a national newspaper at the
moment. (to publish)

5. Some films should __ by children. (not to watch)

N =
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Exercise 11. Translate the following sentences into Ukrainian. Pay
attention to Present, Past Continuous Passive and Present, Past Perfect
Passive.

1. The book you bought yesterday is being read now. 2. The
houses are being built. 3. The sick man is being operated on. 4. This
metro line was being constructed at that time. 5. This novel has been
translated into Ukrainian. 6. A new business center has been built in our
town. 7. The tickets had been sold out by that time.

Exercise 12. Make the sentences interrogative and negative.

1. The letter is being written. 2. The houses in our street are being
repaired. 3. The factory was being built when he moved here. 4. The
delegates have been elected. 5. The bicycle had been repaired when |
came. 6. The film was being discussed when | entered the class room.
7. The treaty has been signed. 8. The theatre had been closed by that
time. 9. The film is being shown now. 10. The TV set has been bought.

Exercise 13. Open the brackets using Present Continuous or Past
Continuous Passive and Present Perfect or Past Perfect Passive.

1. My question (is being answered, was being answered) now. 2. The
students (are being examined, were being examined) when the dean entered
the class room. 3. The piano (is being played, was being played) the whole
evening yesterday. 4. Don’t come into the room! The results of the test (are
being checked, were being checked) now. 5. The film (has been shown, had
been shown). 6. The trees (have been planted, had been planted) by the time
we came. 7. My pencil (has been broken, had been broken) by someone.
8. The composition (has been written, had been written) before the bell
rang. 9. Water-power stations (are being built, were being built) on the
mountain rivers. 10. This work (has been done, had been done) by Monday.
11. The results of the experiment (has discussed, had been discussed)
before I arrived. 12. Hush! The text (is being translated, has been translated)
by the students of our group now. 13. The book never (had been read, was
being read) by anyone before | took it from the shelf.

Exercise 14. Make the summery of the following text.

PRINTING
Printing is the name used for several processes by which words,
pictures, or designs are reproduced on paper, fabrics, metal, or other
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suitable materials. These processes consist of making numerous
identical reproductions of an original by mechanical means, and the
printed book has thus been called the first mass product.

Ancient Techniques

The application of signet stones is possibly the earliest known
form of printing. The devices which consisted of seals and stamps for
making impressions in clay, or of stones with designs cut or scratched
on the surface were used in ancient times in Babylonia as substitutes for
signatures and as religious symbols. The stone, often set in a ring, was
dabbed with pigment or mud and pressed against a smooth, resilient
surface in order to make an impression.

The elaborating of printing from the simple stamping or signet-
stone method to the process of printing on a printing press apparently
occurred independently at different times in different parts of the world.

Printing in the East

By the 2" century AD the Chinese had developed and put into
widespread use the art of printing texts. Like most inventions, it was not
entirely new, because the printing of designs and pictures on textiles had
preceded the printing of words in China by at least a century.

Two important influences that favoured the development of printing
by the Chinese were their invention of paper in AD 105 and the spread of
the Buddhist religion in China. The common writing materials of the
ancient Western world, papyrus and vellum, were not suited to printing.
Papyrus is too brittle to be used as a printing surface, and vellum is an
expensive material. Paper, on the other hand, is relatively strong and
inexpensive. The Buddhist practice of making many copies of prayers and
sacred texts encouraged mechanical means of reproduction.

The earliest surviving examples of Chinese printing, produced
before AD 200, were printed from letters and pictures cut in relief on
wood blocks. In 972 the Tripitaka, the sacred Buddhist texts, which
consisted of 130,000 pages, was printed from wooden blocks. A
Chinese inventor of this period progressed beyond wood blocks to the
concept of printing entirely from movable type — that is, from individual
characters arranged in sequence as in present-day printing. Because the
Chinese language requires between 2,000 and 40,000 separate
characters, however, movable type did not seem practical to the early
Chinese, and the invention was forgotten. Movable type made from
moulds was invented separately by the Koreans in the 14™ century, but
they also found it less practical than the traditional block printing.
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UNIT 3

FROM THE HISTORY OF NEWSPAPER

Before the advent of the newspaper, there were two major kinds of
periodical news publications: the handwritten news sheet, and single
item news publications. These existed simultaneously.

The Roman Empire published Acta Duirna ("Daily Acts"), or
government announcement bulletins, around 59 BC, as ordered by Julius
Caesar. They were carved in metal or stone and posted in public places.

In China, early government-produced news sheets, called tipao,
were commonly used among court officials during the late Han Dynasty
(2nd and 3rd centuries AD). Between 713 and 734, the Kaiyuan Za Bao
("Bulletin of the Court") of the Chinese Tang Dynasty published
government news; it was handwritten on silk and read by government
officials. In 1582, there was the first reference to privately published
newssheets in Beijing, during the late Ming Dynasty.

In 1556, the government of Venice first published the monthly
Notizie scritte ("Written Notices") which cost one gazetta, a Venetian
coin of the time, the name of which eventually came to mean
"newspaper”. These were handwritten newsletters and used to convey
political, military, and economic news quickly and efficiently
throughout Europe, more specifically Italy, during the early modern era
(1500-1700) — sharing some characteristics of newspapers though
usually not considered true newspapers.

However, none of these publications fully met the classical criteria
for proper newspapers, as they were typically not intended for the
general public and restricted to a certain range of topics.

Early publications played into the development of what would
today be recognized as the newspaper, which came about around 1601.
Around the 15th and 16th centuries, in England and France, long news
accounts called "relations™ were published.

Single event news publications were printed in the broadsheet
format, which was often posted. These publications also appeared as
pamphlets and small booklets (for longer narratives, often written in a
letter format), often containing woodcut illustrations. Literacy rates
were low in comparison to today, and these news publications were
often read aloud (literacy and oral culture were, in a sense, existing side
by side in this scenario).
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Exercise 1. Give the Ukrainian for:

major, single item, simultaneously, announcement, carved in
stone, court official, silk, reference, coin, advent, to meet the criteria, to
intend, to restrict, eventually, account, broadsheet, woodcut illustration,
efficient, literacy.

Exercise 2. Give the English for:

BIJIIOBIIATH KPHTEPisM, OJHA TeMa, 3ampoBaKEeHHS (MMOsBa),
HIOBK, 00’sBa, BUPI3aHUI 3 KaMEHIO, MOCUJIaHHS, TpaBlopa Ha JEpPEBl,
¢(EeKTUBHMI, BEJIMKINA JTUCT Tarepy 3 TEKCTOM 3 OJHOTO OOKYy, MOHETa,
IIUCEMHICTh, TOJIOBHHMM, NIPU3HAYAaTHCh KOMYCh, IIOBIJOMJICHHS,
0oOMEKyBaTH, 3 4acoM, OpoIirypa, 3BiI.

Exercise 3. Put the words in right order to make sentences.
1. Posted, announcement, public, government, in, bulletins, places
were.
2. Publications, newspapers, meet, criteria, for, classical, didn’t, the,
these, proper.
3. Were, single, often, event, aloud, news, publications, read.

Exercise 4. Find the sentences with the following words and
word-combinations in the text, read and translate them:

literacy rates; single event news publications; monthly; classical
criteria; handwritten on silk; simultaneously; carved in metal; the first
reference; major.

Exercise 5. Fill in the blanks with the words and word
combinations from the text.

1. Before the advent of the newspaper, there were two major kinds
of  news . 2. The Roman Empire published Acta Diurna, or
government announcement __ around 59 BC, as ordered by Julius
Caesar. 3. tipao were commonly used among _  during
the late Han Dynasty. 4. "Bulletin of the Court" of the Chinese Tang
Dynasty published . 5. The government of Venice first published
the monthly Notizie scritte (“Written notices') which cost one
6. These handwritten newsletters shared some _ of newspapers
though were not considered true . 7. These publications were
typically not intended for the _ public. 8. Early _ played into the
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development of what would today be recognized as the newspaper,
which came about _ 1601. 9. Single event news publications were
printed inthe _ format, which was often posted. 10. _ rates were
low in comparison to today, and these news publications were often
read aloud.

Exercise 6. Finish the sentences, using the text:

1. Before the advent of the newspaper, there were two major
kinds of periodical news publications... 2. The Roman Empire
published Acta Diurna around 59 BC... 3.In China tipao, were
commonly used among court officials... 4. The Kaiyuan Za Bao
("Bulletin of the Court") of the Chinese Tang Dynasty was
handwritten on silk and read... 5. In 1556, the government of Venice
first published the monthly which cost one gazetta, a Venetian coin,
the name of which eventually... 6. These were handwritten
newsletters and used to convey... 7. They were typically not intended
for the general public... 8. Single event news publications were
printed in the broadsheet format... 9. These publications also
appeared as pamphlets and small booklets often containing...
10. Literacy rates were low in comparison to today, and these news
publications...

Exercise 7. Answer the questions on the text.
1. What kinds of news publications existed before the advent of the
newspaper?
Who ordered to publish Acta Diurna in Roman Empire?
Where were the bulletins placed?
When were news sheets tipao used in China?
What news was written on silk? Whom was it read by?
How much did "Written Notices" of Venice cost? What
information did the newsletters convey? Were they considered
true newspapers?
7. Did the publications of the early modern era meet the criteria for
proper newspaper?
8. What was published in England and France around the 15" and 16"
centuries?
9. What form were single event publications printed?
10. Why were these news publications read aloud?

o0k own
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GRAMMAR EXERCISES

Exercise 8. Make the sentences interrogative and negative.

1. Ann can bake a blackberry cake. 2. Fred could buy the book
yesterday. 3. My father will be able to make a shelf tomorrow. 4. Her
son can speak Italian. 5. I will be able to finish my report in two days.
6. My elder brother can take the children to the playground. 7. Helen
could meet her classmates on Sunday. 8. He will be able to translate the
text without a dictionary. 9. | can ring you up. 10. She could skate long
ago. 11. My sister will be able to speak French in two years. 12. You
could buy the book beforehand.

Exercise 9. Paraphrase the sentences using the verbs can, could,
to be able to.

1. You have the right to work in the library. 2. In two years Ann
will have the right to receive the passport. 3. We had the right to use
dictionaries at the lesson. 4. They will have the right to live in the
hostel. 5. She had no right to miss the class. 6. You have the right to get
education free of charge. 7. My brother hasn’t the right to take this book
home. 8. He has the right to travel by plane. 9. They will not have the
right to join us. 10. Nobody has the right to travel by train without a
ticket.

Exercise 10. Translate the sentences into English.

1.4 Bmito mucatu Bipui. 2. Miii Tato HE BMIE PO3MOBISTH
HIMEIbKOI0 MOBOIO. 3. BoHa He Moxe Bac 3po3yMitd. 4. Uu BMi€Te BU
miaBatu? 5. YUu BMUIM BU IUIaBaTH y MUHYJOMY poli? 6. BoHa 3moxe
noixatd B KuiB HacTynHoro TvxkHs. 7. HIXTO He MIT MEH1 JONOMOITH.
8. Uu ne Morim O BM MeHI gomomortu? 9. Tu 3MoXel 3pOOUTH IO
poGoty 3aBTpa. 10. I HEe BMIB KaTaTUCs HA KOB3aHaX y MUHYJIOMY pOIIl,
a 3apa3 yMilo.

Exercise 11. Remember the meaning of the modal verb may
(mo3Bin, mpuryieHHs), €.9. You may take my pen. It may rain soon.
Translate the following sentences.
1. Sxmo Tu He HaJsATHEI NajJbTO, TH MOXEII 3aXBOPITH.
2. He iinm 3 momy: Mama MOXke CKOpO MPUMTH, a B HEe1 HEMae KITroyva.
3. bynp o0epexxHUM: TH MOJKEII YITacTH.
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4.
S.
6.

Sk1mo TBOsS poOOTa rOTOBa, MOXKEIII i1TH JI0JIOMY.
Buutens ckazas, 1110 MU MOKXEMO OOTOBOPUTH 1I€ MUTAHHS PA30OM.
Yu MeH1 MOkHa YBIATH?

Exercise 12. Translate into English, using the equivalent of the

verb may, to be allowed to.

1.
2.
3.

4.

o1

[TamuTH 3a060pOHEHO.

B AHrmii Bam 103BOJISIOTh BOJAWTH MAIIMHY, SKIIO BaM 17 poKiB.

VY CIIA n03BOJISIIOTh TPOJOBXKYBATU 13TUTU HA MAIIMHI HaBITh Y
BiI1 90 pokis.

IM 7103BOJIAIOTH KOPHCTYBATHCS MAarHITO(QOHOM.

VYyopa iM 103BOJIUIIM TIPUHTH HA TPEHYBAHHS TPOXH ITI3HIIIIE,

A ngymaro, TOO1 HE JO03BOJSATH 3aKIHUMTH  poOOTy  0e3
€KCIIEPUMEHTY.

Exercise 13. Use the verb may (might) or to be allowed to,

where may cannot be used.

1.
2.

3.
4.

S.
6.

He ... go home if he likes.

As soon as the boy ... leave the room, he smiled a happy smile and
ran out to join his friends outside.

... I bring me sister to the party?

He ... join the sports section as soon as he is through with his
medical examination.

If you pass your examinations, you ... go to the south.

He asked if he ... borrow my car.

Exercise 14. Remember the meaning of the modal verb must

(HeoOXiaHICTh, 000B 30K, HPHITYIICHH:), €.0. YOU must respect your
parents. It must be cold outside.

No ok wdE

Translate the following sentences:

Tu moBUHEH BUIXaTH 3aBTpa BPaHIT?

Bin, MmaOyTb, 1y>ke BTOMUBCS.

Bu He MOBHUHHI CMI3HIOBATUCH.

S noBMHHA HAIOJETIMBO MPALIOBATH HAJ AHTTIHCHKOIO.
Bu He moBuHHI 3a0yBaTH PO CBOi 00OB’ SA3KH.

Bu HameBHO ay’ke roJI0aHi.

S Mymy BU3HATH, 1O 1 HENPABUM.
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Exercise 15. Remember the equivalents of the modal verb must:
to have to — BuMyIIeHa HEOOXiAHICTD,
to be to — HeoOXigHICTE 3a JOMOBJIEHICTIO, HAMIYEHUM ILJIAHOM,
Hakas.
Fill in the blanks with to have to or to be to.
If I don’t ring you up before six o’clock, you ... to go to the concert
hall alone and wait for me at the entrance. Is that clear?
The planters ... to gather their cotton at once, as they had been
warned that heavy rains were expected.
I ... to wear glasses as my eyesight is very weak.
She ... to send a telegram because it was too late to send a letter.
You ... to learn all the new words for the next lesson.
Who ... to go to the library to get the new books? — | was, but |
couldn’t because I ... to finish some work at the phonetics
laboratory.
It is raining. You ... to put on your raincoat.
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UNIT 4

EDITING

Editing is a process of selecting and preparing written, visual,
audible, and film media used to convey information. The editing process
can involve correction, condensation, organization and many other
processes performed in order to produce a correct, accurate, and
complete work.,

The editing process often begins with the author’s idea for the
work itself, continuing as a collaboration between the author and the
editor as the work is created. As such, editing can involve creative
skills, human relations and a number of methods.

There are various editorial positions in publishing. The top editor
at many publications may be known as the chief editor, executive editor,
or simply the editor. A frequent and highly regarded contributor to a
magazine may acquire the title of editor-at-large or contributing editor.
Mid-level newspaper editors often manage or help to manage sections,
such as business, sports and features. In US newspapers, the level below
the top editor is usually the managing editor.

In the book publishing industry, editors may organize anthologies
and other compilations, produce editions of a classical authors’ works
(scholarly editor), and organize and manage contributions to a multi-
author book (volume editor). Obtaining manuscripts or recruiting
authors is the role of an acquisition editor or a commissioning editor in
a publishing house. Finding marketable ideas and presenting them to
appropriate author are the responsibilities of a sponsoring editor.

Copy editors correct spelling, grammar and align writings to house
style.

Changes to the publishing industry since 1980s have resulted in
nearly all copy editing of book manuscripts being outsourced to
freelance editors.

At newspapers and wire services, copy editors write headlines and
work on more substantive issues, such as ensuring accuracy, fairness,
and taste. In some positions, they design pages and select news stories
for inclusion. At UK and Australian newspapers, the term is sub-editor.
They may choose the layout of the publication and communicate with
the printer. These editors may have the title of layout or design editor or
(more in the past) makeup editor.
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Exercise 1. Give the Ukrainian for:

visual media, audible media, human relations, to correct,
correction, accurate, complete, to select, anthology, to convey,
collaboration, creative skills, frequent, contributor, to acquire, to recruit,
marketable idea, publishing house, publishing industry, responsible,
responsibility, to align, substantive issue, to ensure, accuracy, fairness
and taste, to design, to include, inclusion.

Exercise 2. Give the English for:

MOIIOBHIOBAaTH, BUOMpaTH, IIeYaTHI  Melia, IPaBUIbHUM,
BUMPABJISATH, TOYHWUU, TOYHICTh, MOBHUM, YCHI MeJia, MOBIJIOMJIATH,
CHIBIIpallsi, TBOPYl BMIHHS, JIIOJACHKI CTOCYHKH, HaOyBaTu (IOCSTaTH),
TOH, XTO POOHMTH BHECOK, BHJIABHHMIITBO, BHJaBHHYA IMPOMHUCIIOBICTD,
HallMaTH, aHTOJIOTIA, 1/€s, 110 MaTUME YCIIX Ha PUHKY, BUPIBHSATH,
BIANOBIJAJIbHUM, BIJANOBIIAIBHICTh, CYTTEBE IIUTaHHS, YECHICTh Ta
CMak, IIPOEKT, 3a0e3neuyBaTH, BIMOBIIHUIN aBTOP.

Exercise 3. Answer the questions.
What is editing?
What does the editing process begin with?
What are editorial positions in publishing?
What is the highest position in publishing?
Who may acquire the title of editor-at-large or contributing editor?
What is the role of an acquisition editor or a commissioning editor
in a publishing house?
7. What are the responsibilities of a sponsoring editor?
8. What do copy editors do in a publishing house?
9. What do they do at newspapers and wire services?
10. What position would you like to obtain?

Sk owhE

Exercise 4. Tell your former class-mate about the work of an
editor.

GRAMMAR EXERCISES
Exercise 5. Change from Direct into Indirect Speech.
1. The boy said: ”’I am going to become a doctor.” 2. She said:
I am free tonight.” 3. The old man said to the girl:”You sing
perfectly. I think you will become a famous singer.” 4. My uncle
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said:”I buy several newspapers every day.” 5. The teacher said to the
pupils: "Next year we’ll have four hours of English a week.”
6. Mother said to me: I feel bad today.” 7. The child said to his
mother: I will draw a picture after dinner.” 8. Nick said: I have
never been to London. I think I shall go there next year.” 9. She said:
”They haven’t jet come.”

Exercise 6. Change from Direct into Indirect Speech.

1. Jack told his father: “I hope to pass the examination.” 2. Henry
said to me: “The teacher is listening to us.” 3. Bob said to Tom: “I made
no mistakes in the last dictation.” 4. | told the policeman: “I saw the
thief in the garden.” 5. He said: “I haven’t read many English books.”
6. Jack’s father said to him: “You haven’t cleaned your shoes.” 7. Mary
said: “I don’t want to wear my old dress.” 8. My mother said to me: “I
feel very tired, and I have a headache.” 9. My friend told me: “We have
plenty of time to do our work.

Exercise 7. Change the following into Direct Speech.

1. Tom said he would go to see the doctor the next day. 2. He told
me he was ill. 3. He told me he had fallen ill. 4. They told me that Tom
had not come to school the day before. 5. She told me that she had
caught cold. 6. He said that while crossing the English Channel they had
stayed on deck all the time. 7. The woman said she had felt sick while
crossing the Channel. 8. She said she was feeling bad that day. 9. The
old man told the doctor that he had pain in his right side. 10. He said he
had just been examined by a good doctor.

Exercise 8. Change the following into Direct Speech.

1. My sister said that she hadn’t got a watch. 2. The teacher told
his students that he was pleased with their work. 3. | told him that |
hadn’t seen his brother for a long time. 4. | told my mother that Henry
was studying medicine at the University. 5. She told the grocer that she
didn’t want any sugar. 6. We told the teacher that we didn’t understand
his question. 7. | told the taxi-driver that he was driving too fast. 8. She
said that her children were playing in the garden. 9. He said he wouldn’t
come to school until Monday. 10. The man said he had spent a month at
a health resort.
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Exercise 9. Make the summery of the following text.

PRINTING IN THE WEST

Movable metal type was first cast in Europe and printed with a
printing press on paper by the middle of the 15" century. The invention
was not related to earlier developments in the Far East, and the
techniques differed considerably in detail: Eastern printers used water-
soluble inks, and Western printers used oil-based inks from the
beginning. In the East, printers made impressions simply by pressing the
paper against the wood block with a flat piece of wood. The earliest
Western printers in the Rhine River valley used mechanical press
derived in design from winepresses, and made of wood.

The principles involved in printing had been used by European
textile workers, in printing designs on cloth, for at least a century before
printing on paper was invented. The art of papermaking, introduced into
the West in the 12" century, spread throughout Europe in the 13" and
14™ centuries. By the mid-15" century paper was available in
abundance. Although various claims have been put forth for French,
Italian, and Dutch inventors, the German printer Johann Gutenberg is
usually given the credit. The first major book printed in movable type
was the Gutenberg Bible in 1456. These innovations simplified book
production and made it economically feasible and relatively easy. At the
same time, public literacy increased so greatly, in part as a result of
Renaissance scholarship and exploration, that every believer could read
the sacred texts himself. Consequently, in the 16™ century both the
number of works and the number of copies of them increased
enormously, further stimulating the public appetite for books.
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UNIT 5

EDITORIAL AND PRODUCTION PROCESS

No matter what kind of book is being produced, the editorial
process is substantially the same.

In the case of general trade books, a publishing house will plan to
issue a list of titles ranging in number from 3 to 5 in the smallest firms
to as many as 600 or more in the largest. A few books are bought from
the thousands of unsolicited manuscripts that the major houses receive
annually, but most come from either outlines or manuscripts submitted
by literary agents. A large number of books also originate within the
house, as editors generate ideas and find authors to write the books.
Authors receive royalties at rates varying with the number of books
sold; the more books sold, the greater the percentage of profit for both
publisher and author. The ordinary trade book generally breaks even
(that is, covers the cost of its production and distribution) when 7,500
copies have been sold.

After the manuscript is received, the editor is in charge. Editors
usually work with several books at once, and in many publishing houses
they are responsible for every stage of book production. Editing
practices vary considerably. Editors may work with authors by
suggesting changes in a manuscript, or they may do line-by-line editing,
going over the changes with the authors later.

Before the finished manuscript can go into production, it must be
copy edited. Copy editors prepare the book for the typesetter, correcting
grammar and spelling and also querying the authors on possible errors
of fact or meaning, peculiar constructions, or other internal difficulties.
The best copy editors do careful research as they work, consulting
reference sources to be sure the author's facts are accurate.

The next step in production is design, which may be done within
the firm or by free-lance designers. The designer plans the book's
format—page size, number of lines on a page, size and style of type,
arrangement of pictures, and similar matters. Many talented designers
have worked in the publishing business, and some houses are noted for
superior design work.

The first step in the manufacturing stage is to set the book in type.
In the 1970s typesetting was increasingly done with the aid of
computers, and by the mid-1980s complete automation of printing
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techniques and bookbinding was near. Mass-market paperback
publishing was made possible by the development of a binding method
known as perfect binding, in which adhesives replaced stitching in
paperbacks and in much of the remainder of publishing. These
technological advances, which tended to standardize manufacturing
within a relatively narrow range, were essential because of the huge
numbers of books being produced by the industry and because of the
rapidly rising costs.

Exercise 1. Give the Ukrainian for:

substantial, to issue, an issue, to range in number, a solicitor, an
outline, to submit, a literary agent, to generate, to receive royalties at
rates, to break even, to be in charge, to be responsible for, to suggest,
copy-edited, typesetter, to query, an error, typesetting, bookbinding,
adhesive, to stitch, remainder.

Exercise 2. Give the English for:

TOYHM, areHT 3 PO3MOBCIOKEHHS, PAIUTH, BIAMOBIIATH 3a LIOCH,
Tunorpadcbkuii Hallp, OKYNMUTUCS (3TMILATUCS TPU CBOIX), IPEACTaBUTH
Ha pO3IJISI, CKJIaJay JAPYKapHi, CTEXKOK (IIOB), KIEHKUWA, CYMHIBATHUCS
(mepeBIpATH), pOOUTH NATITYPKY, HEPO3MPO IaH1 3aTUIIKN KHUT.

Exercise 3. Fill in the blanks with the words and word
combinations from the texts.

1. No matter what kind of book is being __, the editorial process
IS the same. 2. A publishing house will planto _ alistof titles
ranging in number from 3 to 5 in the small firms to as many as 600 or
more in the largest. 3. Most books come from either _ or manuscripts
submitted by agent. 4. Authors receive __ at rates varying with the
number of books sold. 5. After the  is received, the editorisin .
6. Copy editors prepare the book for the _ , correcting grammar and
spelling and also querying the authors on __ errors. 7. The next step in
production is ____, which may be done within the firm or by freelance
designers. 8. The first step in the _ stage is to set the book in type.
9. Some publishing houses are noted for superior __ work. 10. Mass-
market paperback publishing was made possible by the development of a
_____method known as perfect __ , in which adhesives replaced
stitchingin ___ andin much of the __ of publishing.
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Exercise 4. Decide which of the sentences are true and which are
false.

1. The editorial process of producing any book is substantially the
same. 2. A publishing house usually plans to issue a list of titles ranging
in number from 30 to 50 in the small firms to as many as 60 in the
largest. 3. A large number of books originate within the publishing
house, as editors generate ideas and find authors to write the books.
4. Authors receive royalties at rates varying with the number of books
bought. 5. After the manuscript is received, the typesetter is in charge.
6. In many publishing houses editors are responsible for every stage of
book production. 7. Copy editors prepare the book for the typesetter,
correcting grammar and spelling and also querying the authors on
possible errors of fact or meaning, peculiar constructions, or other
internal difficulties. 8. The writer plans the book’s format— page size,
number of lines on a page, size and style of type, arrangement of
pictures, and similar matters. 9. Mass-market paperback publishing was
made possible by the development of a binding method known as
perfect binding. 10. These technological advances were essential
because of the huge numbers of books being produced by the industry
and because of the rapidly rising costs.

Exercise 5. Finish the sentences, using the texts:

1.No matter what kind of book 1is being produced...
2. A publishing house usually plans to issue a list of titles ranging in
number from 3 to 5 in the smallest firms to... 3. A large number of
books originate within the house... 4. Authors receive royalties at rates
varying with the number of books sold... 5. After the manuscript is
received... 6. Editors may work with authors by suggesting changes in a
manuscript, or they may do... 7. The best copy editors do careful
research as they work, consulting reference sources... 8. The designer
plans the book’s format... 9. The first step in the manufacturing stage
is... 10. Mass-market paperback publishing was made possible by the
development of a binding method in which...

Exercise 6. Answer the questions on the texts.
1. Who issues a list of books' titles to be published by a publishing
house?
2.  Where do most books come to the publishing house from?

29



What do authors' royalties depend on?

What are editors of a publishing house responsible for?

What must be done to the manuscript before going into production?
Do copy editors only correct grammar and spelling mistakes?

What does the designer plan?

What is the first step in the manufacturing stage?

What did a binding method known as perfect binding lead to?

0. Is the editorial process of production a book substantially the same?
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GRAMMAR EXERCISES

Exercise 7. Change the following commands and requests into
Indirect Speech. Use the verbs:”told”, “asked”, “reminded”, “warned”.

1. Mary said to her brother, “Take the parcel to the Post Office,
please.” 2. The teacher said to Tom, “Collect the test papers and put
them on my table.” 3. The old man said to the girl, “Don’t run across the
street.” 4. The teacher said to the students, “Learn the poem by heart.”
5.1 said to my friend, “Meet me outside the cinema at six o’clock.”
6. Mary’s mother said to her, “Don’t go out without your coat.” 7. The
doctor said to the sick man, “Don’t go back to work for a fortnight.”
8. Jack said to the policeman, “Tell me the time, please.” 9. The teacher
said to the students, “Open your books at page 60.”

Exercise 8. Change the following general questions into Indirect
Speech.

1. The teacher asked Tom:”Do you come to school by bus or by
foot?” 2. A man stopped me in the street and asked:”Have you got a
match?” 3. The teacher asked us:”Do you understand the question?”
4. Henry’s father asked his son:”Do you want to be an engineer or a
doctor?” 5.1 asked Peter:”Are you going to play football on Friday?”
6. He asked his secretary:”Has the postman been yet?” 7.1 asked
Kate:”Did Mike meet you at the station?” 8. I asked Ann:”Have you had
your breakfast?” 9. I asked my sister:”Will Nick call for you on the way
to school?” 10. He said to me:”Do you often go to see your friends?”

Exercise 9. Change the following special questions into Indirect
Speech.

1. Where did I put the book? (I forgot...) 2. Who has given you
this nice kitten? (She wanted to know...) 3. Where did you buy the
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English-Russian dictionary? (He asked me...) 4. How long will it take
your brother to get to Kyiv? (He wondered...) 5. Where is he going?
(He didn’t tell anybody...) 6. Where has he gone? (Did you know...)
7. Where is he? (Did you know...) 8. When is he leaving school?
(I wanted to know...) 9. Where does he live? (Nobody knew...)
10. When will he come back? (She asked them...)

Exercise 10. Change the following sentences into questions in
Direct Speech.

1. I asked him if the doctor had given him some medicine. | asked
him if he was feeling better then. 2. | asked the man how long he had
been in London. 3. | asked him if he was going to a health resort. 4. We
asked the girl if her father was still in Kyiv. 5. | asked the girl what sort
of work her father did. 6. I asked if they had taken the sick man to
hospital. 7. | asked my friend if he had a headache. 8. | wanted to know
when he had fallen ill. 9. 1 wondered if he had taken his temperature.
10. Mother asked Ann if she liked her pies.

Exercise 11. Answer the following questions using Indirect
Speech.

e.g. “I like novels written by Dickens,” said Nina to her friend
Kate. “I have read many of them.”

What did Nina say to Kate?

Nina told Kate that she liked novels written by Dickens and that
she had read many of them.

1. “My favourite books are ‘Gulliver’s Travels’ and ‘Robinson
Crusoe’,” answered Kate. “And now | am reading a novel by Walter
Scott.”

What did Kate answered Nina?

2. “Last year we learnt some poems by Byron and Shelley, they
are so beautiful,” said Nina.

What did Nina say?

3. “I know many poems by these great poets. | have read some
books about Byron and Shelley, too,” said Kate.

What did Kate tell Nina?

4. “This year we shall read a play by Shakespeare in English,” said
Nina.

What did Nina say?
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UNIT 6

THE HISTORY OF BOOK TRADE

Book trade is the manufacture, publication and distribution of
books. The origin of the book trade can be traced to the graven clay and
stone tablets or the bound bamboo strips of the earliest Chinese scribes,
but most authorities consider the papyrus scrolls of antiquity the true
ancestors of the book. As early as 600 BC, scribes were known to have
copied poems, speeches, and orations on these scrolls to sell them at
high prices.

In Greece the first regular sales of literary work were carried on by
students of Plato, who sold or rented transcripts of his lectures. By 400
BC Athens was the literary capital of Greece and the centre for the
production and selling of scrolls. The first Athenian booksellers
prepared their own scrolls, but later entrepreneurs employed staff of
copyists and not only sold and rented manuscripts but also held readings
in their shops for paying audience. About 250 BC Alexandria became
one of the great book marts of the world. The first publishing and
bookselling there occurred in connection with the great library of
Alexandria founded by Ptolemy 1. Alexandria publishers retained
control of the great part of world book production for more than two
centuries.

In Rome the first publishers were wealthy men with literary taste
who could afford the valuable slaves who served as scribes.

Later in the Middle Ages bookselling was stimulated by the rise of
universities, particularly those established in Paris (1150) and Bologna
(1200). The universities supervised the preparation of textbooks and
literary works, and also prescribed the rate at which the books were to
be sold. The booksellers, known as stationarii, usually were university
officials or graduates. The stationarii supplied not only the universities
but nearly all the scholars of Europe.

Modern publishing and bookselling began soon after 1440 with
the advent of printing by movable type. The first printers often served as
editors of the works they produced and then sold them directly to
readers; they employed agents at universities to sell their books. Anton
Koberger, the first printer to establish a business in Nuremberg, had 16
shops, as well as book agents in almost every city in the Christian
world. The German printer Johann Fust, a partner of Johann Gutenberg
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and Peter Schuffer offered their books at prices far below those charged
for manuscripts.

Other outstanding publisher-booksellers of this period included
William Caxton, who set up a printing business in Westminster, London
in 1476 and was the first to introduce books printed in the English
language. Caxton published many of his own translations of Latin,
French, and Dutch works. The German printer Johann Froben founded a
publishing establishment in Basel, which became noted for artistic taste
and accuracy of books it produced.

For a time during the 16" and 17" centuries, the principle
bookselling centres were a number of cities in the Low Countries, but by
the 18" century publishing companies had been established in the major
cities of Europe and America; some of them lasted into the 20™ century.

Exercise 1. Give the Ukrainian for:

manufacture, publication, distribution, to trace, graven, clay tablet,
stone tablet, bamboo strips, authority, antiquity, ancestor, to sell at high
prices, transcript, entrepreneurs, audience, a book mart, to occur, to
retain control, wealthy, to afford, valuable, slave, to supervise, to
prescribe, a scholar, advent of printing, movable type, to charge, to set
up, to establish, establishment, accuracy, the Low Countries, to last.

Exercise 2. Give the English for:

BUPOOHUIITBO, BUTOTOBJIEHHS, PO3MOBCIOJXKEHHSA;,;  T[JIMHSIHA
Ta0auyKka; TabJWyKa 3 KaMEHI0; aHTUYHI 4YacH; MPEJOoK, MOMEePEeaHUK;
MIPUEMENb; TTPOCTEHKUTH; BUPI3aTH, BUPI3bOIIOBATH; aBTOPUTETHUM
crnemiamict; 0amMOyKOBI  CTpIUKM; KOMIsA;  CiayXadi, ayJauTopis;
B110yBaTHUCA; 30€piraTu KOHTPOJIb, KOHTPOJIOBATH; 3aMOKHUM; IIIHHUM;
HarjIsijaTd;, BYEHWM; TpUXiJ, BUHAWJCHHS APYKYBaHHS; PYXOMHUIL;
JTO3BOJIUTA CO001; 3amovyaTKyBaTH, HaJaroJuWTH; IpU3HAYaTH IlIHY;
BCTAaHOBUTH, CTBOpWUTH, 3akmaa; BH3; TouHicTh, TpaBWIBHICTH;
tpuBatu; Hinepnanau, benbrist Ta JlrokceMOypr, IponoHyBaTH.

Exercise 3. a) Study the following.

1.1 can (can’t) afford the journey. I can’t afford a holiday in
winter. | have a lot of work to do. | can’t afford this dress, it’s too
expensive. 2. I can (can’t) afford to do it. I can afford to speak freely. I
can’t afford to be idle (cuaiTu 6e3 mina).
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b) Team work. Say:
1. What can you afford? 2. What can’t you afford? Why? 3. What
can you afford not to do? Why? 4. What can’t you afford not to do?
Why?

Exercise 4. Find the sentences with the following words and
word-combinations in the texts, read and translate them:

the origin of the book trade, ancestors, transcripts of lectures, the
literary capital of Greece, staff of copyists, a book mart, to retain
control, valuable slaves, the rise of universities, the advent of printing,
to offer the books at some prices, to set up a printing business, a
publishing establishment, to last into the 20" century.

Exercise 5. Fill in the blanks with the words and word
combinations from the texts.

1. Book trade is the : and _ of books. 2. Most
authorities consider the papyrus of the true __ of the book.
3. In Greece the first regular _ of literary work were _ on by
students of Plato. 4. Entrepreneurs employed staff of _ and not only
sold and rented _ but also held readings in their shops for
audience. 5. Alexandria publishers _ control of the great part of
world book _ for more than two centuries. 6. In the Middle Ages
bookselling was by the rise of universities, particularly in Paris
and Bologna. 7. Modern publishing and bookselling began soon after
1440 with the _ of printing by _ type. 8. The first printers often
served as __ of the works they produced and then sold them  to
readers. 9. William Caxton was the first to _ books printed in the
____language. 10. By the 18" century publishing companies had been
_____in the major cities of Europe and America; some of them
into the 20" century.

Exercise 6. Decide which of the sentences are true and which are
false.

1. The origin of book trade can’t be traced. 2. Most authorities
consider the papyrus scrolls of antiquity the true ancestors of the book.
3. The students sold or rented transcripts of Plato’s lectures. 4. Rome
was the literary capital of Greece and the centre for the production and
selling of scrolls. 5. About 250 BC Alexandria became one of the great
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book marts of the world. 6. In Rome the first publishers were wealthy
men with literary taste who could afford the valuable slaves who served
as scribes. 7. In the Middle Ages bookselling was stimulated by the rise
of libraries. 8. Modern publishing and bookselling began soon after
1660 with the advent of printing by movable type. 9. The first printers
often served as editors of the works they produced and then sold them
directly to readers. 10. By the 18" century publishing companies had
been established in the major cities of Asia and America.

Exercise 7. Finish the sentences, using the texts:

1. Book trade is the manufacture... 2. The origins of the book
trade can be traced to the graven clay... 3. Most authorities consider the
papyrus scrolls... 4. In Greece the first regular sales of literary work...
5. About 250 BC Alexandria became one of the great... 6. In Rome the
first publishers were wealthy men... 7. In the Middle Ages bookselling
was stimulated... 8. Modern publishing and bookselling began soon
after 1440 with the advent... 9. Anton Koberger, the first printer to
establish a business in Nuremberg... 10. William Caxton, who set up a
printing business in Westminster, London in 1476 was the first...
11. By the 18" century publishing companies had been established in
the major cities...

Exercise 8. Answer the questions on the texts.

1. What is book trade?

2. What do most authorities consider the true ancestors of the book?

3. Who were the first regular sales of literary work carried on in
Greece?

4. When did Alexandria become one of the great book marts of the
world?

5. Who were the first publishers in Rome?

6. What was bookselling stimulated by in the Middle Ages?

7. When did modern publishing and bookselling begin?

8. Who were the first publishers and booksellers of the Christian
world?

9. Who was the first to introduce books printed in the English
language?

10. When were publishing companies established in Europe and
America?
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GRAMMAR

EXERCISES

Exercise 9. 3amam’staiiTe TpU THITH YMOBHHX PEUYCHb

If the weather is fine, we shall
play outside.

Slkuio nmoroaa Oyae rapHa, M
OyaeMo rpaTH Ha BiIKDUTOMY
MOBITPI.

If you ring me up, | shall tell you
something.

SIKIIO TH MEH1 MOA3BOHMIIL, 5 TOO1
JIEHI0 PO3MOBIM.

If the weather were fine, we
should play outside

AxOu morogma Oysaa  rapHa
(cvorogHi, 3aBTpa), Mu 0 rpajaucs
Ha BIJIKPUTOMY MOBITPI.

If you rang me up, | should tell
you something.

SkOM T MeHI NOA3BOHHUB
(cvorosHi, 3aBTpa), 1 6 TOOI JEIIO
PO3MOBIB.

If the weather had been fine, we
should have played outside

SAx0m noroja 0yJia rapHa (Buopa),
MU O TrpajaMcs Ha BIJKPUTOMY
MOBITPI.

If you had rung me up, | should
have told you something.

AkOM THU MEHI NOJA3BOHUB
(yuopa), st 6 TOO1 J1e1110 po3NoBiB.

Exercise 10. Choose the correct form of the verb: right/wrong.

Do/will you go to the party if th
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If I am/will be late tonight, don’
What shall we do, if it snows/will be snowing?
I’1l be able to understand you, if you speak/will speak slowly.

If | don’t feel/won 't feel well tomorrow, | stay/will stay at home.
If the weather is/will be fine tomorrow, we can go to the beach.
It will be hard to find a hotel if we arrive/will arrive late.

The alarm will ring if there is/will be a fire.

I am/will be surprised if they get/ will get married.

ey invite/will invite you?
t wait for me.

Exercise 11. Make up conditional sentences of three types.
1. If my friend (to come) to see me, | (to be) very glad. 2. If
mother (to buy) a cake, we (to have) a very nice tea party. 3. If we (to
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receive) an SMS from him, we (not to worry). 4. If you (not to work)
systematically, you (to fall) at the examination. 5. If you (to be) busy, |
(to leave) you along. 6. If | (to live) in Kyiv, | (to visit) the Opera
House. 7. If | (to get) a ticket, I (to go) to the Philharmonic. 8. If | (to
live) near a wood, | (to gather) a lot of mushrooms. 9. If my father (to
return) early, we (to watch) TV together. 10. If she to know English, she
(to try) to enter the university.

Exercise 12. Make up conditional sentences of the 11 and 11 types.

1. They will all be surprised if I make such a mistake. 2. If he
doesn’t come in time, shall we have to wait for him? 3. If | am not too
busy, I shall go to the concert. 4. If no one comes to help, we shall be
obliged to do the work ourselves. 5. If you put on your glasses, you will
see better. 6. What shall we do if they are late? 7. Will you be very
angry if we don’t come? 8. Will he be very displeased if I don’t ring
him up? 9. If you are free, | shall come to see you. 10. If | see her, |
shall be glad. 11. If Ann has some money, she will buy a new dress.
12. If I am on duty, | shall water flowers. 13. If she runs round the park
every morning, she will keep fit.

Exercise 13. Use the necessary form of the verbs in brackets.

1.1 am sorry that you don’t read English novels; if you (to read)
them, | (to lend) you some very interesting ones. 2. You say that you
didn’t read yesterday’s papers; if you (to read) them, you (to see) the
announcement of Professor Orlov’s coming to our town. 3. He is not ill:
if he (to be) ill, he (not to play) tennis so much. 4. He was not ill last
week: if he (to be) ill, he (not to take) part in the football match. 5. How
slippery it is! If it (not to rain), it (not to be) so slippery. 6. | am glad |
was able to attend the lecture yesterday. You (to be) displeased if I (not
to come). 7. Let’s take a taxi to the railway station: we have very much
luggage. If we (not to have) so much luggage, we (to walk). 8. Stop
working and let’s go inside: it is too dark. If the evening (not to be) So
dark, we (to continue) the work. 9.1 don’t believe you; you only say
that you want to know languages. If you (to be) really interested in
languages, you (to study) them.
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UNIT 7

FURTHER DEVELOPMENT OF BOOK TRADE

Beginning of Modern Publishing

Modern publishing began in the 18" century, with the establishment
of general publishing houses in England. During the first half of the 19"
century the book trade was revolutionized by the invention of the cylinder
press in France. Printing technology had changed very little since
Gutenberg’s days, but the cylinder press made it possible to print large
numbers of books and magazines quickly and to reach a mass market.
Paperbacks appeared in the 1840s, first as supplements to newspapers, but
later as small-sized books. They were very popular among the readers.
Booksellers began to concentrate then on hardback editions, and by the
end of the 19" century hundred of publishers were issuing and distributing
books in most parts of the world. The chief trends of the 19™ century were
the development of specialization in publishing and the separation of
publishing from bookselling.

The 20" Century Developments

The publishing industry grew in size and scope during the 20"
century. Early book clubs developed into major commercial distributors,
selling books by mail on a subscription basis and on a national scale. These
major book clubs were the prototypes of many smaller organizations, some
formed by publishing houses as outlet for their own books.

Paperbacks were reborn after World War 11; mass promotion and
various technical achievements made possible broad distribution and
low prices. By the early 1980s almost 70% of bookshop stock was in
paperbacks. Distribution remained the chief bottleneck in the industry,
as it had been from the beginning.

In the 1990s book publishing became a thriving international
industry. Many countries are publishing and reading more than ever,
especially the former Soviet Union, Germany, Great Britain, France,
and Japan. Modern publishing technology helped many Third World
countries to establish their own publishing industries.

Exercise 1. Give the Ukrainian for:
invention; a paperback; to print; publishing; publishing house; a
cylinder press; a supplement; a hardback; edition; to revolutionize, on a
subscription basis; reborn; to establish; establishment; by mail;
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promotion; the chief trend; an issue; a bottleneck; to thrive (throve,
thriven); distribution; a scope; outlet; to establish.

Exercise 2. Give the English for:

BUJIABHUIITBO, IIWIIHAPUYHUKM, OapabaHHMI I1Ipec; J10JIaToK;
BUHAX1J, BUHANJCHHS, KHUTA B M’ SKIH OOKJIaJWHII; KHATA B TBEPJIH
OOKJIaINHIII; BUAAHHS; BUITYCK, HOMEp; T'OJIOBHUM HampsIMOK; PO3MIp,
NpOCTIp; MO MIANKCI; BIAPOJKEHUM; BY3bKE MICIIE; MPOLBITATH;
(mocunatu) MOMTO; OLIBIIE HIXK OYIb-KOJIM; IPYKYBAaTH; PUHOK 30yTY;
MPOCYBaHHS; 3aCHYBaTH; 3aCHYBaHHs; PO3MOJIUI, PO3MOBCIOIKEHHS;
3MIHHUTH JOKOPIHHUM YHHOM; BCTAHOBHUTH, CTBOPHUTH.

Exercise 3. Put the words in right order to make sentences.
1. The, revolutionized, trade, France, was, book, the cylinder, the,
press, by, invention, of, in.
2. Century, the, of, were, chief, publishing, the, trends, in,
specialization, the, development, of.
3. Industry, became, international, a, book, thriving, publishing.

Exercise 4. Find the sentences with the following words and
word-combinations in the texts, read and translate them:

the establishment of general publishing houses; the invention of
the cylinder press; paperbacks; hardback editions; the development of
specialization in publishing; scope; outlet; technical achievements;
bottleneck; a thriving international industry; to establish.

Exercise 5. Fill in the blanks with the words and word
combinations from the texts.

1. Modern publishing began in the 18" century, with the _ of
general publishing __ in England. 2. The book trade was by the
___ofthe __ press in France. 3. The cylinder press made it to
print large numbers of books and magazines  and to reacha
market. 4. Booksellers began to concentrate then on __ editions. 5. By
the end of the 19" century hundred of _ were issuing and books

in most parts of the world. 6. The chief trends of the 19" century were the

of in publishing and the _ of publishing from bookselling.
7. The publishing industry grew in ___and ____ during the 20" century.
8. Early book clubs developed into _ commercial distributors, selling
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books by on a basis and on a national scale. 9. Mass and
various technical achievements made possible broad and low prices.
10. In the 1990s book publishing became a international industry.

Exercise 6. Finish the sentences, using the texts:

1. Modern publishing began... 2.Printing technology had
changed... 3. Paperbacks appeared... 4.By the end of the 19"
century... 5. The publishing industry grew in size and scope... 6. Early
book clubs developed into major commercial distributors...
7. Paperbacks were reborn... 8. By the early 1980s almost 70% of
bookshop stock... 9. Distribution remained... 10. In the 1990s book
publishing became... 11. Modern publishing technology helped...

Exercise 7. Answer the questions on the texts.
What did modern publishing begin with?
What was the book trade revolutionized by?
The cylinder press made it possible to print large numbers of books
and magazines quickly, didn’t 1t?
When did paperbacks appear?
What were the chief trends of the 19™ century?
How did the publishing industry develop during the 20™ century?
When were paperbacks reborn? Why?
What was the chief bottleneck in the publishing industry?
When did book publishing become a thriving international industry?
0. What helped the Third World countries to establish their own
publishing industries?
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GRAMMAR EXERCISES
Exercise 8. Make up conditional sentences of the 11 type.

| wish | were in the south | should | gather many mushrooms
If | were at home go to bed

in the country invent a time machine

in the wood write beautiful music

in the camp bathe every day

a scientist write poetry

a composer have a very good time

a poet fly to other planets

a writer go to the wood

a spaceman write interesting novels
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Exercise 9. Make up conditional sentences of the 111 type.

| wish | translated the article | I should found out all about

had yesterday have this discovery.

If | had met you yesterday caught a lot of fish.
read this new book got a good mark.
seen you brother told you about it.
gone to the library asked him to come.
asked you to help me told you something.
learned my lesson got that book.
joined you in fishing done the work well.

Exercise 10. Paraphrase the sentences using | wish.

e.g. It’s a pity you are ill.

| wish you were not ill.

1. Unfortunately they won't return before Christmas. 2. The
student was sorry he had not studied the material better and had shown
such poor knowledge at the examination. 3. It’s a pity that you didn't
send for us last night. 4. It’s a pity you are not with us these days. 5. My
friend regrets not having entered the university. 6. He was sorry not to
have had enough time to finish his test paper. 7. It’s a pity we shan't be
able to reach home before teatime. 8. | am sorry | made you upset by
telling you this news. 9. What a pity you didn't know enough physics.
10. It’s a pity I didn't bring my camera last summer.

Exercise 11. Translate the sentences using | wish .

1. kona, mo iae gomr. [llkoxna, mo e ine nour. 2. Illkoaa, o Bu
npuitnui Tak mizHo. llkoxa, mo Bu He npuiinuu panime. 3. lkona,
10 MM minum 10 Horo npuxony. llkoxaa, 1o Mu He JOYEKaIucs WOTro
npuxoay. 4. Ha xanb, BOHUM HIYOTO HE 3HarOTh. Ha kaib, BOHU Bxke
3HaKOTh NPo 1E. S. A Tenep MKOAYI0, IO HE MOCIyXaB MOro nopaau. A
TEIep MIKOAYI0, 10 MPHUCIYXaBCsA J0 MOT0 MOPaIu.

Exercise 12. Text for supplementary reading. Read the text and
get information about one of the most well-known printers in the world.
Johann Gutenberg
Johann Gutenberg, German printer and pioneer of the use of
movable type.
Detailed records of Gutenberg’s life and work are scant; his name
doesn’t appear on any of the works attributed to him. He was born
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around the year 1400, perhaps as early as 1394, probably in Mainz, and
trained as goldsmith. His family later settled in Strasbourg. In 1438
Gutenberg entered into a partnership with Andreas Dritzehn to conduct
experiments in printing.

Returning in Mainz in about 1450, Gutenberg formed another
partnership, with the German merchant and moneylender Johann Fust,
and set up a press on which he probably started printing the large Latin
Bible as well as some smaller books and leaflets. The Bible, known
variously as the Gutenberg Bible, Mazarin Bible, or 42-Line Bible, was
apparently finished before the end of 1456. The German printer Peter
Schuffer, Fust’s son-in-law and Gutenberg’s apprentice, may have
helped to print the work.

Fust’s demands for repayment of the money he had invested in the
enterprise led to a lawsuit in 1455, and Gutenberg subsequently
surrendered his interest in the firm. Following his break with Fust,
Gutenberg continued printing, either in Mainz or in the nearby town of
Eltvile. In 1462 he was exiled from Mainz during the sack of the city,
but later returned. In 1465 the German statesman Adolph I, archbishop
of Mainz and elector of Nassau, became Gutenberg’s patron,
presumably in recognition of his achievement. Gutenberg died on
February 3, 1468, in his native city, where a museum re-creating his
press and workshop is now maintained.

Gutenberg Bible, known also as the Mazarin Bible and the 42-
Line Bible is a Latin edition of the Bible, printed in Mainz, Germany,
sometime between 1450 and 1456. Although some German
bibliographers claim that it was printed by Gutenberg, the edition may
have been finished and perfected by Johann Fust, a wealthy financier,
who gained Gutenberg’s share of business in a lawsuit, and Peter
Schuffer, Gutenberg’s assistant. The book is the first volume printed
with movable metal type The first copy that attracted attention was
discovered in 1760 among the books of the French statesman Cardinal
Mazarin. Of the 47 extant copies the best known are now in the Library
of Congress, Washington. Two other perfect copies are kept in the
British Library in London and in the National Library in Paris.
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UNIT 8

BOOK TRADE TODAY

Publishing can be compared to an iceberg in which the tip,
representing not more than 20 or 25 per cent of the whole, is the general
fiction and non-fiction (usually called trade books) that are advertized and
reviewed in the mass media, displayed and sold in bookstores, and
recorded on the best-seller list. The other 80 or 75 per cent includes
educational, business, scientific, technical, and reference book publishing.

Trade books carry on the literary tradition, and often create the
public image of a publishing house. They may support a company’s
other publishing ventures, but usually the textbook, reference book,
religious, or medical department is the profit-making division of the
firm. Many publishers, however, are devoted almost entirely to one of
these specialties. Thus, textbook publishing alone constitutes a large
part of the industry. Some houses specialize in scientific and technical
books, others in religious books, reference books, and so on. Similarly,
paperback lines may be issued by a division of general publisher, or
they may be produced by houses specializing in paperbacks.

Trade books are usually less expensive to produce per unit than
textbooks; for example, a vast investment may be made for a line of
textbooks, as compared with lesser sums for a novel or biography. In the
field of nontrade publishing, textbooks are the largest element.
Additionally, some professional, scientific, and technical works are sold
as textbooks. No part of the industry has changed so much since 1945 as
educational, scientific, and technical publishing — a result of the so-
called knowledge explosion that followed the end of World War Il and
of the major social changes that began in the 1960s.

The 21% century has brought a number of new technological
changes to the publishing industry. These changes include e-books,
print on demand and accessible publishing. E-books have been quickly
growing in availability since 2005. Google, Amazon.com and Sony
have been leaders in working with publishers and libraries to digitize
books. The Apple iPhone is considered by many to be a competitor in
the e-reader space.

The ability to print on demand means that publishers no longer
have to store books at warehouses if the book is in low or unknown
demand.
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Accessible publishing uses the digitization of books to mark up
books into XML and then produces multiple formats from this to sell to
consumers, often targeting those with difficulty reading. Formats
include larger print sizes, specialized print formats for dyslexia, eye
tracking problems, as well as Braille, audio books and e-books.

Green publishing means adapting the publishing process to
minimize environmental impact. One example of this is the concept of
on demand printing, using digital or print-on-demand technology.

A further development is the growth of on-line publishing where
no physical books are produced. The e-book is created by the author and
uploaded to a website from where it can be downloaded and read by
anyone.

Exercise 1. Give the Ukrainian for:

to represent, to advertise, to review, to display, to record, best-
seller list, to create the public image, venture, profit-making, knowledge
explosion, social changes, technological changes, print on demand,
accessible publishing, availability, a competitor, to store at warehouses,
digitization, to upload, to download, to sell to consumers, to minimize
the impact.

Exercise 2. Give the English for:

3aBaHTAXUTH, MEPEBAHTAXKUTH, JTOCTYTTHUH, BUT1JTHU,
pelLieH3yBaTH, pEKJIamMyBaTH, NIINPUEMCTBO, 30epiraTd Ha CKJIal,
KOHKYpPEHT, 32 BHMOIOIO, MEpexil Ha UU(PPOBI TEXHOJOrIi, CTBOPUTH
IrpOMaJCbKUM IMIJI’K, TEXHOJIOTIYHI 3MIHH, CIIUCOK OECTCENIepIB, BUITYCK
NIIPYYHUKIB, KHUTH Yy M SIKId OOKJIAJWHIN, LUIUTUCh, HU3bKUWA a00
HEBU3HAYEHUU MOMUT, CYNIEPHUK, BUOYXOBE 3pOCTAaHHS 3HAHHS.

Exercise 3. Fill in the blanks with the words and word
combinations from the texts.

1. Publishing can be compared to an iceberg in which the tip,
representing not more than 20 or 25 per cent of the whole, is _ and
non-fiction book publishing. 2. The other 80 or 75 per cent includes

: : ,and __ book publishing. 3. Trade books carry on
the _ tradition, and often create the public __ of a publishing
house. 4. Paperback lines may be issued by a division of general
publisher, or they may be produced by houses specializing in .
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5. In the field of nontrade publishing, are the largest element.
6. The 21 century has brought a of new changes. 7. E-books

have been quickly _ in availability since 2005. 8. The Apple iPhone
Is considered by many to be a _ in the e-reader space. 9. Green
publishing means adapting the to minimize environmental
impact. 10. A further development is the growth of _ publishing
where no __ books are produced.

Exercise 4. Decide which of the sentences are true and which are
false.

1. Publishing can be compared to an iceberg in which the tip,
representing not more than 2 or 5 per cent of the whole, is the general
fiction and non-fiction. 2. Trade books carry on the literary tradition,
and often create the public image of a publishing house. 3. Paperback
lines may only be produced by houses specializing in paperbacks.
4. Trade books are usually less expensive to produce per unit than
textbooks. 5. In the field of non-trade publishing, textbooks are the
smallest element. 6. No part of the industry has changed so much since
1945 as educational, scientific, and technical publishing. 7. The 18"
century has brought a number of new technological changes to the
publishing industry. 8. Google, Amazon.com and Sony have been
leaders in working with publishers and libraries to digitize books. 9. The
Apple iPhone is considered by a few to be a competitor in the e-reader
space. 10. Accessible publishing uses the digitization of books to mark
up books into XML and then produces multiple formats from this to sell
to consumers, often targeting those with difficulty reading.

Exercise 5. Finish the sentences, using the texts:

1. Publishing can be compared to an iceberg in which 80 or 75 per
cent includes educational, business... 2. Trade books carry on the literary
tradition of a publishing house. They may support... 3. Some houses
specialize in scientific and technical books, others... 4. Trade books are
usually less expensive... 5. No part of the industry has changed so much
since 1945 as educational, scientific, and technical publishing — a result...
6. The 21% century has brought a number of new technological changes to
the publishing industry. These changes include... 7. The ability to print on
demand means... 8. Accessible publishing uses the digitization of books
to mark up books into XML and then produces... 9. Green publishing
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means... 10. A further development is the growth of on-line publishing...
11. The e-book is created by the author and uploaded to a website. ..

SOk whE

7.

8.

Q.

Exercise 6. Answer the questions on the texts.
What can publishing be compared to?
What books constitute the major part of publishing?
What is usually the profit-making division of the firm?
What do some publishing houses specialize in?
Are trade books or textbooks less expensive to produce?
What part of the publishing industry has changed very much since
1945? What were the reasons of the changes?
What changes to the publishing industry were brought in the 21
century?
What device is considered a competitor to an e-reader?
What does the ability to print on demand mean?

10. What does accessible publishing use the digitization of books for?
11. What does green publishing mean?
12. What is an e-book?

Exercise 7. Tell your group mates about the innovations in book

publishing industry of late and the new opportunities to get information
in the 21st century.

GRAMMAR EXERCISES
Exercise 8. State the forms and functions of the Infinitive and

translate the following sentences into Ukrainian.

1.

2.

ok

Present day standards of experimental techniqgues make it possible
to obtain antiparticles in laboratory conditions.

Scientists have set a centre for launching meteorological rockets in
the Antarctic to cover an extensive programme of research into the
upper layers of the Antarctic atmosphere.

People of all ages use the reading-room to prepare for exams, work
on a thesis for a degree, keep up with the latest publications in their
field or look at rare editions.

This experiment is too serious to be explained in a few words.

To irrigate deserts we build canals.

To use welding for joining metal parts means to obtain products
which possess higher strength, better quality and lower cost.
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7.

M. Lomonosov was the first to find that heat, light and electricity
are different forms of motion.

Exercise 9. Translate the following sentences into English and

state the forms of the Infinitive.

1.

o0k oL

S 3aBx M paguii TOrOBOPUTH 3 BAMM.

Jyxe panuii, 10 pO3MOBJISIIO 3apa3 3 BAMH.

S paguy, 110 MOTOBOPHUB 3 BAMHU.

S pagun, o BeCh LIEH Yac PO3MOBIISIIO 3 BAMHU.
A 3aBx M paguid, KOJIU 31 MHOKO PO3MOBIISIIOTb.
A paauii, 110 31 MHOIO PO3MOBJISIFOTb.

Exercise 10. Transform the sentences using the Infinitive

Complex.

1.

Ok w

| have only a few minutes in which | can explain these words to
you.

There was nothing that he could do except go home.

Don’t forget that she has a babe which she must take care of.

Is there anybody who will help you with your spelling?

King Lear decided to have a hundred knights who would serve him
after he had divided up his kingdom.

Here are some more facts which will prove that your theory is
correct.

Here are some tablets which will relieve your headache?

Exercise 11. Remember the word-combinations with the Infinitive

and translate the sentences:

to cut a long story short — kopoTire kaxy4w;

to tell the truth — npaBny kaxxyuw;

to say nothing of — He roBopsYM Bke Mpo;

to put it mildly — m’six0 xaxyun;

to say the least of it — mpuHaiiMHi, IIIOHAMEHIIIE;

to begin with — mounemo 3 Toro, mo;

The book leaves much to be desired. — Knura 3anumae 6axatu
KPaIIoro.

He is difficult to deal with. — 3 HuM Bakko MaTu CIIpaBy.

She is pleasant to look at. — Ha Hei nmpueMHO TUBUTHCS.
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SARE A .

0o N

M’siko Ka)xyuu, BiH OyB HE BBIUJIMBUI.

Bama npans 3anuiinae 6axartu Kpamnioro.

Barmiit cecTpi BaxKKO JOTOJUTH.

I[TouneMo 3 TOTO, IO S 3aUHSITUI.

Bci acmipantu Oynu  Ayke pajii, HE TOBOPSAYM BXKE IMPO iX
KEepIBHUKA.

[le myxe quBHO, MPUHANMHI.

[IpaBay kaxy4u, BU MEHE 3IUBYBAJIU.

Ha nux miteit mpueMHO TUBUTHCS.

KoporTiiie kaxxyuu, BOHU OJAPYKUITUCS.

Exercise 12. Change the following complex sentences into simple

ones using the Objective Infinitive Complex.

No ok~

We watched the dockers as they unloaded the ship.
They expect that their football team will win the game.
| suppose that he is a good engineer.

He believes that you are an honest man.

My wish is that you should tell me about it.

| desire that he should stop smoking.

Nobody noticed her as she went away.

Exercise 13. Transform the following complex sentences into

simple ones using the Subjective Infinitive Complex.

1
2
3
4.
5.
6
7
8
9.
1

It is believed that she knows several foreign languages.

It is reported that the cosmonauts feel well.

It is said that the painter is working at a new picture.

It is said that he is writing a historical novel.

It is reported that the spaceship has reached the moon.

It is said that she has been teaching mathematics for thirty years.
It is expected that he will arrive on Monday.

It seems that he is composing a new symphony.

It proved that you were right.

0. He must know French.

Exercise 14. Transform the following complex sentences into

simple ones using the Prepositional Infinitive Complex.

1.
2.

It is necessary that we should start early in the morning.
It is necessary that she should come here in time.
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©Co~No Gk whE

e ol
A WNEFRO

It is important that he should work systematically.
It is necessary that you should air the room twice a day.
It is necessary that you should go in for sports.

Exercise 15. Translate into English using infinitive complexes.
Bonu 6aumnim, sk MpU3eMIIUBCS JITaK.
Bci uynu, Sk TH 11€ CKa3aB.
A xouy, 1100 BU 3p0OOWUIIH 11€ CHOTO/THI.
Meni He TOA00AETHCSA, KOJIX BIH TOBOPUTH TaK MOBLIHHO.
S He mymaB, 1110 TH 3aMi3HMIIICS.
Bueni BBaxaroTh, 1110 1€ MIiCTO OyJI0 3acHOBaHEe y 18 CTOMITTI.
[Ilo mpumycCuI0 Bac iTH TyJIU B TaKy MOTaHy MOTOTY?
A He 3myI11y€E Bac poOUTH IIE.
BBaxarotp, 1m0 1151 hopTens Oyna 30ymoBana B 10 CTOMITTI.

. KaxyTs, BiH 1y’ke OCBIYEHA JIFOIMHA.

. Bona, 3maetbcs, 3Ha€e paHIly3bKy.

. BiH BUABHUBCS 3410HUM MaTEMATHKOM.

. BiH, HameBHO, MpHUiife CbOrO/IHI BBEUEPI.
. HaBpsia, mo0 BoHa gicTana 110 KHUTY.
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UNIT 9

YOUR CAREER IN EDITING

So You Want to Be an Editor

In a sense, everyone edits. A writer rereads his manuscript. A
speaker pauses in mid-sentence to find a better word. A student clarifies
his lecture notes. They are all editing.

Professional editors carry out those sorts of task for a living.
Editors work in a variety of industries and take on different tasks. But
no matter what project an editor is working on, the goal is always the
same: to improve the quality of communication.

Whether an editor is working on an article, book manuscript, report,
speech, news release or some other sort of communication, the editor is
responsible (along with the writer) for ensuring that the document is
accurate enough to satisfy the most informed audience member,
clear enough for even a novice to follow and
interesting enough to catch and hold the attention of all readers.

Thanks to the huge number of websites, online publications, blogs
and social networking sites, everyone can now be a published writer.
The result is that what we have to say may appear to be more important
than how we say it. Editors are more important than ever.

"Editor: one who prepares the work of others for publication.”
(The Concise Oxford Dictionary, 1982)

An Editor’s Interests, Personal Qualities and Abilities

Most people become professional editors because they’re intrigued
by language. They enjoy finding just the right word to convey a point,
making sense of a complicated piece of information and manipulating
text until it flows flawlessly. They have a passion for detail and
accuracy. They find themselves drawn to editing because they can’t
ignore the mistakes they see in publications. They notice illogical
arguments, inaccurate statistics and poorly constructed sentences.

An editor’s decision to remain in the profession goes beyond a
love of language. Successful editors turn that interest and skill into a
way to earn a living and have an impact on the world around them.

An editor must have
e an instinct for recognizing patterns, organizing ideas and creating

categories;
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e awillingness to question assumptions, theories and facts; and
e aninterest in learning new things.

An editor must not only be proficient in grammar, spelling and
composition, but also have the ability to
e visualize the end product while focusing on and remembering
details,
think logically,
reorganize a document to achieve clarity,
recognize what’s missing in a passage,
use a wide range of reference materials,
work within deadlines,
keep an eye on the budget and
work well with the many other people who are a part of the
publication process.

Editors come from a variety of different backgrounds, but they are
all skilled at developing effective communications tools by identifying
the most appropriate structure, format and content for each audience and
purpose. Ultimately, editors are people who think, and they do so on
behalf of both the writer and the reader.

Where and How Editors Work

Editors can be found everywhere. The fields they work in include
(but are not limited to) publishing, sales and marketing, manufacturing,
government and education. Editors can be specialists who, for example,
edit only scientific or medical documents, or they can be generalists who
deal with a wide range of content. Editors often work with a wide range of
people, including writers, publishers, web developers, designers, artists,
photographers, project managers, printers and other editors.

Technology has changed the nature of editing. Editing used to be
done with a red pen. Today it’s done with a keyboard and mouse.
Online editing is commonplace, and editors receive and share
documents with other team members electronically. Many editors now
need to be skilled at using multimedia software and interactive
technologies that combine the written word with graphics, audio, video
and animation.

Editors are also team players, often working with others to reach a
common goal. The best editors have a broad understanding of the
communications and publishing industries and work effectively with
web developers, graphic artists, printers, project managers and writers.
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An Editor’s Career Path

People pursue careers in editing from many different starting
points. Some study professional writing, communications or journalism
in university, and move right into full-time editing careers. Others work
in completely unrelated fields, and then combine their experience with
an education in editing to move into new positions.

Choosing between freelance (self-employed) and in-house (part-
or full-time) editing work comes down to two key questions: “How
Important is a regular paycheque?” and “How important is control over
your schedule?”

A freelance editor’s flexible schedule can be ideal for night owls
and parents of young children. Freelance editors can also choose their
colleagues and clients.

Whereas an in-house editor’s income is fixed except for annual
raises, freelancers can choose to seek out higher-paying clients and/or
work longer hours.

Editors who work in-house generally know what their schedule
and pay will be every month. Many (but not all) work regular business
hours, although the workload varies with the type of job they have.

Exercise 1. Give the Ukrainian for:

to reread, to reorganize, general, flexible, to be responsible,
paycheque, owl, schedule, whereas, goal, on behalf of, software,
passion, background, to keep an eye on, for a living, to carry out, to
Improve, to ensure, to be intrigued, commonplace, decision.

Exercise 2. Give the English for:

TOYHUM, 3pO3YyMUIHM, 3alllKaBUTH (3aIHTPUTYBATH), BEJIMKE Oa’KaHHS
(TymieBHUM TIAMOM), BUTOKHM, 3BHYaliHUMN, BUKOHYBaTH WIOCh JUIS
3apo0ITKYy, TOKpAIIMTH, BIAMNOBIAATH 3a IOCh, PIIICHHS, HarJsJiaTd, B
IHTEepecax KOroch, 3arajbHUM, mporpaMHe 3a0e3MeyYeHHs, CIIbHA METa,
3apo0ITHA IJIATHS, rpadik poOOTH, COBA, 3MIHHUH (HE MOCTIMHUI), TOII SIK.

Exercise 3. Fill in the Dblanks with the words and word
combinations from the texts.

1. Editors work in a variety of industries and __ different tasks.
2. No matter what project an editor is working on, the goal is always the
same: to __ the  of communication. 3. The editor is responsible (along
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with the writer) for ensuring that the document is accurate, : :
4. Most people become professional editors because they’re =~ by
language. 5. They find themselves drawn to editing because they can’t
_____the mistakes they see in publications. 6. An editor must not only
be proficient in grammar, : . 7. Editors are people who think
on ___ of both the writer and the reader. 8. Many editors now need to
be skilled at using multimedia ____ and interactive . 9. Editors are
also _ players. 10. A freelance editor’s flexible can be ideal for

night owls. 11. An in-house editor’s is fixed.

Exercise 4. Decide which of the sentences are true and which are
false.

1. In a sense everyone edits. 2. No matter what project an editor
IS working on, the goal is always the same: to write an article.
3. Thanks to the huge number of websites, online publications, blogs
and social network sites, everyone can now be a published writer.
4. Writers have a passion for detail and accuracy. 5. An editor’s
decision to remain in the profession goes beyond a love of
information. 6. Editors come from a variety of different backgrounds,
but they are all skilled at writing compositions. 7. Editors often work
with a wide range of people, including writers, publishers, web
developers, designers, artists, photographers, project managers,
printers and other editors. 8. The best writers have a broad
understanding of the communications and publishing industries and
work effectively with web developers, graphic artists, printers, project
managers and writers. 9. In-house editors can choose their colleagues
and clients. 10. Freelance editors know what their schedule and pay
will be every month.

Exercise 5. Finish the sentences, using the texts:

1. Editors work in a variety of industries and take on ... 2. The
editor is responsible (along with a writer) for ensuring that the
document is ... 3. Thanks to the huge number of websites, online
publications, blogs and social networking sites, everyone ... 4. Most
people become professional editors because ... 5. Successful editors
turn their interest and skill into a way ... 6. An editor must be
proficient in grammar ... 7. Editors come from a variety of
backgrounds, but they are all skilled at ... 8. Editors often work with a
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wide range of people ... 9. The best editors have a broad understanding
of the communications ... 10. Whereas an in-house editor’s income is
fixed, freelances can choose ...

BHoOooo~NooRwdE

Exercise 6. Answer the questions on the texts.
Who edits nowadays?
What is the goal of an editor?
What is an editor responsible for?
What abilities must an editor possess?
Where can editors work?
What has changed in the work of editors since the beginning?
What do the best editors work with?
What can an editor’s career begin with?
Whom is a freelance editor’s career ideal for?

. What is the difference between a freelance and an in-house editor’s

work?

GRAMMAR EXERCISES

Exercise 7. Transform the following sentences using participle

phrases instead of subordinate clauses.

1.
2.
3.

4.
S.

6.

Many students who learn English are members of our English club.
The man who is making the report is the postgraduate of this chair.
As | entered the laboratory, I saw my friends making an
experiment.

When I read this text, | came across many new terms.

As we had booked tickets beforehand, we went to the theatre half
an hour before the performance began.

The decisions which were adopted at the conference are supported
by many scientists.

Exercise 8. Transform the following complex sentences into simple

ones using the Objective Participle Complex.

Sk owhE

| saw him as he was picking flowers in the park.

We watched them as they were playing hockey.

The teacher observed the pupils as they were writing compositions.
| saw the girl as she was crossing the street.

She watched him as he was repairing his car.

We saw wild geese as they were flying to the South.
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Exercise 9. Paraphrase the following using the Objective Participle
Complex.
Model: The hairdresser did her hair. - She had her hair done.
The tailor made a suit for him.
The photographer took a photograph of him.
The typist typed my article for me.
The waitress brought them dinner.
His wife washed and ironed his shirt.
Their daughter cooked supper for them.
The porter brought his luggage into the car.

Nogak~wNE

Exercise 10. Translate into English using the Objective Participle
Complex.

1. {1 Gaumna, ssIK BOHM MWJIM 4Yald y 3atumHoMy Kade. 2. Bonu
4yJid, SIK BOHA PO3MOBJIsIa HIMEI[bKOIO MOBOIO 3 He3HailomileM. 3. Mu
Oaumnn, sSK BIH cigaB y TpamBai. 4.5 cmooctepiraB, sSK 4YOBEH
HaOMkaBcs 10 Oepera. 5. Mu MOMITWIM, K BOHA CMisijacs IMij 4ac
BUCTaBU. 6. Mu Oauminu, sk npuzemisiBes diTak. /. Ham HagpykyBamu
cTaTTi A7d HaykoBoi koHgepeHwii. 8.Iit 3pobumu 3augicky. 9. Meni
BlIpeMOHTYyBanu Benocuned. 10. Mu cnioctepiranu, sik XJIOMII rpaju y
M’ S4.

11. Transform the following complex sentences into simple ones
using the Absolute Participle Complex. Model: As the weather was
fine, we went for a walk. — The weather being fine, we went for a
walk
As the play was very popular, it was difficult to get tickets.

2. As my friend had bought the tickets beforehand, we did not need to
worry.

=

3. After the sun had risen, we continued our way.
4. As the bridge was destroyed, we couldn’t cross the river.
5. As houses are built very quickly nowadays, we’ll soon buy a new

flat.

6. As the key had been lost, she couldn’t get into the room.

7. As all the tickets had been sold out, we couldn’t see the
performance.
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UNIT 10

GETTING A JOB IN BOOK PUBLISHING
(How to land your first job in book publishing)

You want a job in book publishing. Of course, there is much
published guidance on how to write a resume or how to prep for an
entry-level job interview. But the book publishing industry has its own
set of parameters for a wannabe employee. Here is some specific advice
on how to prepare for a book publishing job interview.

Familiarize yourself with the book publisher or imprint’s
individual list.

With what book publisher or imprint are you interviewing? Go
online and a look at the types of books they publish. It’s ideal if you
truly your interviewee’s list. But at the very least find something
appealing about the books you’d theoretically be working with and be
prepared to discuss why.

Book publishing, like many media industries, thrives on passion
for its product — the passion of the people who publish the books, as
well as the passion of the people who create them. Book publishing
people generally appreciate passion for books and reading in their
employees.

Also, note that each imprint within each publishing house tends to
have a distinct personality. If you are a booklover, pay attention to the
colophon on the spine of your favorite books. Where are they from?
Maybe you should interview there!

Know what’s on the most recent The New York Times
Bestseller List

...especially books from the publisher you’re interviewing for.
There are multiple lists — fiction, non-fiction, paperback, e-books,
children’s, etc. — and they appear each week at in the back of the The
New York Times Book Review, available online. “New York Times
Bestseller” is still industry shorthand for the top-selling books, and
everyone pays attention.

Be able to talk about the books you’ve been reading for
enjoyment

Of course, you’re reading a book at the moment. Be able to speak
intelligently about the book you’re reading now, the last book you read,
your favourite book of the last six months, your favourite classics. If
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you’re not reading a book, or haven’t read one in the past couple of
months, you should think about seeking out another line of work.

Exercise 1. Answer the following guestions.
1. Where can you get information how to write a resume or how to
prep for an entry-level job interview?
2. Why is it important to know what books the publishing house
works with?

3.  What do book publishing people generally appreciate?

4. What information may be of good use when you try to get a job as
an editor?

5.  What themes must you be ready to discuss?

6. What should you think about if you aren’t reading a book now?

Exercise 2. Your friend wants to get a job in book publishing. Give
him some advice how to prepare for a book publishing job interview.

GRAMMAR EXERCISES
Exercise 3. Transform the following sentences using gerundial
phrases:

Model 1: I think I'll go to Minsk next week. — | think of going to Minsk
next week.

| think I'll go to the theatre tomorrow.

| think I'll join them.

| thought I would buy that coat.

Tom thinks he would play hockey on Saturday.

She thought she would take a taxi.

We think we shall visit him in the hospital.

SoohkwnE

Model 2: After he finished school, he worked at a plant. — After

finishing school he worked at a plant.

1. After they passed their exams, they went to the Caucasus.

2. Before we moved to this town we lived in Kyiv.

3. After she wrote the letter, she went to the post-office.

4. Before you cross the street, you must look to the left and then to the
right.

5. | turned off the light before I left home.

6. We met him after we walked about two miles.
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Models 3: She insisted that she should go to the library. — She insisted
on going to the library. She insisted that she should be sent to the
library. —She insisted on being sent to the library.

1. He insisted that he should show them the way.

2. He insisted that he should be shown the way.

3. They insisted that they should help me.

4. They insisted that they should be helped with their work.
5. linsisted that | should examine them in the afternoon.

6. linsisted that | should be examined first.

Model 4: | want very much to get a letter from you. — I am looking
forward to getting a letter from you.

1. I want very much to visit that exhibition.

2. She wanted very much to go to the country.

3. He wants very much to be offered this job.

4. We want very much to see this performance.

5. | want very much to be invited to the conference.

Model 5: It gave me much pleasure to see this performance. — | enjoyed
seeing this performance.

1.

gk wn

It gave me much pleasure to work with you.

It gave me much pleasure to read this story.

It gave me much pleasure to plat tennis.

It gives him much pleasure to ride a bicycle.

It will give him much pleasure to listen to this lecture.

Model 6: It is useless to learn rules without examples. — It is no use
learning rules without examples.

1.

Ok wn

M
1.
2.

It is useless to invite her. She won't come.

It is useless to grow tomatoes in this region.

It is useless to teach her to play the piano. She has no ear for music.
It is useless to go shopping now. Most of the shops are closed.

It is useless to go to the theatre now. The tickets are sold out.

odel 7: I am sorry that I trouble you. — Excuse me for troubling you.

| am sorry that | ring you up so late.
| am sorry that | turned on the radio when you are working.
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3. |l am sorry that I came so late.
4. | am sorry that | broke your pencil.
5. 'l am sorry that | went home without waiting you.

Model 8: | am sorry that | didn't tell you about it. - I'm sorry for not
telling you about it.

| am sorry that | did not help you yesterday.

| am sorry that | did not wait for you.

| am sorry that | did not do my homework.

| am sorry that | did not ring you up.

| am sorry that | did not answer your letter.

kW
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TEXTS FOR SUPPLEMENTORY READING

Want to improve your professional English? There is some
information to be read, translated and discussed for advanced learners.

Text 1.

Duties of an Editor and How Editors Help Writers
April 3, 2013 by Fiction Editor Beth Hill
One of the most repeated phrases people use to reach and then search
my blog is “What does an editor do?”
I’m not sure who’s looking for this information. And not knowing the
source of the question, I’m not sure how to answer.
Is a high school student looking for an answer to an assignment, maybe
wondering about editing as a career?
Is a professional in one career looking to change positions?
Perhaps a writer is wondering what an editor can do for her, maybe
looking for clues about how to approach an editor or wondering what
her new editor at the publishing house will be responsible for.
So, not knowing exactly what information people are seeking, I’ll
present enough to get almost anyone started.

PART I

An editor polishes and refines, he directs the focus of the story or article
or movie along a particular course. He cuts out what doesn’t fit, what
Is nonessential to the purpose of the story. He enhances the major
points, drawing attention to places where the audience should focus.
Many fields make use of editors—film, video, magazine, newspaper,
blog, and book, both fiction and non-fiction. A task common to all is to
ensure that the product they produce is the best it can be in the time
available and with the resources available.
A film editor may have weeks to put together his movie, the sound
editor about the same. An editor working to develop a non-fiction book
may spend a year or more collaborating with the author. A newspaper
editor, working either in print or online, may have only minutes or a few
hours to check or rework a story.
Because this is chiefly a blog for writers and editors of books, I’'m going
to restrict the specifics of editing to those editors who refine the written
word rather than those who work with film or video or sound.
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You’ll see overlap between terms and duties, chiefly because there’s no
one definition for editor and no simple explanation of what an editor
does.

Newspapers/Magazines

There are several levels of editors at newspapers and magazines.

Editor in chief or editor at-large — Responsible for the type of content
produced by their newspapers or magazines, the look of the product,
and the nature and number of stories/articles to be written.

Managing editor — Works under the most senior editor. Directs writers
to particular stories. May write some of the stories. May be responsible
for one section of a newspaper (business or style or local news) or
magazine. May write headlines or may delegate that task to others.
Copy editor — Responsible for checking article facts and ensuring that
an article matches in-house style guides. Also checks spelling, grammar,
and punctuation. May also suggest word changes to keep the newspaper
or magazine from being sued. Copy editors might write headlines.
Depending on the size and scope of the publication, a newspaper or
magazine editor may perform a combination of the tasks mentioned
above. Their job is to see that interesting and/or informative articles are
produced in a timely and accurate manner, with no factual errors and
few writing errors.

Publishing house

Here again we find several types of editors.

Acquisitions editor — Finds new authors and promotes writers he thinks
will be profitable for the publisher. Often must fight to get an author
accepted by the publishing house because he’s competing with other
editors to bring in new authors. Writers and agents typically submit
manuscripts to the acquisitions editor. The acquisitions editor,
especially for fiction, may follow a manuscript from submission to
publication, suggesting plot-level changes to bring the story in line with
his/the publisher’s vision for the product line.

Developmental editor — Helps a writer develop a book from idea or
outline or initial draft. Makes sure the book will meet the needs of the
publisher and its readers. Will work with the author through any number
of drafts. Often works with writers of non-fiction. Guides the writer in
topics to be covered in or omitted from the book.

Copy/manuscript editor — (These may be two different positions or
one that combines elements of both or the same position called by a
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different name.) Ensures that the manuscript meets in-house style
standards and corrects grammar, spelling, and punctuation. Checks facts
and may suggest different words. Verifies headings, statistics, data in
graphs, and footnote entries. For fiction, the manuscript editor will
check for consistency and logic, and will read with the needs of the
audience in mind.

Proofreader — Compares one version of a manuscript against another to
eliminate errors from the newest version. The proofreader is the last
person to check a manuscript before publication. A proofreader is not an
editor in the traditional sense, but because of a crossover between
duties, an editor may be the proofreader.

Either the acquisitions or manuscript editor may suggest moving or
dropping scenes, dropping or changing characters, changing point of
view, or making other major changes to a manuscript.

Freelance editor

A freelance editor works for himself and is hired by a writer to ready his
manuscript for publication.

Copy editor — A freelance copy editor may deal primarily with spelling,
grammar, punctuation, fact checking, and word choice (in the sense that
he makes sure the words mean what the author thinks they mean).
Developmental editor — As detailed above, the developmental editor
helps the writer from the idea stage through the final draft. He may
suggest topics, help with research, verify facts, and plan the structure of
the manuscript. He works through successive drafts with the writer.
He’s as concerned with the structure of a manuscript as much as he is
the words and meaning.

Substantive editor — Helps a writer improve his fiction manuscript by
focusing on story elements, plot, characterization, dialogue, order of
scenes, point of view, voice, setting, word choice, sentence construction
and syntax, and pace—anything that could improve the strength of the
manuscript.

Helps a writer with a non-fiction manuscript by ensuring that sections
lead logically from one to another, that there is consistency and flow,
and that the right amount of information is presented. Will make sure
that conclusions are sound and come from what has been presented.
Substantive editors do not usually work with a writer from the beginning
stages, but instead will come to a manuscript after the writer has
completed several drafts. Points out weaknesses and suggests options to
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strengthen those areas. Examines both the big picture and the fine details
of a manuscript (including grammar, spelling, and punctuation).
Ghost writer — Shares the writing of a manuscript with an author or
writes the entire manuscript based on the author’s suggestions, leading,
and research.

PART Il
Areas and elements that an editor (specifically a book editor) might
look at
Non-fiction editor
Besides making corrections and suggestions for the technical elements—
spelling and punctuation, data and fact verification, footnote and index
accuracy and so on-the editor of non-fiction will help a writer organize
the manuscript for greatest impact, clarity, and readability. She will
check the flow and rhythms of the manuscript. She will ensure that
conclusions are sufficiently supported. She’ll look for wvariety in
sentence construction and make suggestions where necessary.
She’ll make sure word choices match the intended audience in terms
of knowledge and age appropriateness and suitability. She may suggest
sections where an anecdote or other story might be appropriate. She’ll
check to see that the style of presentation matches the subject matter.
She’ll look for threads to connect chapters and sections so the
manuscript reads as a cohesive whole.
Fiction editor
Beyond the technical issues of grammar, punctuation, and spelling, the
fiction editor will look at story issues.
She’ll make sure there’s enough plot for the length of the novel or
novella. She’ll read for plot inconsistencies or dangling plot threads.
She’ll make sure characters are sufficiently different from one another
and that they speak with their own voices, show off their own quirks.
She’ll read for pace and logic and the entertainment factor. She’ll
suggest word choices that better fit character and genre. She’ll look
for balance in setting and dialogue, action and exposition. She’ll check
scene transitions and chapter-ending hooks, making sure the reader is
engaged by each.
She may suggest a change in point of view or in the viewpoint
character. May suggest a change in verb tense—past to present or present
to past. She will note where the author’s opinions and/or prejudices
have gotten in the way of the fiction.
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The fiction editor will make sure the writer has given characters
sufficient motivation. She’ll check scenes for sense elements and
conflict. She’ll help the writer put the protagonist into tough situations
and then turn up the heat.

She’ll root out clichés.

The fiction editor will make sure the resolution fulfills the promise of
the story opening, that it’s satisfying and inevitable.

Both the fiction editor and the editor of non-fiction bring that outsider’s
eye to a manuscript. They notice when and where elements don’t fit.
They see that something’s missing.

Text 2.

Editing as a Profession

by Aline Lechaye

There are certain people who just can’z write. They can make the
simplest idea into a complicated tangle. There are also people who can
mess up a sentence so badly that you don’t know where it starts and
where it ends. These people (and there are surprisingly many of them)
are the ones who hire writers to aid them with their writing.

How do you know if you’re cut out to be a proofreader? If you
have a fairly good command of spelling and grammar rules and have
time to read, you’re good to go. A degree in English is a plus, but not
always necessary.

Editing jobs come at many different levels. There are the simple
proofreading gigs, where all you have to do is spell-check and
punctuation-check. Then there are harder forms of editing work where
you might be expected to correct readability and style, and sometimes
even help with fact-checking.

How Hard Is It?

You’ve proofread your own work before--you go over your
sentences, tweak the weird-sounding ones, correct the misspellings, and
take out needless words. How is that different from reading other
people’s work?

The most important difference is that when you are reading
something you wrote, you know what’s going on because you know how
your mind works. But when reading a piece by someone else, you may be
confused by the other person’s logic or thinking process and consequently
find yourself unable to comprehend what it is they’re trying to say.
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Secondly, with your own articles and stories, you can delete or add
paragraphs as you please. But when editing, you’re not allowed to add
or take away anything that the piece itself does not call for (unless your
client has specifically asked you to edit the content of the piece.) You
have to work with someone else’s sentence patterns. If a paragraph is
perplexing, you have to straighten it out. Some of the topics covered
may be unfamiliar to you, which only makes it all the harder.

How to Read

Got an editing job in your in-tray but don’t know where to start?

First, skim through the piece quickly, and correct all the obvious
mistakes: misspellings, wrong verb tenses, and so on. (If your client
only requires a quick spell-check, then your job is pretty much done
here.)

Now go through the piece again. Read the first paragraph. You
should read the first paragraph carefully because it should (hopefully!)
help you to get an outline of the rest of the piece as well as the writer’s
reasoning process. Is the meaning clear to you? Do you know what the
writer is saying? The first paragraph of nonfiction pieces are usually an
introduction to what the piece is going to say, so it has to be especially
clear.

Go on to read the rest of the piece. You’ll have to use your better
judgment on some points. Sometimes you have to move sentences
around to make the whole piece understandable. Sometimes a
convoluted paragraph can be converted into a bullet list, for example.

Finally, skim the whole piece again, making sure it holds together.
Check to see that there aren’t incorrect "leads," like saying there are
three reasons for something, but only giving two. Check the grammar
again, as well. Sometimes, after | make changes, | forget to change the
verb tenses concerned, so I get sentences like, “Our company are a fun,
challenging...”

If you’re further expected to check the content, a trip to Google
would be a good place to start, though you may have to pay a few visits
to the library or to online forums to find really expert information.
What Not to Correct

Yes, there are some things in a piece that you should not correct.

You should not correct wrong information. (Unless you’re asked
to do so, of course.) What’s wrong information? Things like 1+1=3.
Why not? Because sometimes the information may be something
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technical that you think you know, but don’t. You can, however, give
the client a kindly reminder.

Keep an eye out for the “wrong” spellings that aren’t really wrong.
The names of drugs or scientific equipment, for instance. | once
corrected about fifty “misspellings” before | realized that it was the
abbreviation of an insecticide’s name.

However, there are those people who persist in believing that “a
lot” is spelled “a lot”. How do you know if the misspelling is wrong or
not? You can ask your client to provide you with a glossary. (Don’t
laugh; there are thoughtful corporations who do prepare glossaries for
first-time buyers of their product. It never hurts to ask.) Or you can try
Google, the ever-helpful. As a last resort, you can highlight the
suspicious phrases and go over them with your client one by one. As a
rule, if you come across more than three misspellings of the same word,
you should highlight that as a possible non-misspelling.

Where Do | Start?

Where can you get proofreading jobs? You could sit in your chair
waiting for the friend of a friend to be introduced to you, but that might
take forever. If you want a job, you’ll have to go out and look for it.

Search for mom-and-pop printing shops, especially ones located
near colleges. Students often get their term papers or theses printed in
stores like these. Approach the printers with your resume and ask if
they’d be interested in adding “editing services” to their windows. You
may have to pay them a percentage of your earnings as a referral fee.

Pick up the phone book and call up local nonprofit organizations.
Nonprofits print a lot of promotion material, and they all need to be
proofread before they go out. In my experience, nonprofits are also the
ones that pay the most reasonable fees.

Snag a copy of your local newspaper or magazine and call or
email them to see if they need a writer to help them edit. The fees for
these jobs tend to be lower than otherwise, but you do get plenty of
hands-on experience.

Don’t forget to get “proofreader” or “editing services” printed on
your name cards. Who knows, that person you met at the party just
might be your next client.

Non-English-major-turned-writer? Drop by your old professor’s
office and see if he or she needs a “secretary”. Professors are typically
swamped with written work: student papers, scientific papers, and
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reports of their own research, and they all need to be read and corrected.
Since you’re familiar with the terminology, you have a distinct
advantage over the other proofreaders or copy-editors out there. Plus,
your services can be billed to the school under “expenses”, so the
professor wouldn’t be paying for your work out of his own pocket. (Oh,
and a little tip: sales reps bearing catalogs are often in and out of
professors’ offices. Take a look at the catalogs, and look up the websites
of the companies: you’ll get the newest information on equipment and
scientific products, and you never know when the companies might be
looking for a copywriter or a technical writer!)

And the Pay?

Proofreaders are usually paid by the thousand-word, or by the
hour. Rates per hour can be anywhere from $20 to $200, depending on
the job. It’s best to ask for per-hour rates because some short pieces may
take you four or five hours to straighten out!

Text 3.

HOW TO BECOME AN EDITOR
Three Parts: Putting in the Necessary Work. Getting Qualified
and Looking for a Job. Making Waves as an Editor.

Editors are responsible for overseeing the quality of publications,
whether in print or online. Editors read manuscripts for conformance to
the publication style, for grammar and for factual accuracy. They may
select works for publication, assist in the publication design and deal
with other matters related to the publication. If this kind of work
interests you, here are steps to take to become an editor.

Part 1 of 3: Putting in the Necessary Work

1.

Read voraciously. In order to hone your craft, you’ll need to develop

an eye for good grammar, punctuation and syntax, as well as a sense of

how text flows. Reading good quality content will help you sharpen
these skills to a razor’s edge.

. Read newspapers for structure. Newspapers do an excellent job of
structuring information from most important to least important. Read
newspapers to get the main idea of the story, which usually occurs at
the beginning of each article.

. Read fiction for creativity and empathy. Works of fiction tend to
examine the role of human relationships in shaping meaning and
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creating happiness (or taking it away). In addition to making you
more socially attuned, it can even temporarily boost your empathy.
These skills are important for the worldly editor.

. Read nonfiction for historical context and informational insight.
Nonfiction explores the stories of real events and people, which are
often stranger than fiction. A good editor will use nonfiction to place
stories in historical context and derive useful information from them.

2.

Write every day. You may think that as an editor, you won’t be doing

much writing. Disabuse yourself of that idea. Although they aren’t

always acknowledged as writers in their own right, editors spend as
much time toying with phrases and molding language to fit their will.

Write something every day, whether it’s the casual reminiscing of

diaries or the formal analysis of an essay, and stick with it.

Don’t make excuses for why you can’t write. Make excuses why you

write as much as you do.

3.

Study vocabulary (even if you know you won’t use it). Vocabulary is

an essencial part in learning how to be well-read and sharp-penned.

Editors who constantly play with new words and discover new

meanings in words see the world in a more nuanced way.

Carry a dictionary around with you wherever you go. Maybe your
“dictionary” is an app on your phone. Maybe it’s a pocket Merriam-
Webster. Whatever it is, use it. Whenever you come across a word you
don’t know, look it up and write it down on a list. Browse the list
periodically to learn — not just memorize — the meaning of the word.

Practice the art of the mot juste. Mot juste is a French phrase,
coined by Flaubert, that roughly translates to “the perfect word for the
occasion”. Knowing lots of vocabulary, and seeing it in action, will help
you choose the mot juste. The
Best editors and writers seem to pull le mot juste out of their black hats
with a beguiling ease.

4,

Feed your natural curiosity. Writers, readers, and editors alike (as an

editor, you are all three by default) seem to share an innate curiosity

about the world. This curiosity propels them to learn about the world,
package up the data in interesting, timely pieces, and present it to others
in the hope that their curiosity might be piqued as well.
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If you get an opportunity to, explore the world. Travelling is an
excellent way to learn about different places and different cultures. Put
yourself out there and meet people. Have interesting conversations by
asking pointed questions. Put yourself in uncomfortable situations.
Above all, be a fresh air friend. Oh yeah — write about everything.

5.
Hone your thinking. In order to be an editor, you need three main
mental attributes: creativity, persistence, and analytical judgment.

Surround yourself by people who are smarter than you. If you are
constantly the big fish in the little pond, you’re eventually going to run
out of mental stimulation. You’ll get bored. You’ll get big-head.
Surrounding yourself with people who are smarter than you will force
you to re-evaluate.

Make mistakes. Mistakes are your friend, not your enemy, as long
as you learn from them. Don’t be afraid to try out a sentence that
ultimately doesn’t work. Take that logical leap that you know is a little
too stretched for comfort. Then re-evaluate, and think about where you
went wrong. Vow to never make the same mistake twice. This is quite
literally how you get better at what you do.

Part 2 of 3. Getting Qualified and Looking for a Job.

1.

Decide what kind of editor you want to become. ldentifying which
industry you want to work in and the kind of editing you want to do will
help you determine the kind of training you’ll need. There’s a ton of
leeway when it comes to deciding what kind of editor you may want to
become. Figuring out which kind you’re really drawn to is the fun part!

You should enjoy the field in which you wish to edit, such as
loving literature to be a book editor or sports to edit sports magazine.
You should also develop your knowledge in that field.

Knowing the types of editing can also help you determine what
kind of training you need. To become a content editor, you’ll need to
improve your writing skills in order to revise the content submitted by
others. To become a copyeditor, you’ll need to improve you grammar
skills to proofread for grammar and punctuation errors.

Some specialty areas, such as legal, technical or medical
publishing, may require learning a specialized style guide. Other areas
require learning supplementary skills; to work as a design editor, you
need to develop layout and graphic design skills.
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2.

Consider whether you’d like to go to school in order to eventually
become an editor. Many, many people go to college and end up getting
a degree in English, but not too many people go to school specifically to
become an editor. Although you should absolutely pursue your dream of
becoming an editor if you have one, know that many people who
graduate with degrees in English regret not having chosen a degree with
a more solid economic pathway to freedom.

Formal college training is decidedly helpful but not always
necessary in becoming an editor. A degree in English, journalism, or
communications is helpful in getting an in-house editorial position, and
there are degrees and certificate programs in writing and editing.
However, if you write and edit well, you may be trained on the job.

To become a freelance editor, it’s more important to demonstrate
the ability to edit than to have a degree, although it may be necessary ti
get a degree if you seek in-house experience before freelancing.

3.

Gain initial experience through volunteering or internships. If you are
still in college, look for internships that provide you with hands-on
experience. If you are out of college, volunteer your services to charitable
and other non-profit organizations or to friends or colleagues, or trade
your services with someone whose products or services you need.

4,

Consider starting off as a ghostwriter or fact-checker. With editing,
as with many of other professions, there’s usually a chain of command
that you need to slowly work your way up in order to be given the reins.
Although it’s not necessary to start off as a fact-checker or ghostwriter,
it’s definitely easier to get your foot in the door; once you have your
foot in the door and impress people with your timely writing, sharp
intellect, and willingness to work, it’s much easier to move up from the
inside than it is from the outside looking in.

Ghostwriters often learn to work with individual writers and
establish long-term relationships with them. The downside is that you
won’t necessarily get the credit that you deserve (which is bigger than
you might think), but the upside is that you’ll establish a relationship
with a writer who knows a lot of other writers and editors. Use these
connections if possible,

Fact-checker job is often entry-level, right beside internships.
Although normally tedious and having little to do with actual writing,
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many find the job to be a great way of building journalism chops and
networking while angling for a better position. At some publications,
such as the New Yorker, fact-checker positions can be prestigious, while
at Der Spiegel, they can be numerous.
5.
Market yourself to as broad a range of prospective employers as
your specialization allows. Be versatile. Think of yourself as a trusty
Swiss-army knife, capable of doing many things at once in many
different situations. The more skills and abilities you have under your
belt as an editor, the better your employment opportunities will be.

For example, you can market your editing skills to aspiring authors
as well as to book publishers and book packagers or market your design
skills to advertising agencies as well as graphic design firms.

Part 3 of 3. Making Waves as an Editor.

1.

Network with other writers and editors. Other editors can tell you the
process they took to get where they are at and refer work to you when
they have too much work or are given a project they can’t handle. Since
the work of editors is often overlooked and underutilized, networking is
also a great way to stay connected to top jobs and openings.

One way to networks is by joining a professional editor’s
organization. Many have directories of editors already established in the
field you may wish to become an editor in.

Another way to network is to attend writers’ conferences and
conventions associated with the areas you wish to find work in. You can
also network through professional social networking Web sites, such as
LinkedIn, where you can join groups devoted to writing and editing.

Keep in touch with other writers and editors. Send they sincere
congratulations when you see something they’ve written or edited that
you like. Never burn bridges if you happen to leave a job.

2.

Take the job or assignments that no one else will take. This advice is
applicable to a broad range of jobs, but it especially applies here. If you
gain the reputation of being someone who’s willing to tackle tough,
unpleasant, or otherwise undesirable assignments, you’ll begin to make
yourself indispensable. You’ll probably have no shortage of
assignments if you’re in the right kind of job, and you’ll be viewed with
the same adoration that a woodworker reserves for his favorite chisel.
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3

Pay attention to getting details exactly right. Unlike sales positions,
where the white lie is actually encouraged, or some managerial roles,
where the big picture is more important than the details, editors have to
get the small things right. Whether it’s being consistent with
punctuation in your copy, making sure typos don’t go unnoticed, or
simply getting the facts straight, the small things matter more to editors
than they do to other professionals, arguably. Editor stake their
reputation on the small stuff. They’re definitely worth swearing.

4,

Start to define an issue that you care about. After all the
generalization and odd jobs that will probably define your early going
as an editor, you’ll begin to learn about the types of books, issues, or
categories of work that you enjoy the most. After going broad and
superficial early in your career, it helps to be known as the guy or gal
when it comes to your specialization.

Editors can’t get the Pulitzer Prize, but if they could, it would
probably go to those who chose to specialize in a particular field.
What’s yours? Do you care about human trafficking? Political unrest?
Educational innovation in America? Define your own interests so that
others have an easier time defining you.

5.

Share your love of the written word. Never stop caring about the best
way to present, share, and communicate language so that it encourages
other people to do the same. As an editor, your solemn task is to make
language easier to understand while communicating as much
information as possible.

Find someone who you can mentor. They’ll appreciate the
guidance and work you give them. On a practical level, they’ll sing your
praises to other people, helping bolster your reputation.

Appear in the media as a pundit. Be the trusted guy or gal that a news
site goes to when they need an interview or a talking head. You’ll have to
forge a lot of deep connections to make this happen, but it’s not impossible.

Continue to learn new things every day, and delight in them. You
finally learned the correct way of conjugating an abstruse word you’ve
been getting wrong all the time. Share your learnings with others.
Instead of being known as the person who’s too afraid to admit that they
made a mistake, be the person who lives to discover new things. That’s
what’s at the heart of being an editor.
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§2. TENSES OF THE VERB PASSIVE VOICE
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§3. MOJIAJBHI IECJIOBA
MODAL VERBS
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T10, siIKa BUpa)keHa 1H()IHITUBOM.
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MopanbHi giecioBa HE MatoTh (HOpM 1H(PIHITUBA, TIENPUKMETHUKA
1 TepyHJis; HE MalTh MallOyTHHOTO 4acy, TPUBAIUX 1 MEPPEKT HUX
4acis.

ITicias MomaibHUX JII€CTIB 1H(IHITUB BXKUBAETHCS 0€3 yacTKu to.

VY Tperiit 0co6i omuuun Present Indefinite momanbHi miecioBa He
MalOTh 3aKiHueHHs —S (-€S).

[MutanbHa ¥ 3anepedHa ¢opma yTBOPIOIOTHCS 0€3 JOMOMIKHOIO
niecmona to do.

§4. 11€CJIOBO CAN
1. MiecnoBo can mae nBi opMu: TEMEpilIHii yac Can 1 MUHYJIHMA
yac could:
e.g.. | can speak English. — A emiio pozmosnsimu aneniiicokoro.
| could speak English two years ago. —4 ywmie pozmosasimu
AH2NIUCLKOI0 084 POKU MOMY.

2. HiecnoBo can Bupaxae ¢(izuyHy abo po3yMOBY 31aTHICTD,
yMIHHSI @00 MOXJIMBICTh BUKOHATHU [I110, J03B1JI a00 3a00pOHY, CYMHIB,
3IMBYBaHHS, HEBIpy B TemepimHboMy (Can) ado muHyIomy (could)
qaci:

e.g.. He can carry the box. — Bin moowce nepenecmu yio xopooxy.

Can you speak English? —Bu emieme poszmosismu
AH2TIUCHKOI0?

The students couldn’t solve the problem. — Cmydenmu we
3MO2TU PO38°A3amu 3a0a4y.

We could use our dictionaries. —Ham 0o3801uu
KOPUCMYBAMUCS CJLOBHUKAMU.

Can | sit next to you? — Mooicna meni cicmu nopyy 3 eamu?
You can’t smoke here. — Tym ne mooicna narumu.

3. JiecmoBo Can He Mae MaWOyTHHOTO Yacy. 3amiCTb HBOTO
BXKUBA€EThCs Horo ekBiBasieHT t0 be able to 6yru cipomoxxuaum. Bupas
to be able to moxe BxuBaTHMCS TakoXX BITHOCHO TEIMEPINIHBOTO i
MUHYJIOTO Yacy:

e.g.. You will be able to solve the problem. — Bu smooceme
po38’sa3amu 3a0ayy.

She wasn’t able to answer. — Bona ne smoena gionogicmu.
Will you be able to get there in time? — Bu 3mooxceme
oicmamucb myou 84acHo?
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§5. IIECJTOBO MAY

1. HiecioBo may mae niBi (hopMu: TENEPIIIHIN Yac May 1 MUHYJIUN
gac might.

Aune B 3HaYeHHI MUHYJIOTO Yacy ¢dopma might BxuBaeTbes mysxe
P1IKO, 3A€OUIbIINE Y MAPSIHUX PECUSHHSIX 3a MPABUJIOM I1OCIIIOBHOCTI
4acis:

e.g.. Ann asked if she might leave the classroom. — launa
3anumand, Yu MON*CHA 8ULIMU 3 KIAC).

2. JliecnoBo mMay BUpa)ka€ MPUITYIIECHHS 3 BIATIHKOM CYMHIBY,
HEBIIEBHEHOCTI.
e.g.. He may come back. — Moorce, 6in nosepruemwcsi.
He may be waiting for you. — Mooiwcauso, 6in uexae na sac.

3. iecnoBo May BKHUBAETHCA JIJIsl BUPAKEHHSI 103BOILY:
€.9.: You may go. — Bu moorceme imu.

§6. AIECITOBO MUST
1. HiecmoBo must mae nume oaHy ¢opmy. [lis, BupakeHa
1H(IHITUBOM Yy CIOJIY4YEHHI 3 MUSt, MOXe CTOCYBaTHUCS TEHEPIITHBOIO 1
MaiOyTHHOTO Yacy.
e.g.. He must be at school now. — 3apas3 6in mycumo 6ymu 6 wikoni.
She must come tomorrow. — Boua mae nputimu 3aempa.
2. [liecioBo must Bupaxkae 000B’ 430K, HEOOXI1JIHICTb:
e.g.: To catch the train | must get up at six. — I[Jo6 nompanumu na
noi3o0, s myuty ecmamu 0 6 200UHi.
Must we come to the university tomorrow? — Yu mpeba nam
npUXooumu 8 yHigepcumem 3asmpa?

3. lns  BUpakeHHS HEOOXIJIHOCTI CTOCOBHO MHHYJOro abo
MaiOyTHBOTO Yacy BXKMBA€EThLCS Ji€CIOBO t0 have y BiINOBIIHUX YaCOBHX
dbopmax.

e.g.. But he had to wait a quarter of an hour. — Aze s6in mycus
yekamu 4eepmuv 20OUHU.

| shall have to pay him something. — Meni 0oséedemvcs wocw
3anaamumu Uuomy.

4.V 3anepeyHux peueHHIX Must Bupaxkae 3a00poHY.
e.g.: You must not talk aloud in the reading-hall. — ¥V uumanvnomy
3a71l He 00380JIA€EMbCSL 20J10CHO PO3MOBJIANU.
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§7. Y3II'OJKEHHS YACIB. HEIIPSAMA MOBA
SEQUENCE OF TENSES. INDIRECT SPEECH

1. Skmo nOpuCyIOK TOJIOBHOIO PEYEHHS B AaHIJIIMCBHKIM MOBI
BUpPAXEHUW J1€CJIOBOM B OJIHOMY 3 MHUHYJIMX YaciB abo B Present
Perfect, To B migpsaHOMy IOAAaTKOBOMY pPEUYEHHI JI€CIOBO-TIPUCYIOK
Mae OyTH B OJIHOMY 3 MUHYJIUX 4YaciB abo Future-in-the Past.

2. 3riHO MPOCTOr0 MPAKTUYHOTO MpaBUiia B TAKOMY BUMAAKY BCi
4acu B MIJIPATHOMY J10JJaTKOBOMY PEUEHHI BC1 4acH 3JIBUTAIOTHCS Ha
OJIHY CXOJIMHKY Ha3a/l:

Present Indefinite (do/does) meperBoproerhcss Ha Past Indefinite) —
NepeKIaacThCs TENEPIITHIM YacoM.

e.g. He said, that he studied at school. — Bin ckazas, wo
HABUAEMBCA ) WIKOII,

Present Continuous (am, is, are doing) na Past Continuous (was/were
doing) — nepekagaeThCs TENEPINTHIM YacoOM.

e.g. He said, he was waiting for us. — Bin ckasas, wo uexae na nac.
Past Indefinite (did) ma Past Perfect (had done) — mepeknamgaerscs
MUHYJIUM YacOM.

e.g. He said, he had studied French at school. — Bir cxasas, wo
84U8 PpaHYY3bKY 8 WKOJL.

Present Perfect (have/has done) na Past Perfect (had done) -
NepeKIaIa€ThC MUHYJIUM YacOM.

e.g. He said, she had bought the book. — Bin ckaszas, wo eona
KyRuaa KHuzy.
will Ha would) — nmepeknagaeTbcst MaitOyTHIM YacoM.

e.g. He said, they would study German in two years. — Biu
CKa3as, W0 60HU 6UGHAMUMYMb HIMEYbK)Y MOB) Yepe3 08d POKU.

3. Ilpu mnepeTBOpeHHI HOpsMOI MOBH Ha HENpsIMy BKa3iBHI
3aiIMEHHUKH Ta JIesiKl 00CTaBUHM Yacy 1 MICISI 3MIHIOIOThCS TaK:

IIpsama mosa Henpsma mosa
this that

these those

now than

here there

today that day
yesterday the day before
tomorrow the next day
ago before

next the next
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4. Ilpu mnepeTBOpEeHHl MNPAMOI MOBH Ha HENPSIMY 3arajbHe
NUTAHHS 3aMIHIOETHCS MIAPSAHUM PEUYCHHSAM, IO 3 €JHYETHCS 3
T'OJIOBHUM 32 JioroMororo criony4yHukiB if abo whether:

e. g. “Do you know the boy?” I asked him. — | asked him if he
knew the boy.

Have you a pencil? He asked me. — He asked me whether | had a
pencil.

5. Ilpu BiATBOpPEHHI HEMPSIMOIO MOBOKO CIEIIaAIbHUX 3alUTaHb
[IUTAJILHI CJIOBA CTAIOTh CIIOJIYYHHUMHU CJIIOBAMMU:

¢.2.”Why did you come?” he said to me. — He asked me why |
hadn’t come.

“Where have you been” she asked him. — She asked him where
he had been.

6. Ilpu mnepeTBOpeHHI HAKAa30BUX pEUYEHb Y HENPSIMYy MOBY
BUKOPUCTOBYETHCS 1HPIHITUB. Y 3amepedHii ¢popmi niepes iHPpiHITUBOM
CTaBUTHCA YyacTka NOot.

e.g.”Wait for me,” he said to me. — He asked me to wait for him.

I said to her, “Don’t go out.” — | asked her not to go out.

§8. THE INFINITIVE

Tense-form Active Voice Passive Voice
Indefinite to write to be written
Continuous to be writing —
Perfect to have written to have been written
Perfect-Continuous | to have been writing —

Functions Examples
To speak much was not necessary-It was
not necessary to speak much.
His duty is to answer all the letters. He
must answer all the letters.

Subject

Predicate (part)

Attribute Peter was the last to read the story.
Object She likes to write with a pencil.
Adverbial modifier She was too young to study at school.
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Constructions with the Infinitive
1. Subjective  [Noun (in Common C.)
Infinitive |- ... +to Inf.
Construction  |Per. Pr. in Nominative C.
(Complex : :
Subject) He was seen to leave the house in the morning.
2. Objective N (Common C.)
Infinitive ~ [---m--mmmmm e + (to) Inf.
Construction  |Pers. Pr. in Obj. C.
(Complex | want him to come as soon as possible.
Object)
3. For Phrases N (Common C.)
with the for —————————mm e + to Inf.
Infinitive Pers. Pr. in Obj. C.
It was necessary for us to start immediately.
4. Absolute N (Common C.)
Infinitive  |--——-mmmmm + to Inf. (Passive)
Constriction Pers. Pr. in Nominative C.
He was offered to translate some stories; translation
to be made in September.

Remember!
1. He ... to leave is the complex subject to the predicate of the sentence
was seen. Passive Predicates prevail in such sentences.
a) This construction is used with the verbs expressing permission,
request, order: to allow, to order, to compel, to force, to request.
b) With the verbs of mental perceptions: to deny, to know, to mean,
to believe...
c) With the verbs of saying and reporting: to say, to report, to inform.
d) With the verbs to seem, to appear, to happen, to chance, to
prove, to turn out, which in this construction occur only in the
Active Voice.
e) With the expressions to be (un)likely, to be sure, to be certain.
2. The Objective Infinitive Construction is used:
a) after the verbs denoting perceptions of senses: to see, to hear, to
feel, to watch, to observe, to notice — Infinitive without to;
b) after the verbs denoting wish, intention, emotions: to want, to
wish, to desire, to (dis)like, to hate, to intend, should/would like;
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c) after the verbs denoting mental activity: to consider, to believe, to
think, to find, to know, to expect, to suppose;

d) after the verbs denoting order, request, permission, advice,
compulsion: to order, to ask, to request, to allow, to permit, to
advise, to recommend, to cause, to force.

I After the verbs to let, to make Infinitive is used without to!
e.g. He made me speak French.

Let it be so.
§9. THE PARTICIPLE
Forms V +ing vV +ed/l|
form
Tense Participle | Participle Il Action
Indefinite (Active) |  writing being written simultaneous
Indefinite(Passive) written (omHOUACHA)
Perfect (Active) hﬁ;:lqg V\gtlat(;[ﬁn rior (morepe/Hs)
Perfect(Passive) 9 P ped
written
Functions Participle | Participle 11

Predicate (part)

He is writing a story.
(Continuous tenses)

The story was well written.
(Passive voice)

left Attribute
right Attribute

A writing boy was seen
through the window.
The author writing this
story works at our office.

He gave me a written
exercise.

The story written by him
was translated into French.

Adverbial
modifier

Having written the story he
left it at the editor.

Unless checked the story
must not be published.

Constructions

Examples

1). The Absolute
Participle

The book being taken from me, | can't work any more.

N in Common C.

Pers. Pr. in Nominative C.

+ Participle (all forms are used)
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2). Prepositional
introduced by

With only one person voting against, he was elected the
monitor. (Never Perfect Participle is used!).

with, without
3). Adverbial When looking through the book, 1 came across an
introduced by if, |interesting picture.
when, while
4). The Accusative [He didn't wish it mentioned. | shall have my photo
Participle taken.
N in Common C.
after get preceded by Possessive + P Il
_ have V=ed
verbs: :
wish Il form
Pronouns (in most cases)
5). The She was seen crossing the square.
Nominative .
Participle N in Common C.

Pers. Pr. in Nominative C.

(predicate) + PI

6). The Objective
Participle

| saw him helping my mother.

N in Common C.

Pers. Pr. in Objective C.

Remember!

With the verbs of motion and those denoting perception: to enter, to
leave, to come, to depart, to arrive; to see, to hear, to feel — never
Perfect Participle is used.

Coming home, Mary greeted her guests.

§10. THE GERUND

Tense Active Voice Passive Voice Action
Indefinite writing being written simultaneous
Perfect | having written |having been written prior
Functions Example After verbs:
Reading helps us to Avoid, burst out, deny, enjoy,
: learn language. excuse, finish, forgive, give up, go
Subject It was rust splendid  |on, keen on, leave off, (don't) mind,
meeting you here. postpone, put off, cannot help;
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My favourite

Pr(eog;:tf;\te occupation is reading. After verbs:
P Stop talking. accuse of, agree to, approve, be

aware of, busy, complain of,
depend on, feel like, be fond of,
insist on, look like, object to,
persist in, prevent from, be phased
at, be proud of, rely on, speak of,
succeed in, be sure of, suspect of,
thank for, think of, give up the idea
of, look forward to, not like the idea
of, miss the opportunity of.

You should review
Attribute |the rule of finding the
roots.
Don't put off

. preparing the lesson.
Object She enjoyed sitting in
the sun.
Adverbial |The rain poured down

modifier |without ceasing.

N in Possessive C.
Gerund Construction:  --=--mmmmmmmmmemm - +Gerund
Possessive Pr.
| know of his (John's) having studied German.
Marv was looking forward to Tom's coming back.

Remember!

1. After the following adjectives: like, busy, worth the Gerund is used
without (a) preposition

e.g. | was busy cleaning the windows.

2. After the following verbs: to begin, to start, to continue, to propose,
to like, to try, to refuse, to intend, to forget, to prefer either the Infinite
or the Gerund may be used.

e.g. The children began playing. The children began to play. He likes
speaking English. He likes to speak English.

3. After the verbs: to want, to need, to require Active (Voice) Gerund is
used with the Passive meaning.

e.g. These flowers need watering. The window wants cleaning.
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